Montgomery Thompson
Lewistown, PA 19096	 610-123-1231 	  MThompson@gmail.com

EDUCATION	
West Chester University of Pennsylvania, West Chester, PA					       May 20XX
Bachelor of Science in Accounting
· AACSB accredited program
· GPA: 3.39; Dean’s List 							           Fall 20XX, Spring 20XX
· Graduating with 150 credits; academic plan available upon request
· Plan to sit for CPA exam							            December 20XX

Bucks County Community College, Newtown, PA				        August 20XX - May 20XX
General education preparation: completed 30 credits

EXPERIENCE
Legacy Planning Partners, West Chester, PA						     April 20XX - current 
Assistant
· Utilize Excel and QuickBooks to organize and audit client financial records and analyze investment patterns
· Communicate and work effectively on teams in a corporate environment
· Develop knowledge of IRAs, inflation, stocks, present/future values through project assignments and Internet research               	

Kreischer Miller, Horsham, PA							        June 20XX - August 20XX
Audit Intern			
· Assisted Senior Accountants with mailing client confirmations, updating internal control forms, and preparing depreciation schedules using proprietary software
· Prepared basic work papers in Excel to test client accounts such as cash, prepaid expenses, accrued expenses, and fixed assets
· Supported Senior Accountants and Directors on the Audit & Accounting Team

Aramark Catering, West Chester, PA                      				   September 20XX - May 20XX
Event Assistant
· Worked in teams to set coordinate events of up to 200 attendees
· Employee of the Month in April 2019
· Requested to work more hours by managers due to positive job performance

Wawa, Roslyn & West Chester, PA						           June 20XX - April 20XX
Beverage Storage, Cash Register, and Deli Associate			
· Developed a faster way to stock the refrigerator, which the manager implemented as a standard training protocol for all other employees
· Received a raise the first week for displaying strong work ethic and positive attitude
· Demonstrated ability to adapt and perform various roles, as recognized by management

SKILLS
· Aptitude for quantitative and analytical proprietary processes
· Proficient with QuickBooks, Microsoft Word, Excel, Outlook, and SharePoint

ACTIVITIES	
Accounting Society, West Chester University						  August 20XX - current
Flag football (intramural), West Chester University					 January 20XX – current


June B Simmons 
Exton, PA | (555) 666-7877 | jbsimmons@gmail.com


Education
West Chester University of Pennsylvania | West Chester, PA
Bachelor of Science in Computer Science | May 20XX
Certificate: Computer Security Certificate
· GPA: 3.8
· Related Courses: Python, C++, Cybersecurity, Computer Crime, Webpage Design

Skills Summary
· Experienced in ISP and help desk support
· Knowledge of UNIX operating system Solaris, Linux, DNS, DHCP and security protocols
· Intermediate experience in HTML, Python, C++, JavaScript

Internship Experience
Corporate Information Services, Penn Medicine | Philadelphia, PA 
Information Security Intern | May 20XX – August 20XX
· Resolved security issues reported by end user and rectified an issues or complaints
· Collaborate with a team of security engineers across a larger and complex health system
· Maintain adherence to all HIPAA privacy standards
· Perform vulnerability assessments and generate reports to access risks of devices on the network

Related Experience
College of Education Technology Center, WCU | West Chester, PA
Student Technology Assistant | September 20XX – Present
· Maintain a wide range of technology including iPads, Smartboards, cameras, and printers 
· Assist others in using technology and troubleshooting technology problems; developed associated teaching materials 
· Monitor computer labs and technology check out system 

Women in Aerospace and Technology | West Chester, PA 
Mentor | January 20XX – Present
· Introduce middle and high school students to technology and coding
· Encourage young females to engage in STEM fields through engaging workshop on various topics

Additional Professional Experience
Freelance Web Development | January 20XX – present
· Designed and developed 12 websites for companies ranging from pet care to retail



Angel Morales
Philadelphia, PA
(215) 555-5555
amorales@gmail.com

EDUCATION
Bachelor of Arts in English, West Chester University (WCU), West Chester, PA    	       May 20XX
· GPA: 3.55
· Dean's List, every semester
· Related Coursework: Editing, Mass Media,

RELATED EXPERIENCE
Editorial Intern, Reading Press, Exton, PA 			              January 20XX - December 20XX
· Contributed to the day-to-day workings of publisher activities in editing, design, sales, and marketing.
· Checked facts and completed research for guidebooks and regional publications.
· Read and evaluated unsolicited manuscripts for the assistant editor.
· Proofread copy and supported the production staff.
· Assisted in developing the winter, spring, and summer 20XX catalogs.
· Served as a liaison with local and regional bookstores.
· Assisted with answering queries from booksellers throughout the U.S. and Canada.

Editorial Staff, West Chester Literary Magazine, West Chester, PA 	      September 20XX - June 20XX
· Read and evaluated over 50 short fiction submissions by WCU students, facutly, and staff for annual publication.
· Participated in editorial meetings to determine the journal's fiction selections.
· Assisted with post-publication public relations and marketing efforts.

Contributing Writer/Sports Section Lead, The Quad, West Chester, PA	    August 20XX – Present
· Write weekly articles for student newspaper covering the WCU soccer teams.
· Oversee all sports section writers and ensure timely article submissions.
· Contribute to thematic direction of The Quad special editions with fellow section leads.

ACTIVITIES & VOLUNTEER WORK
Literacy Tutor, Goodwill Literacy Project 					  January 20XX – Present
· Tutor teens and adults in the greater Philadelphia area on literacy skills twice weekly.

Mentor, WCU English Department Outreach Program		             February 20XX – Present
· Perform outreach to students interested in English in surrounding high schools by meeting with students in person and over zoom as desired.

COMPUTER SKILLS
· Microsoft Suite; Macromedia Fireworks and Dreamweaver; Adobe Illustrator and Photoshop

Kevin Marketer
km1153@wcupa.edu   •   (610) 555-1111   •   linkedin.com/kevinmarketer

EDUCATION
West Chester University of Pennsylvania • West Chester, PA • May 20XX
Bachelor of Science in Marketing • AACSB Accredited program
· GPA: 3.7
· Dean’s List: Fall 20XX & Spring 20XX

EXPERIENCE
The Cookie Company • West Chester, PA • May 20XX - present
Store & Social Media Intern
· Curate a welcoming and engaging store front in collaboration with the manger each month
· Provide support during parties and catered events, ensuring that orders are accurate and delivered on time
· Create and post content and photos to the store’s social media accounts, resulting in an increase in followers
· Answer telephones in a courteous and timely manner; handle messages and follow up with customers
· Create and coordinate social media contests to enhance engagement between customers and the store’s Instagram account

New Student Programs Office, WCU • West Chester, PA • September 20XX - May 20XX
Orientation Leader
· Coordinated and facilitated an orientation group’s involvement with the community’s broader welcoming, including parent/family participation
· Assisted in the planning and implementation of Welcome Week, helping students move in, directing traffic, planning events, setting up and cleaning up events,
· Served as an academic and social resource to new students throughout the academic year by answering questions, leading small groups and helping acclimate new students to college life

Cradles to Crayons • Conshohocken, PA • June - August 20XX
Volunteer Coordinator
· Maintained and updated database of volunteers, events, and donors
· Organized donations to determine which items could be distributed to children in need
· Filled orders for families, ensuring each request was fulfilled and accurate
· Created flyers to advertise the annual fundraising event

CAMPUS LEADERSHIP & INVOLVEMENT
American Marketing Association • April 20XX-present
· Event Chair, 20XX-present

NCAA Men’s Division II Soccer Team • August 20XX-present
· Captain, 20XX-present

Pi Kappa Phi • September 20XX-present
Tomás Henriques
Harrisburg, PA  | TH654321@wcupa.edu  |  610.222.3333 

Education	West Chester University of Pennsylvania (WCUPA), West Chester, PA
Bachelor of Music Performance in Instrumental Performance	May 20XX
Saxophone Instructor: Jonathan Ragonese

Performance	 35th Annual WCUPA Jazz Festival 				Spring 20XX
Experience 	Featured Soloist, WCUPA Chamber Orchestra Concert	Fall 20XX
Greater Philadelphia Jazz Festival				May 20XX

Related	West Chester Orchestra, West Chester, PA
Experience	Intern								September 20XX - Present
· Manage and organize all personnel and performance information for a 35-piece jazz orchestra
· Attend rehearsals and take notes, which are shared with all personnel in an online blog
· Assist with equipment and instrument management
· Work with Stage Manager and Director on set-up and staging

AJAX Music, West Chester, PA
Social Media & Marketing Assistant				January 20XX - August 20XX
· Enhanced social media presence through increased engagement on Twitter and via the launch of Instagram and YouTube artist promotional channels
· Designed and implemented marketing strategy for local college campuses

Additional	Art + Design Department, WCUPA, West Chester, PA
Experience	Student Worker							August 20XX - May 20XX
· Assisted with data entry of student assignments and exhibitions in Excel
· Provided administrative support including answering and directing phone calls, general inquiries about the program, and interacted with students and faculty

Lower Paxton Township Recreation Camp, Harrisburg, PA
Summer Camp Counselor					June - August 20XX
· Developed social, educational, and music-based events and programs for campers
· Oversaw a group of 15 adolescent campers, maintained their safety, and collaborated with other counselors on group activities
· Directed end-of-summer performance with 45 campers ranging from ages 6-12
· Demonstrated patience, maturity, and creativity when providing support to campers who were homesick, experiencing conflict, and other adjustment issues in camp

Activities	Incomparable Golden Rams Marching Band, Saxophone 	September 20XX – Present
High Street Harmonix						August 20XX – Present
Habitat for Humanity 						August 20XX - May 20XX
The QUAD Student Newspaper					January - May 20XX

Special Skills	AutoCAD, Music Composition, Soprano Saxophone, Audio Engineering
Alex Martin
alexmartin23@aol.com -  Pottstown, PA 19465 – (444) 333-5555

EDUCATION
Bachelor of Science in Education in Middle Grades Preparation         	                           December 20XX
West Chester University of Pennsylvania, West Chester PA
Concentration: Reading/Language Arts
Minor: Special Education
· GPA: 3.73/4.0
· Dean’s List (all semesters)

TEACHING EXPERIENCE
Student Teacher                                                                                                                   September-Present
Downingtown Middle School, Downingtown, PA	
· Plan and compose eighth grade English lessons for five periods each day
· Develop and implement an interactive unit for the novel Roll of Thunder, Hear My Cry
· Collaborate and cooperate with mentor to adopt daily classroom responsibilities and lessons
· Differentiate lessons for a variety of instructional and behavioral needs (including IEP progress)
· Guide students to work collaboratively in groups while maintaining the classroom’s discipline
· Volunteer to help students in the Shakespeare Club, an afterschool theater club

Camp Counselor                                                                                                           June 20XX-August 20XX
ESF Summer Camp, Bryn Mawr, PA
· Worked with a team of education professionals to provide an enjoyable and memorable summer camp experience to middle-school-aged children
· Collaborated with colleagues on daily activities and responsibilities
· Supervised a group of campers with special attention to behavior and group management, health, safety, security, and personal and skill development

Assistant Teacher                                                                                                     February 20XX-March 20XX
The Malvern School, Malvern, PA
· Cared for and educated children from the ages of infancy to 5 years 
· Collaborated with different teachers in order to monitor children and obtain teacher/child ratios

FIELD EXPERIENCE
Field Student	         January 20XX-May 20XX
· Haverford Middle School, Haverford, PA: Reading Practicum, Seventh Grade
· Stetson Middle School, West Chester, PA: Assessment for Learning – Middle Grades, Eighth Grade
· Beverly Hills Middle School, Upper Darby, PA: Learning Support, Fifth & Sixth Grades 
· Downingtown Middle School, Downingtown, PA: Students with Exceptionalities, Sixth Grade
· Patterson Elementary School, Philadelphia, PA: Theory and Field Placement, Fourth Grade

LEADERSHIP EXPERIENCE
Chair, Homecoming Committee, West Chester University					      October 20XX
Participant, State Farm Executive Leader Series, West Chester University			            April 20XX
Senator, Student Government Association, West Chester University			       April 20XX-May 20XX
· Best New Senator Award, May 20XX
NANCY NURSE
484.555.5555 | nn123456@wcupa.edu

EDUCATION 
Bachelor of Science in Nursing (December 20XX)
West Chester University of Pennsylvania, West Chester, PA
· GPA: 3.57; Dean’s List

CERTIFICATIONS & SKILLS
CPR, First Aid, AED Certified (Through December 20XX); American Sign Language (Basic Understanding) 

CLINICAL EXPERIENCE
Rotation Locations (August 20XX -December 20XX)
· Wilmington Hospital- Psychiatry
· Chester County Hospital- Urology 
· Neighborhood Health Association- Community Nursing
· Abington Hospital- Telemetry 
· Friends Senior Living Community- Geriatrics
· Alfred I. DuPont Children’s Hospital- Oncology 
· Chester County Hospital- Maternity
Summary of Skills:
· Aided patients with chronic health problems
· Administered medications and completed follow-up procedures 
· Supported patients by providing a comfortable and therapeutic environment
· Performed routine assessments on adults, children and infants
· Engaged in activities with children who had physical and mental disabilities
· Taught and promoted preventative care and healthy lifestyle choices
· Facilitated small group workshops to help patients develop adaptive strategies
· Collaborated with hospital staff to provide quality care to patients and visitors
· Wrote and updated patient progress charts

RELATED EXPERIENCE
Child Life Program Volunteer (September 20XX-Present)
Nemours/Alfred I. duPont Hospital for Children, Wilmington, DE
· Provide a comforting environment for children dealing with illnesses
· Assist specialists with development and implementation of programs
· Support children through self-expression activities and play
Assisted Living Care Giver (June 20XX-Present)
Sunrise Senior Living, West Chester, PA
· Ensure a comfortable and welcoming environment for residents
· Participate in field trips and activities with residents
· Offer quality care through ongoing support, including bathing, changing and feeding patients
· Manage confidential patient files

PROFESSIONAL DEVELOPMENT & ACTIVITIES  
Student Nurse's Association of PA (SNAP), West Chester University (August 20XX-Present)
· Collaborate with fellow members to promote awareness of health and wellness
Colleges Against Cancer, West Chester University (January 20XX-Present)
· Support local patients and organizations through frequent community service 
· Coordinate and participate in an annual 24-hour Relay for Life event on campus

Julia Robertson
julia.m.roberston@gmail.com | 610-123-5555 | juliaroberston.com
Hair: Auburn | Eyes: Green | Height:5’6”
______________________________________________________________________________
UNIVERSITY:
RENT				Mimi				Liz Staruch 			2025 
“Itchy, Tasty”			Featured Soloist		Choreo. John Dawn 		2024	
Kiss Me Kate			Ensemble/Dancer		Megan Bellwoar		2023
Spring Awakening 		Martha Bessell		Charlie Delmarcelle 		2023	
“Awakening”			Dancer				Choreo. Lynn Robins		2023 
______________________________________________________________________________
COMMUNITY:
Jesus Christ Superstar		Ensemble			Thomas Jones 			2024	 
The Tempest			Juno				Ned Patton			2024
Twelve Angry Men		Juror #11 			Stephanie Lobis 		2023
Our Town			Ensemble/Woman		Diana Margo 			2022
______________________________________________________________________________
CHOREOGRAPHY at WEST CHESTER UNIVERSITY:
She Loves Me, Assistant Choreographer, 2024
12th Annual AIDS Benefit, Choreographer, 2023
Little Shop of Horrors, Upper-level Project, 2023
______________________________________________________________________________
TRAINING:
West Chester University of Pennsylvania, West Chester, PA
Bachelor of Arts in Theatre – Dance Concentration – May 2027
Voice and Speech:
· Leonard Kelly, Rebecca Field
Acting:
· Charlie Delmarcelle, Leonard Kelly
Dance: 
· Gretchen Studlien-Webb (modern), Liz Staruch (tap, improv), Jerzy Golek (ballet) 
Choreography: 
· Gretchen Studlien-Webb (composition), Liz Staruch (musical theatre)
Masterclass:
· Taylor Louderman, Anne L. Nathan, Koresh School of Dance
______________________________________________________________________________
SPECIAL SKILLS:
· Basic Spanish proficiency
· PA Driver’s License, Valid U.S. Passport
· British Dialects
· Non-contact stage combat, cartwheel/round-off
· Improvisation (acting and dance)



Linh Nguyen
West Chester, PA 19383 | LN123456@wcupa.edu | 610.555.5555


EDUCATION:

West Chester University of Pennsylvania (WCUPA), West Chester, PA
Bachelor of Science in Psychology, May 20XX
· Minor in Sociology 
· GPA 3.75, Dean’s List
· Member of Psi Chi (International Psychology Honor Society)
· Selected Coursework: Developmental Psychology: Lifespan; Social Psychology; Applied Behavior Analysis; Group Interventions; Infant, Child, and Adolescent Development


RESEARCH:

Department of Psychology, WCUPA
Research Assistant, September-December 20XX
· Performed outreach to local families within the community
· Distributed surveys to children to assess daily lifestyle habits
· Entered and summarized data using SPSS


EXPERIENCE:

YMCA, West Chester, PA
Enrichment Program Coordinator, June 20XX-Present
· Engage children, ages 4-10, in various developmental activities
· Organize games and events to encourage social interactions among children
· Collaborate with two other Program Coordinators to create weekly learning themes

The Arc of Chester County’s Camp Safari, West Chester, PA
Camp Counselor, July 20XX
· Coordinated outdoor activities for children with physical and intellectual disabilities
· Provided one-on-one support during recreational activities
· Communicated with families to ensure campers were given necessary assistance

Mario’s Restaurant, Exton, PA 
Waitress, December 20XX-May 20XX
· Provided excellent customer service in a family restaurant environment
· Contributed to entire restaurant team and supported other sections when short-staffed
· Trained new employees on service procedures and principles


ACTIVITIES:

Psychology Club, WCUPA
Vice President, August 20XX-Present; Member, September 20XX-Present
· Attend weekly meetings to discuss current trends in psychology 
· Plan monthly activities to engage members with the local community
· Participate in various 5Ks and fundraising efforts for people with disabilities


SKILLS:
· Proficient utilizing Microsoft Word, Excel, PowerPoint, Outlook and SPSS
	
	
	



