	Order a Replacement Diploma
For students who attended WCU during or after 1985


	Current and former students (who attended during/after 1985) must log into myWCU to order a replacement diploma. Student will access the Parchment storefront from myWCU. 

Current/recent graduates will receive a complimentary diploma approximately 6 weeks after your degree has been awarded within myWCU. 

Tile navigation: Academic Records > Order Official Transcript


	· This link will open the Parchment storefront in a new browser tab. 

	Students with certain holds on their account will not be able to access the ordering page until the holds are removed. 



First Time Accessing Order Page
· Students accessing the ordering page for the first time will be asked to review and/or update name and contact information. 
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Select Document Type 
Former graduates may request a replacement diploma to be mailed to the destination of their choice. Current/Recent graduates do NOT need to request a diploma; a complimentary diploma will be sent to your home address approximately 6 weeks after your degree is conferred within myWCU. 
· Click Diploma
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· Click the link located below the search bar: Send to Yourself, Another Individual, or Third Party.  
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· Enter recipient address and provide requested information about your WCU degree and then continue. 
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Provide Consent 
First time requestors who have not previously signed the FERPA consent page will be directed to do so. Please review the policy and using your mouse sign in the box provided. 
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Returning requestors will see the following: 
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Payment
Enter payment information and confirm/update billing address. 
Review Order & Confirm 
Review your order and payment information. Click confirm to submit your order. 
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Consent form to release academic records

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT OF 1974
(FERPA)

“The Famiy Educaional Rights and Privacy Act (FERPA) s a Federallaw that profects the privacy of student education
records. FERPA ditales that Universty staff members may not share any inormation, oher than directory Information, wih
‘anyone outside of the Universty system. This incudes, but s notImied {0, information about grades, disipinary history and.
acton, heatih concerns, and the balance in your accounts. Schools may disclose, wiliout consent,“diectory” informaton
such as a students name, address, telephone number, date and place of birh, honors and awards, and dates of atendance.
Exceplons to this Actare allowed I Ife-{nreatening siuaflons. Universdy adminisizators wihi the Universdy sysiem may
share informaton about students and resients on a need-to-know bass.

By checking the box below, you (ih studen) are providing consent o felease your educational records. n compliance wih
the Famiy Education Rights and Privacy Act of 1974, all ranscript requests MUST BE MADE BY THE STUDENT. no requests.
‘can or il e accepted from a third party (incuding parents). I s the responsiiiy of the student to assstn thelr oW prvacy’
protection by not alowing access of heir educational records to others, including th release of heir unversty personal
dentiation numbers, Student ID or SN, Computer gin useames and passwords, elc.

Please vist the U.S. Departmen of Educations webste or urther information regarcing FERPA

Please sign the signature area below
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Signature Verification page

Flease vt ihe U'S. Depariment of Eaucations webske for further Infrmatin regarding FERPA

Please verify your signature below

A

Go Bsck ana re-sign Accept signature ana Contiue
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Consent Received

We have your consent on record, 50 you may proceed to checkout

‘You may have provided consent through one ofthe following methods:

+ Accessing the Ordering Site while logged into the niversily Portal
+ Submiting a signed consent form from a previous order

Next
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1. Login or 2. Select 3.OrderDetais 4 Provide Consent 5 Payment 6. Review Order
Register Documents

Address Details

Welcome to the West Chester University of Pennsylvania document ordering sit. In order for us {0 process your document
request you il need {0 provide some information about yoursel This form willonly need to be filed out once, any further
‘access wil have the information stored for your convenience. Thank you.

Note This information wil be used for the following reasons:

+ To keep you informed about the status of your order. In addiion, your name wil be included in the messaging to the
ecipients of your documents.

+ For curtent biling information

« This information vill not be sent back o the insitution to update their records.




