How to set up Authorized Payers in QuikPAY

Stepl: Log into your myWCU account using your user ID & password
Step 2: Click on the Quikpay e-Payment & eBill link under the Bursar’s Section
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Step 3: Select Authorize Payers from the Menu
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Payment Profiles Welcome to the QuikPA Y™ system. Through QuikP4 Y™, you are conveniently able to:
Authorize Payers

User Preferences manage your payment profiles

authaorize others to make payments on your behalf
view your account status

quickly make payments to your account

and mare - all anline!

View Accounts
Make Payment
Transaction History

Flease choose from the list of options located in the column to the left.

QuikPAY® also offers context-sensitive help. Simply click on the question mark next to a field to get help.

Step 4: Complete required information and click on the Add button
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Payment Profiles In compliance with the Family Educational Rights and Privacy Act of 1974 {as amended), ygur educational
A vers records and your student account infermation may not be released to a third party (e.0. yodr spouse,
parents, sponsor, etc.) without your written permission. By creating an authorized payer, fou are giving
written consent for that individual to view your account infermation and to make paymends towards your
View Accounts account.
Make Payment
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NOTE: Passward and Login Name must be at least six(6) characters long and can only use |etters and
digits



Students can add up to 3 Authorized Payers
Students can edit, delete & update Authorized Payers from this screen
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Payment Profiles Through QuikPA ¥ you are able to autharizgdthers to make payments to your persoenal accounts.
Authorize P 5

User Preferences » Tocreate a new authorized payef, please click "Add MNew™ button.
« Tomadify a currently authorizéd payer, please click "Edit” icon.

» Todelete a currently authgfized paver, please click "Delete” icon.

View Accounts
Make Payment
Transaction History

The authorized payer hagAteen created and notified through email.

Add *o My Linlts

Select One: v

Login Name
joe student joezmom1 jeszmom@yaheo.com

Joes Dad Jossdad2 jeszdad@vaheo.com

Authorized payers will receive an e-mail notifying them of their users ID. They will need to
contact the student for their password. Authorized Payers use the link provided in the e-mail to
log on to view & print bills, review transactions or make a payment on the student’s account.

Below is an example of the e-mail Authorized Payers receive once the student has created their

account on QuikPAY.
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Dear Jcas mom,

JEE STUDENT has set you up as an authorized payer on their enfine student
account.
“You have been assigned the following USerNBmMe. jpeshiom

Figase contact JOE STUDENT o lsarn your password.

Office of the Bursar - \West Chester University



SHOULD AUTHORIZED PAYERS FORGET THEIR PASSWORD,
THEY WILL NEED TO CONTACT THE STUDENT TO HAVE THE PASSWORD RESET.
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