
Scheduling an Appointment with the Success Center 

 

Step 1:   

Go to mywco.com/philly and click   

“Register for an account.” 

*Note: You will use a separate password for this system, not 

the same login information used for your WCU email, 

MyWCU, and D2L, so you will need to register on this  

specific site the first time you use the scheduling system. 

Once you’ve set up an account, you will be able to simply enter your email address and  

password, choose the appropriate term from the “choose a schedule” dropdown box, and click 

“log in.”  

 

Step 2: 

Click in the box of the appointment time you’d like (white boxes are available times).  

Hint: Click the “Help” button at the top left of the screen for instructions and a guide to the 

color coding,  

mywco.com/philly


Step 3: 

Confirm appointment time, select face-to-face or online appointment, fill in course/

assignment information, and click “save appointment.” 

Step 4 (Optional): 

If you’d like, click the link in your confirmation message to upload a document. 

 

Congratulations! You’ve scheduled your  

Success Center appointment.  

 

You will receive a confirmation email and will now 

see your appointment time block in gold on the 

schedule. 


