£
RAMPORTAL

ADVISING NOTES
T”TA"S How to View

& -

Last edit date: 10/21/2024

This document provides instructions for students to view historical advising notes written prior to August 2,
2024 via the “Advising Notes” card and new notes entered after August 2, 2024, via the “Degree Audit” in
RamPortal.
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Access Current Notes (after August 2, 2024)

ACCESS HISTORICAL ADVISING NOTES
(Notes entered in myW(CU prior to August 2, 2024.)

NAVIGATION: Advising Notes card

e Loginto RamPortal at ramportal.wcupa.edu.
e Locate the “Advising Notes” card.

o If you do not see the card on your RamPortal home page, it might be on your “Discover More”
archive page. Instructions to “Search for Cards” can be found on the RamPortal Home Page
Navigation document.

e Your historical advising notes written prior to August 2, 2024 will appear.



http://ramportal.wcupa.edu/
https://wcupa.sharepoint.com/:w:/s/AA/ES/ProcDocs/Ec0b5W-WEeVPk6GR8LvNbWEBrVV6g7iKXDEB3PSKESMDsw?e=YACeif
https://wcupa.sharepoint.com/:w:/s/AA/ES/ProcDocs/Ec0b5W-WEeVPk6GR8LvNbWEBrVV6g7iKXDEB3PSKESMDsw?e=YACeif

Advising Notes R

Click the button below to see
advising notes from previous terms.
New notes entered into RamPortal
for Fall 2024 and beyond are noted

in the Degree Audit.

START

ACCESS CURRENT NOTES

Navigation: Degree Audit Card

e From the RamPortal home page, locate the “Degree Audit” card.

e Click the “Degree Audit” button. If you do not see the card on your RamPortal home page, it might be
on your “Discover More” archive page. Instructions to “Search for Cards” can be found on the
RamPortal Home Page Navigation document.
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https://www.wcupa.edu/academicEnterpriseSystems/student-system-modernization/documents/ramportal-homepage-navigation-2.pdf

e Advising notes created after August 2, 2024 can be accessed in two locations on the Degree Audit.
o A “Notes” section is located at the bottom of the Degree Audit worksheet. If you do not see this Notes
section, there may not be any notes yet or a note may have been added but the system has not
populated this section, in which case you can proceed to the next step.

Notes ~
Description Created on Created by
Met with the student to di th ing 2025 Il t. Student dvised t
et with the student to discuss the spring enrollment. Student was advised to 08/01/2024

apply to graduate for May 2025 by the deadline.

o Notes can also be accessed by clicking on the snowman ellipsis on the top right for a link to Notes.
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Advanced search

e [fthere is more to the note you do not see on the screen, click on the snowman ellipsis and VIEW NOTE. This will

display a longer note in its entirety.
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Notes

Created on 08/05/2024

By I View note

This is to show how you are able to see the full length of a note. If anote goes longer thalFsoTany fines,
you are able to select that note to view it along and with the full length of the note. Notes could have
details regarding course selection, plans for future terms, how to reviewdifferent majo...
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