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Section IV. — Analysis of Transactional Activity —
Poetry Center Revenue

Poetry Conferece Participant Registration Fees — Handout 1

R20 - $5,590
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West Chester University

Report ID: WCUSFRCP.SQR DEPARTMENT RECEIPTS BY ACCOUNT Page No. 1

Run Date 12/01/2015
From Date: 27-FEB-2013 To Date: 27-FEB-2013
Acccount Dept Fund Prog Proj Date Amount Description

4053 7005-412 1000 88 0 27-FEB-2013 200.00 POETRY
40532 7005-412 1000 sS 0 27-FEB-2013 170.00 POETRY
40532 7005-412 1000 Ss 0 27-FEB-2013 1,125.00 POETRY
4052 7005-412 1000 1 0 27-FEB-2013 825.00 POETRY
4053 7005-412 1000 S8 0 27-FEB-2013 1,280.00 POETRY
4052 7005-412 1000 S8S 0 27-FEB-2013 885.00 POETRY

4053 7005-412 1000 ss 0 27-FEB-2013 1,105.00 POETRY

total 5,590.00

end report
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WEST CHESTER UNURSTY
%% UNIVERSITY AUE
WEST CHESTER. PA -19383
t16) 436-1552

TERMINAL 1.D.! il
MERCHRHT W
RD

SALE
BATCH: 688381 IHU:RB4323

AUTH: 087882
FEB 27- 13 89:45
TOTAL $1125.80

CUSTOMER COPY

02/27/2013
1,125.00

4053
MASTERCARD

KL

Receipt

POETRY CONF-

STUDENT COPY

Office of the Bursar
West Chester,
Pennsylvania 19383
(610) 436-2552

Receipt No: 384569
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25 UNIVERSITY AUE
T CHESTER, PA -19383

WEST /HESTER UHURSTVY
£
/[ [618] 436~2057

TERMINAL I.D.:
NERCHANT ¥: 1111

MASTERCARD

BATCH: G@azni

FEB 27. 13

TOTAL $825.680

CUSTOMER COPY

02/27/2013
825.00

4053
MASTERCARD

KL

Receipt

POETRY CO*™

£EP0

STUDENT COPY

Receipt No:

Office of the Bursar

West Chester,
Pennsylvania 19383

(610) 436-2552

384573
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cx UHURSTY
wEST CHESTRT e
MEST CHESTER, PR -13383
(518 436-1552

TERMINAL 1.0.: 111
MERCHANT W

AL
?MEH: neA3al

FEB 27- 13

TOTAL $1105.088

CUSTOMER COPY

Receipt
D2/27/2013
1,105.00
1053
1ASTERCARD  POETRY coNF-
L
STUDENT COPY

Receipt No:

Office of the Bursar
West Chester,

Pennsylvania 19383
(610) 436-2552

384570
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TER, va -19383
st R s
11t
waL 1.0
Eﬁ‘&m B
SA
'is"x%xmé- 4004323
SA S LiN:es5931  02/27/2013
p9:58
Fgg 27- 13 1,280.00
|
o $1280.00 053
10T ISA
L

CUSTOMER COFY

Receipt

POETRY CONF-

STUDENT COPY

Office of the Bursar

West Chester,
Pennsylvania 19383

(610) 436-2552

Receipt No: 384571
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WEST CHESTER UHURSTY
75 UNTUERSITY AVE

j MEST CHESTER. PR -13383
(6481 436-2552
1

S7eaMinAL 1.0} 11
MERCHAHT #:

MASTERCARD

Fiiised

SAL

BATCH: 060361 IHU: 084326

AUTH:814142
FEB 27- 13 B9:52
TOTAL $885.00
CUSTOMER COPY

02/27/2013
885.00

1053
MASTERCARD

<L

Receipt

STUDENT COPY

Office of the Bursar
West Chester,
Pennsylvania 19383
(610) 436-2552

Receipt No: 384572
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Office of the Bursar
West Chester,
Pennsylvania 19383

Receipt (610) 436-2552
Date: 02/27/2013 Receipt No: 384565
Amount: 200.00
Account: 4053
Method of Payment: CK LOCAL POETRY ConF-J

Clerk Initials: KL

STUDENT COPY
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Images of Photocopy(s) - Amount: $200.00 Posting Date: 02/28/2013 Sequence No: 5500794711
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Office of the Bursar

West Chester,
Pennsylvania 19383

Receipt (610) 436-2552
Date: 02/27/2013 Receipt No: 384566
Amount: 170.00
Account: 4053
Method of Payment: CK LOCAL POETRY CONF-IIIIEEE

Clerk Initials: KL

STUDENT COPY
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Images of Photocopy(s) - Amount: $170.00 Posting Date: 02/28/2013 Sequence No: 5500794710
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Section IV. — Analysis of Transactional Activity —
Poetry Center Revenue

Poetry Conference Participant Registration Fees — Handout 2

R17 - $5,565
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West Chester University

Repoxt ID: WCUSFRCP.SQR DEPARTMENT RECEIPTS BY ACCOUNT Page No. 1

Run Date 12/03/2015
From Date: 12-MAR-2012 To Date: 12-MAR=-2012
Account Dept Fund Prog Proj Date Amount Description

4053 2124-904 2100 REN 0 12-MAR=-2012 1,135.00 POETRY
4053 2124-S04 2100 REN o] 12-MAR-2012 900.00 POETRY
4053 2124-904 2100 REN 0 12-MAR-2012 640.00 PORTRY
4053 2124-904 2100 REN 0 12-MAR-2012 1,990.00 POETRY
4053 2124-904 2100 REN o} 12-MAR~-2012 900.00 POETRY
Scsos=sssoss=s
total 5,565.00

end report

ay
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Section IV. — Analysis of Transactional Activity —
Poetry Center Revenue

Poetry Conference Participant Registration Fees — Handout 3

R18 — $9,695
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West Chester University

Report ID: WCUSFRCP . SCR DEPARTMENT RECEIPTS BY ACCOUNT Page No. 1
Run Date 11/12/2015
From Date: 27-<APR-2012 To Date: 27-APR-2012
Account Dept Fund Prog Proj Date Amount Description
4053 2124-904 2100 REN 0 27-APR-2012 50.00 POETRY CONF

4053 2124-904 2100 27-APR-2012 POETRY CONF

4053 2124-904 2100 27-APR-2012 POETRY CONF

2124-204 2100 27-APR-2012 L POETRY CONF

total 9,695.00

end report
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Date:
Amount:

Account:

Method of Payment:

Clerk Initials:

04/27/2012
50.00

4053
CK LOCAL

KL

Receipt

STUDENT COPY

Receipt No:

Office of the Bursar
West Chester,
Pennsylvania 19383
(610) 436-2552

351706
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Date:
Amount:

Account:

Method of Payment:

Clerk Initials:

04/27/2012
595.00

4053
CK LOCAL

KL

Receipt

POETRY CONF-J

STUDENT COPY

Receipt No:

Office of the Bursar

West Chester,
Pennsylvania 19383
(610) 436-2552

351708
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Date:
Amount:

Account:

Method of Payment:

Clerk Initials:

04/27/2012
295.00

4053
CK LOCAL

KL

Office of the Bursar

West Chester,
Pennsylvania 19383

Receipt (610) 436-2552
Receipt No: 351707
poeTRY CONFIEIEEEE
STUDENT COPY
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Prepared by:

137

4/27/12

Fund 2100/
Date:  4/26/2012

Q “l.lﬂl"“\'
CrUNUO

Progr m R

160.00

4/23/2012

— 1A

4/21/2012

160.00
|/Amount =

50.00

4/22/2012

295.00

595.0C

Mastercard F
AmEx

7,000.00

250.00

Mastercard 175.00
WIEE] | 740.00
Mastercard F 1,000.00
Visa 950.00
Visa — 450.00
Mastercard _ 50.00
Visa il 1,000.00
Mastercard | 950.00
Vsa N 1,000.00
8,755.00

Mastercard [N 179.40
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Section IV. — Analysis of Transactional Activity —
Poetry Center Revenue

Donations / Gifts and Bequest — Handout 4
R08 — $1,463
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Section IV. — Analysis of Transactional Activity —
Poetry Center Revenue

Endowment — Handout 5

R24 — $51,502

Page 25 of 221



FY 2014 TOTAL RETURN ENDOWMENT INCOME ACTUAL
06/30/13

FY11 JUN 30 MKT VAL TOTAL
FY12 JUN 30 MKT VAL TOTAL
FY13 JUN 30 MKT VAL TOTAL

$14,859,454.28
$15,129,823.22

$16,731,027.49
$46,720,304.99

3 YR AVG ESTIMATE $15,573,435.00  46,720,304.99

*3.5% $545,070.22

% of TOTAL FY 2014 FY 2014

Endowment CURRENT MKT | MKT VALUE TOTAL TOT RTN
P/S FUND SAP CC

ENDOWENTS

2124-803 7552032124 |Poetry Conference Endow

$1,267,833.73 $1,580,872.61 9.449% $51,502.31 - $51,502
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scholarship report total $9,436,838.25 $12,684,704.22 $408,419

$12,607,729.63 $16,731,027.49 $545,070
$0.00 $0.00 $0.00
Common Fund (100%) SUSQ (0%) Total Return
545,070 - 545,070
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. Number
Doc. Date
Calculate Tax
Ref.Doc.

Doc. Currency
Doc. Hdr Text

e

102437561 Company Code
10/02/2013 Posting Date
a

751404902

UsD

FY1l4 Total Return

Fiscal Year
10/02/2013  Period

mmm :

| 8828150451900 Endow Otxr Invest Inc

51,502.00-175]7533042124 | & | [7533042124 R e O [P R SOy Lot I g ]
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commonfund

Final October 31, 2015 positions for marketable investments and performance are now available. Detailed strategy
allocations for mutti-strateqy funds are scheduled to be updated by end of day MNovember 15th

Performance Allocation Positions Links Charactenistics tibrary ContactUs Help

Summary Reporting

i >
institution: West Chester University v Portiofio: Endowment - WCU: 169502 v

Effective Date  6/30/2013

! - = - -5 SSRGS
Positions As of 6/30/2013 WE|XE]

Client Account o Market Adjusted
Fund Name Fund Shares Price Value Date
Code Number Value Market Value
Endowment - WCU - 02
Multi-Strategy Bond Fund 0o0s 169502 0005169502 337.108.883 514 665779 6/28/2013 $4,943.935.19 54,943,935.19
Multi-Strategy Equity Fund [ifi] 3} 169502 0001168502 50.458.604 5233.598255 6/28/2013 $11787,09230 ~ 511,787,092.30
Total Endowment - WCU - 02 $16,731,027 49 $16,731,027.49
Total $16,731,027.49 £16,731,027.49
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Poetry Conference Meals — Handout 6

OE24 — $9,357

Page 30 of 221



INVOICE
Campus Services

Terms: Due Upon Presentation
Make checks payable to: "ARAMARK Services, Inc."
MAIL ALL REMITTANCES TO ——
ARAMARK/West Chester Univ.
Lawrence Center
S. New Street

TO: West Chester, PA 19383-
West Chester Univ. L d
201 Carter Drive . IMPORTANT
West Chester, PA 19383- Include INVOICE NUMBER and REMITTANCE COPY
]
Invoice Number: 2785661337
. Amount Due: 27753,30
|
For additional information on this Invoice, please call
Sale ,
Date Description Amount
06/14/2013 BATCH BILL . 27753.30
Week of 6/1 through 6/7/2013
Order #g 15628 15629 15630 15631 15632
15633 15634 15635 15636 15637 15638 15639
15640 15641 15642 15830 15831 15857 15819
15748 15749 15750 15751 15752 15820 15859
15860 15861 15678 15842 15845 15809
Payment Method: SAP Account #s
I Reviewed by Purchasing
Card Administrator
ACCOTINTING REVIEW | JUL 61201
- Accounts Payable Dept
Fy__| - . yable Dept
e T T T T Mlest Chester Universit
AppRuve y
REPRINTED INVOICE ' Sub Total -» 27753,30
Sales Tax -> . 0.00
Total Amount Due -»> 27753.30
Tax Exemption Wumber; Certificate on File . Vea ¥ No ‘. Ci 2)57’0
e
;Payment-made by - Cash: Deposit Date- - o
L. Check Check No: : Check Date Q } g) 39(/ 'ZD
amount of Check Nu - id

Authorized ARAMARK Signature Other Signature

Page 31 of 221


MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle


Terms: Due Upon Presentation

Make Chacks Payable o IR
CORPORATION”

.MAIL ALL REMITTANCES TO:

To: Lawrence Center
\i\?gs?éﬁgs\i\;e?trgztﬁg %%Wed by P‘u‘i"Cfia i
' &ard Admlniatr&ﬁ:ﬁmg

JUL 11 2013

fiﬁccaurﬁg Payabia Dept.

We]st Chester Unévarsify

IMPORTANT
PLEASE INCLUDE INVOICE NUMBER AND THE GREEN REMITTANCE
COPY WITH YOUR PAYMENT TO INSURE PROPER CREDIT TO YOUR
ACCOUNT,

FOR ADDITIONAL INFORMATION ON THIS
INVOICE, PLEASE CONTACT;

Jamie Smitly WCU . Poetry Conference Dinner # 1, Guest Counl; 190

15628 Poetry Center 7517127005 peopte, Bvent Date: 6/5/2013, 5:15PM (o 8:30PM
Sub-Total 9357 00
TAX EXEMPTION NUMBER Tax 000
CERTIFICATE ON FILE Yes No Tota! Amount Dug = 9357 00

Reviays
EXP U“ —
ﬁ‘ardfﬁf@ FPurchagiy,
CMinistrgior

1

J i

ACSG&mfsP hi
wgs?(i‘he dyabla Dept

28far [ n
Star lm::er’sftv
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i Or_'dei- Name: Poetry Conference Dinner # 1

miCatering at West Chester University
0

Customer Information

First Name:
Last Name: -
Address: 823 S. High Street
City: West Chester
State: Pa
Department: WCU Poetry Center

Email: | ilfl@wcupa.edu

Work
Phone: 3235

Tax Exempt i

.

Payment Information

Payment SAP Account Number |
Type :
Event
Authorized Event Not Yet Authorized
By:

ORDER #15628

Wednesday, 6/5/2013
Ordered On: 4/28/2013
Last Modified: 7/3/2013

Complete

Delivery / Pickup Information
Method: On-Campus Delivery

Building: Sykes
Delivery
Contact: _
Company: Poetry Center

Evenf University Events
Type:

-
Phone:
Guest

Affiliation: CXternal Guest

Lobby (Reception)/ Dinner
(Ballrooms)
China
Service
(Additional
Cost):
Dining
Option(s): Staff Attended Plated
Alcohol
Served: e

Room #:

Yes

Event Information

Guest
Count: 190

Pick-up/
Delivery Wednesday, 6/5/2013
Date:

Event Start 5:15 PM
Time:

Pick-Up ¢.3) pm
Time:
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Unswéented ‘ Iced Tea Avat‘lab‘

Preset Dmner Roll thh Butte .

Beverage Attendant Fee

Event Set

Up Time: 45 PM

Qty.

Price

Ext.

190 |

$1125 |

| $3200 |

$6,080.00
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Price

Qty.

190

Price

- $3.00

Ext.

$570.00

* Any amount charged by Aramark (such as an
administrative, service, delivery, labor, or other

is not a tip or gratuity. Charges or fees other than
those designated as tips or gratuities are not
distributed to employees except where expressly
stated otherwise in writing.

Signature:

charge or fee), unless expressly designated as a tip orj. -
gratuity, is not for the benefit of any employee(s) andj = -

[‘Ord'er_'fdtkéls
SubTotal
. Order Total

Balance Due

$9,357.00
 $9,357.00
$9,357.00

Special Instructions

Timing of event is critical- must be finished
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Venclor 2075467
Company Code SSHE

Name:

CATERING
City WEST CHESTER

ul\l-mwmm_n“ulm_

2075467 62,677.79 |75

2006160392

O s 1900936779 | 06/1472013 | 06/3072013 | 2006169392 | 20058812371 2075467 || 9/357.00=| 75

TF/ARAMARK BATCH BILL 6/1/13 -
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ACH PAYMENT REGISTER
Pennsylvania State System of Higher Education

User : : I
Date : 12/14/2015
Time : 11:46:20

VoY 7 | g
House Bank [House Bank Account I |Run Date Identification |Payment Document |Payment Date |Currency | Amount Paid |Vendor Number |Name of Payee

|

75SMDA 07/16/2013 | 75TF3 2006160392 07/18/2013 62,677.79- | 2075467 ARAMARK SERVICES INC - CATERING

158,172.98-
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[M & T WeblnfoPLUS - Detail Reporting - PRIOR DAY ACTIVITY
For: Thursday, July 18, 2013

Trans CODE 101 - 399 Credits MERCHANT REFERENCES :
sursAR: I
Date Journal | WoU/SAP sap Trans CODE 401 - 699 Debits | ]

JOURNAL Writer Journal FEBA WEB:
Written inhtials CASH Reconclied
. 107573

Trans Date Description Credit Debit Text Field

ACH LOCATICN #0000000000 FROM:CO NAME= WEST CHESTER UNI;CO.ID#= ENTRY DESC=CCD  ;INDIV NAME=WESTCHEST INDIV.ID#=-
AP ACH Fayment 7/18/2013 Preauth ACHDB 455 158,172.98 SETT-PASSHEO7 PAR=013199003526368-
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Page 1 of 2

—
- Catering at West Chester Unlversi

7 ARAMARK Y ORDER #15628

I 0 Wednesday, 6/5/2013

Ordered On: 4/28/2013

/'J Complete

customer Information Delivery / Pickup Informatjon

First Name; - Method: On-Campus Dellvery
Last Name: Delivery Contact: _

Addrass: 823 S, High Street Building: Sykes
City: West Chester Event Type: Unlversity Events
State: Pa Company: Poetry Center
Department: WCU Poetry Center Delivery Phone:
Ema(l:-@wcupa.edu ' Guest Affillatlon: External Guest
Work Phone: 3235 Event Name: Poetry Conference Dinner # 1
Tax Exempt : True Room #: (L;gltl)ryoc()r;fsc)eptlon)/ Dinner

China Service
payment Information (Additional Cost):
Dining Option(s): Staff Attended Plated

umber .
Payment Type :M ! Alcohol Sarved: No

Evenl Informatlon
Guest Count: 190

Pick-up/ Delivery
Date: Wednesday, 6/5/2013

Event Start Time: 5:15 PM
Pick-Up Time: 8:30 PM

Event Set Up |
Time: 4:45 PM

Yes

FOOD Qty, Price Ext,

Reception Menu 5:15- 6:15pm- Sykes Lobby

Butlered Hors D* Oauvres
Roasted Pear, Honey Walnuts and Gorgonzola Spread served on a Facaccla Crisp

Lime Scented Pulled Jerk Chicken with Mango Salsa and Avacado Mousse
on a Toasted Plantaln Chip

Balsamic Fig Flatbread 190 $11,25 [$2,137.50

With Goat Cheese

Beer and Wine -Two Bar Set Ups
©  Onc across from Java Clty (agalnst wall)

& Onpein front of Balireom A

9 NSCtoprvyide all icholle beverages, glassware, gamishes and ico

Plated Dinner 6:30~ 8:30pm- Sykes Balirooms

Preset Iced Water with Sliced Lemon
| Unsiweepited. JMMMLUPO" Request

Red and White Wine Service (no beer)
<-1 : e
Preset: Dinner Roit with Suffer

Presel Salad
Mixed Greens with Crumbled Feta, Sliced Almonds, and Blueberrles

Served with a Lemoan Vinaigrette 190 $32.00 $6,080.00

Served Entree;
Grilled Salmon topped with a Cucumber Sauce
Served with Risotto and Roasted Tri Calored Carrots

Served Vepetarian Option (25)
Artichoke Tartiet
Served with YWarm Roasted Pepper Coulis

Presct Dessert
Strawberry and Kiw! Shoribread Cake wilh White Chocolate

Served Golden Valley Farms Coffee and Hol Tea with Sliced Lemon, Sweetener and Creamer

SERVICE ITEMS Qty, Price Ext,

https://wcucatering.catertrax.com/shopa_formatorderINV .asp?orderid=15628&idfield=ord... 6/26/2013
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Page 2 of 2

Beverage Attendant Fee (Reception)

IBeverage Alttendant Fee . 4 $50.00 $200.00
Staffing/Service (beyond two hours) 1 $350.00 $350.00
OTHER Qty. Price Ext,
Votive Candle Holders and Candles

78 $0.25 $19.50
© 3 pertable (26 tables)= 78
© Please pack out a Jong lighler
EQUIPMENT Qty. price Ext.
China Fee- Meal Service 190 $3.00 $570.00
Order Totals
* The administrativa charge Is not Intended
to be a tip, gratutty, or service charge for Sub Total $9,357.00
the benefit of employees Ordar Total  $9,357.00
Balance Due $9,357,00

Speclat Instructions

Timing of event Is critical- must be finished with dinner, dessert and coffee by 8:00pm

Qrder #15628

https://wencatering, catertrax,com/shopa_formatorderINV.asp?orderid=15628&idfield=ord... 6/26/2013

Page 40 of 221



KB15296
Rectangle


From I <= ek com >
Sent: Wednesday, July 03, 2013 11:27 AM

To ]

Cc: |

Subject; RE: Aramark Invoice 2785661337 - Order 15628
I

If you want, you can reduce the invoice for the entire amount of that order #15628. Then we can pay that separate
later.

Thanks

From: I < C 2 cdu)
Sent: Wednesday, July 03, 2013 10;03 AM

To: I

cc: I

Subject: RE: Aramark Invoice 2785661337 - Order 15628

Ok. Should I hold out that order from the invoice or just wait to pay the entire amount when it is resubmitted?

Thanks I
I

From: aramark.com|

Sent: Wednesday, July 03, 2013 9119 AM
To:
Cc:
Subject: RE: Aramark Invoice 2785661337 - Order 15628

| have my catering team working on fixing the order right now, and | will re-submit the backup to you. I'm not sure how
long before | get the updated catertrax order from them though.

Thanks

From: [N

Sent: Monday, July 01, 2013 3:00 PM

To: I
Cc: I
Subject: RE: Aramark Invoice 2785661337 - Order 15628

H
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Another question..it looks like there was a plated dinner on Wednesday, June 5 for our Poetry Conference. The dinner

was for 190 people at a cost of $32 per person. On the order form the list of what was served includes “red and white
wine service (no beer)”,

How do | reduce this invoice of $9,357.00 to cover the amount of the wine?

Thanks .
|
I

Card Systems Manager
West Chester University
201 Carter Drive

Suite 200

West Chester, PA 19383
pPhone: NG
ce!l: NG
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Hamel, Michelle E.

From: I @ aramark.com >
Sent: Monday, January 04, 2016 5:00 PM

To: I

Cc: L

Subject: RE: Order #15628

Attachments: Poetry Conference.pdf

Hi I

Our finance team is still looking for the batch bill from this event. In the meantime, | pulled up the final bill that
was in our catering system, and the bill does not mention alcohol on it. | have attached it to this e-mail. Does

this help?
|
I Director of Catering

'LIKE' us on Facebook to view some of our event images!

West Chester University of Pennsylvania

p: aramark.com

700 South New Street, West Chester, Pennsylvania 19383 www.NewStreetCatering.com

From: wcupa.edu

Sent: Monday, January 04, 2016 8:13 AM
To: [

oy
Subject: RE: Order #15628

Thank You I
Regards, I

From: I ©)aramark.com]
Sent: Monday, December 28, 2015 9:05 AM

To: I
ey |
Subject: RE: Order #15628

Hi I

Since this is from 2013, | will have to have our finance team puil the batch bill to see what amount was charged
to that SAP. They are not back until January 4th. But we would not have charged for the actual alcohol since
the customer is the one that supplies the alcohol for the events.

(Fourdstio~ /W/é/nw 7)

Thank you.
|
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Patrick O'Connor | Director of Catering
'LIKE' us on Facebook to view some of our event images!

West Chester University of Pennsylvania
o I - - - o corn

700 South New Street, West Chester, Pennsylvania 19383 www.NewStreetCatering.com

From: wcupa.edu]
Sent: Wednesday, December 23, 2015 4:08 PM

To: I

Cc. I

Subject: FW: Order #15628
Importance: High

Hello Il | sent an email to N but my email was returned. | was directed to email you with our
request since New Street Catering is out of the office for the holidays and will not return until Monday, January

4th..

We have an audit request to document an Aramark event under Order #15628. Is it possible to determine if
the University or the Foundation paid for the alcohol on this order (see attached)?

Is this information something that can be quickly accessed or will it take some time to process the request? If it
will take some time, can you let me know when you think you would be able ton provide the information?

Thank You, NNGGG_G_
]

Administrative Assistant Finance,
Budget, and Business Services

wcupa.edu

From:
Sent: Wednesday, December 23, 2015 3:59 PM

To: I ¢ 2ramark.com)'
Cc: IR

Subject; Order #15628

Importance: High

Good Afternoon I

We have an audit request to document an Aramark event under Order #15628. Is it possible to determine if
the University or the Foundation paid for the alcohol on this order (see attached)?

Is this information something that can be quickly accessed or will it take some time to process the request?

Thank You, NG

I A ministrative Assistant Finance, Budget, and Business Services Phone - I
N @ cupa.edu | R
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Poetry Conference Meals — Handout 7

OE18 & OE19 - $9,842 & $3,198

Page 45 of 221



Page 4 of 5

- . 1 Catering at West Chester Universit
T ARAMARK y O esen S/aioss
Ordered On: 4/30/2012

£ Complete

Customer infgrmation Delivery / Pickup Information
First Name: Select Location: Catering at West Chester
Last Name: University
Address: 823 S. “High Street Method On-Campus Delivery

West Chester ) Dellvery Contact'

City

" State: Pa

_ Work Phon 3235 o
) Tax Exempt Ter s

tAfﬁhatlon External Guest
) Event Name' Poetry Conference Dlnner # 1

‘Lobby (Receptlon)/ Dlnner

Room #: "(Ballrooms)

Payment Information Ch S

ayment ormavion o e e o e e ina ervnce,
SAP Account Number | : ($2.50/ per Yes
. N . person}:

Dlmng Optron(s): Steff Attended Plated . o

Payment Type

" Pick-Up Time: 8:30 PM_
Event Set Up 4:45 PM
- Time: )

FOOD Qty. Price Ext.

Reception Menu 5:15- 6:15pm- Sykes Lobby

Butiered Hors D” QOeuvres

o Crab Cakes with a Cajun Remoulade
@ Roasted Artichoke with Creme Fraiche on a Garlic Crostini

o Seared Beef Tenderloin with Sweet Onion Marmalade on Ficelle
200 $11.22 |$2,244.00

Beer and Wine ~-Two Bar Set Ups

e One across from Java City (against wall)

e One In front of Ballroom A

e NSC to prvvide all non-alcholic beverages, glassware, garnishes and ice

e Client to provide alcoholic beverages- will bring beverages 2 hours prior to chill

Piated Dinner 6:30- 8:30pm- Sykes Ballrooms

Preset Iced Water with Sliced Lemon
Unsweented Iced Tea Available Upon Reguest

Red and White Wine Service (no beer)
Preset: Dinner Roll with Butter N

Preset Salad:

Arugula & Endive Salad

With Honeyed Peanuts, Biue Cheese with a Cider Vinaigrette
200 $33.99 |$6,798.00
Served Entree:

Skillet Roasted Chicken with Lemon & Garlic .

Served with Tri Colored Fingerling Potatoes & Julienned Vegetables in Basil Butter

Served Vegetarian Option:
Grilied Eggplant with Roasted Red Peppers & Chickpeas
Over Tuscan Rice drizzled Basil & Saffron Oif

Preset Dessert:
Grilled Peach with Creéme Fraiche
& Bourbon Caramel Sauce

Served Golden Vailey Farms Coffee and Hot Tea with Sliced Lemon, Sweetener and Creamer

https://weucatering.catertrax.com/shopa_print all _invoices.asp?date=6/6/2012&affid= ],age a6 4 bb012
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SERVICE ITEMS Qty, Price Ext.
Beverage Attendant Fee (Reception)
; 4 $35.00 $140.00
: Beverage Attendant Fee
Staff Service Fee (Butiers) 4 $35.00 $140.00
OTHER Qty. Price Ext.
Votive Candle Holders and Candies
78 40.25 $19.50
® 3 per table (26 tables)= 78
e Please pack out a long lighter
Table Numbers and Stands
e 3 Reserved Signs 1 $0.00 $0.00
® 26 Table Numbers
© 26 Table Stands
EQUIPMENT ‘ Qty. Price Ext.
China Fee- Meal Service
© Items Rented from PRL to be delivered on Monday, June 4th to Sykes and Picked Up on June 7th at Sykes 200 $2.50 $500.00
@ 400 Salad/ Cake Plates
@ 200 Dinner Plates, Salad Plates, B&B's, Saucers and Coffee Cups
@ 175 Plate Lids
Speciaity Linen
: 25 $0.00 $0.00
e 120" Round Gray Linens with Purple (rented) Napkins
© Rented: to be delivered on 6/4/12 and picked up on 6/7/12
Order Totals
* The administrative charge is not intended -
to be & tip, gratuity, or service charge for Sub Total $9,841.50 i
the benefit of employees Order Total  $9,841,50
Balance Due $9,841.50

.Speit:‘iral_glnstrucﬁiqns _
25 tables of 8

Timing of event is critical- must be finished with dinner, dessert and coffee by 8:00pm

Please be sure to leave on coffee machine after event

Vegetarians - 20

Order #13680

https://weucatering catertrax.com/shopa _pﬁnt_all;invoices.asp ?date=6/6/20128&affid=1 Page AP Y2P12
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Page 4 of 12

New Street Caiering
Lawrence Center, S. New Street, West Chester,PA 19383

(610) 436-3130

ARAMARK

Customer Information
First Name:

Payment Information

pPayment Type iiP Account Number |

ORDER #13690

Friday, 6/8/2012
Ordered On: 4/30/2012

/'J' Complete

Deliyery / Pickup» Information
Select Location: New Street Catering .
Method On- Campus Delivery

Jamie Smith

Dehveryv Contact

- nference Lunch # 3
Room #: Roman Kltchen

Chma Serv:ce,
($2.50/ perYes
B person) B
g Opt_:lqn(s) Staff Attended Buffet

Alcohol Served ‘No

Event Informatlon B . )
Guest Count- 180

Pick-up/ De“‘g’;;y Friday, 6/8/2012

11045 AM
12:45 PM

Event S-?t Up 11115 AM

FOOD Qty. Price Ext.
Custom Buffet Luncheon
Green Chile Noodle Salad
Grilled Sesame Thal Beef Salad
Green Papya Salad
‘Warm Pork Chili Wraps 180 $16.99 1$3,058.20
Fresh Shrimp Lettuce Rolts
Veitnamese Iced Coffee
Chilled Green Téa
Dessert Sushi
BEVERAGES Qty. Price Ext.
Beverages
. 180 $0.00 $0.00
e Unsweetened Iced Tea and Iced Water Pitchers on each table with 8 oz, plastic tumblers at each seat
e Goiden Valley Farms Coffee and Hot Tea Station (set up in front of Fountain Beverages) '
EQUIPMENT Qty. Price Ext.
Housg Linen
3 4.5 39.5
e Gold 1 $4.50 $1 0
Order Totals
* The administrative charge is not ingended
to be a tip, gratuity, or service charge for Sub Total $3,187.70
the benefit of employees Order Total $3,197.70
Balance Dbue $3,197.70

Special Instructlons

Please use Lawrence Flatware, Glassware, Plates, etc.

‘1 Coffee

1 Dessert Station

hitps://weucatering.catertrax.com/shopa_print_all_:

2 Double Sided Buffets- One paralell to the "Servery" and one paralell to the back windows and U. Hall

invoices.asp?date=6/8/2012&affid=}qq 48 3f LL2012
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Tables need to be ardered from Moving Services
EACH PITCHER NEEDS TO BE COLD AND HAVE ICE IN

rFlip Ruomvlmmedial{ely Fol’lorwing Lunch fo_r Dinner

Order #13690

Page Sof 12

https://weucatering.catertrax.com/shopa print all invoices.asp?date=6/8/2012&affid=1 6/11/2012
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Doc.Type : SA { G/L account document ) Noxmal document

Doc. Numbex 1020858299 Company Code SSHE Fiscal Year 2012
Doc. Date 06/15/2012 Posting Date 06/15/2012 Period 1z
Calculate Tax O

Ref.Doc. 75_1212A019

Doc. Currency USD

Doc. Hdr Text

Itm|PK|Account [Account short text Amount{Bu{Cost Ctr |Order [WBS element Fundsz Centex Fund Functional Area |Earmd Fnds|Text

7511001000

37,888.84-75

WE-Food Sve Dept Bi

540655110 |contractar Food Sves 9,841.50 |75|783%0s2124] |  [7s33062124 5330421243110 | |Conmference,ilsss

18liil 665110 conezactor Pood sved _ 3.357.70 [rslosazoazazal | [753304212¢  [7533042124]3110 e e
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ACH PAYMENT REGISTER

Pennsylvania State System of Higher Education

User :
Date : 12/C7/2015
Time 10:49:09
House 3ank |House Bank Account I |Run Date Identification | Payment Document |Payment Date |Currency | Amount Paid |Vendor Number |Name of Payee |
75MD 75MDA 07/03/2012 | 75TF2 2005582344 07/05/2012 UsD 37,888.84- |2075467 ARAMARK SERVICES INC
L 321,711.30-
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T Weblnfocus - Detail Reporting PRIOR DAY

For: Thursday, uly 05, 20
101 - 399 Credits

401 - 699 Debits

IransDate  Description i Text Field

ACH LOCATION #0000000000 FROM:CO NAME=WEST CHESTER UNI;CO.ID#= ENTRY DESC=CCD  ;INDIV NAME=WESTCHEST INDIV.|D#=-
7/5/2012 Preauth ACHDS 455 321,711.30 SETT-PASSHEO7 PAR=012187007103788 [Aramark and JC Morgan ACH]

Q:\M&T Daily Bank - FY 2013\{01) M&T JUL 2012 FY 2013.xls
070512
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Expenditure Reimbursements — Handout 8

OE17 - $1,598

Page 53 of 221



TRAVEL EXPENSE VOUCHER _ TRAVEL AUTHORIZATION #: TRAVEL EXPENSE #  2124-001 - |
J!VEST CHESTER UNIVERSITY OF PENNSYLVANIA: : : 1 ,

Instructions for Form -

AIRPLANE FARE

QHARYPIELD ] OHARTFIELD #3
NAME BARGAINING UNIT/CLASS TITLE EMPLOVYEE ID# : '
8AP Cost Center or 7533102124 -
Jemie Smith WES Element — R
RIESIDENCE STREET ADDRESS CITY, STATE, ZIF GODE GCANMPUS PHONE HOME PHONE -
SAP A t
3235 cooun (0/’()// /D
DELIVER CHEGK TO: DEPARTMENT NAME & LOCATION .
D nome [ orFice [ ] oTHER (1dentify) AMOUNT => $1,597.04
LOCATIONS ==> FROM=> West Chaster, PA [ TO=>|washirmterr S CANir 42D
SUN MON TUE WED THR FRI SAT v :
DATE: | 3/4/1 2 . 2/29/12 31112 3212 3/3/12 LESS NET _
DEPARTU RE/ARRIVAL TIME: 8:30 AM TOTAL ADVANCE SUBTOTAL
TRANSPORTATIONICOSTS] il i '

$199.40

$199.40

RAILROAD FARE

PUBLIC GROUND FARE

$45.00

$45.00

PRIVATE AUTO MILEAGE

RATE:

RENTAL VEHICLE

CosTs

TOLLS

PARKING

LODGING & MEALICOSTSH

10 Sriiealsn

Tpi

ibsiElSho

'HOTEL/ MOTEL ROO by A $202.54 $202.54 $202.54 $734.50 T | $73450
BREAKFASTA $8.17 $30.00 ~$42.90 $42.80 ]
LUNCH % $20.85 $6.56° 519,21 $100.62 $100.82 /-/
{DINNER = <~ 42.69 $23.50 $118.94
OTHERIEXRENSES" A
REGISTRATION FEES
[BUSINESS PHONE CHARGES RECIEIVED

TIPS {Othor Tran Moals) WEST CHESTER UNIVERSITY

OTHER (8Supply Detalls Below_).

$261.58 5.00

§301.58

PUREOSE.OF TRAVE |
Travel expenses for Jamie Smith and graduate as P confersnce and promote the WCU Postry
Zenter and Conference. Charges fo approved by Dean al Travel Card.
$50 charge for checked bags on flight. $251.58: Hotel room deposit for Kim Bridgford's room and Jamle Smlth‘s room, ($125.79 each)
| certlfy that the statements and expenses clalmed are correct, reasonable and were Incurred in the parformance of Unlversity dutles and that { have
riot and will not accept relmbursement of any of these expenses from any other source, | further certlly that if my personal automoblle was used for Unlverslty
business during the perlod of travel ¢laimed, Insurance coverage was In effect to comply with the Pennsylvanla Motor Vehlcle Responsfblilty Law (Act 1984-11).

talico
$1,667.94

NET due Traveler:

NET dus Unlversity:: -'

Jamie Smith

,Klm Bndgford }

VIPORTANT NOTE: ATTAGH ALL
RECEIPTS TO THIS FORM TO AVOID

PROGESSING D%\& L]ng

Flaonl Aftalrs - Ravlalon: 07/28/08

Traveler Slgnature / Date Department Head Signature / Date
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Page 1 of 1

Room Number: 1215
Daily Rate: 174.00°
'Room Type: K2
No. of Guests: 2/0

SMITH, JAMIE

WCU POETRY CENTER
'WEST CHESTER, PA 19383 US

3/4/2012

SR 2

1215

VIS

SCREHONE -
AADVANCE DEPOSIT

2/29/2012 1215 ROOM CHARGE #1215 SMITH, JAMIE
212912012 1215 STATE HOTEL TAX STATE HOTEL TAX
2/29/2012 1215 CITY HOTEL TAX CITY HOTEL TAX
3/1/2012 1215 ROOM CHARGE #1215 SMITH, JAMIE $174.00 2
3/1/2012 1215 STATE HOTEL TAX STATE HOTEL TAX $20.71 }OZ ~
3/1/2012 1215 CITY HOTEL TAX CITY HOTEL TAX $7.8
31212012 1215 ROOM CHARGE #1215 SMITH, JAMIE $174.0 S
3/2/2012 1215 STATE HOTEL TAX STATE HOTEL TAX $20.71 . %Z
3/2/2012 1215 CITY HOTEL TAX CITY HOTEL TAX $7.83
3/3/2012 1215 ROOM CHARGE #1215 SMITH, JAMIE $174.0(:>7/O’)/)6\i
3/3/2012 1215 STATE HOTEL TAX STATE HOTEL TAX $20.71
3/3/2012 1215 CITY HOTEL TAX CITY HOTEL TAX $7.8 .

?

i it

o TOTAL DUE: | $608.71

520 South Michigan Avenue
Chicago, |linois 80605
F312)427-3800 FAX (312) 427-3972
Rasaeipvabions Cnly Tcoll fres 1-RD0-BR5-166858

weaw.congressplazahotel.com
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Statement Detail

Transacdio i _Repoi’s Paymer’i He's

Statement Detail

hittps://www.paymentnet: jpmorgan.com/épp/statemem/ detail/list

rccount urmoor [
Billing Date | 10/31/2011

pue Date 11/25/2011
Statement Amount $251.58 (Pay)

Account Name JAMIE SMITH
Credit Limit $5,000.00
Available Credit $4,748.42
Cash Limit $0.00
Cash Avaitable $0.00

Post Date Tran Date Reference

Description City State/Prov MCC Amount

@ 10-26-2011 10-25-2011 24755421298732988617340 CONGRESS PLAZA HOTEL CONV CHICAGO IL 7011 $125.79
® 10-26-2011 10-25-2011 24755421298732988617357 CONGRESS PLAZA HOTEL CONV CHICAGO 1L 7011 $125.79

Account Summary
* Previous Balance $0.00

Purchases $251.58
Cash Advance $0.00
Credits $0.00
Payments $0.00
Othaer Charges $0.00
Finance Charges $0.00
New Balance $251.58

©® 2012 JPMorgan Chase & Co, All rights reserved. Privacy Policy and Disclosures | Terms & Conditions

lofl

3/19/12 11:26 AM

Page 56 of 221


MT16133
Sticky Note
Marked set by MT16133

KB15296
Rectangle


£38°S, Michigan Ave.
Lh]ﬁcgo IL 608605

ALy

M%RGA’T

{
! PRV

“{-’"k T

ver: Gerald DOB: 02/29/2012 838 S. Hichigan Ave.
26 PH 02/28/2012 | Chicago, IL 60605
le 60/2 1710001 | ' -
‘ r Qera1d 02/28,/2012
& 1048583 30/2 3:15 PH
I ! 10001
P of =8 ~ JEMIE
=31, 8630
! 0.00
Amount: 377500 13.00
_ ! .00
+ Tip: 7 ;(ﬂ 1T 13,00
= Tota %00 LEMS
- Subtotal 34.00
Tax 3.74 :
SaGratuity is NOT included on Total 3774
parties of 5 or Jess in o Rl T
37.74

Mair Dining Room

fuest Copy

Balance Dus

kxsGratuity is NOT included on

parties of 5 or less in
“={n Dining Rcom

N

e~

.3 for our legendary

T

|
j Phiodalpive, PQWKVQ
|
|

§rd

br.aci! Every Sunday 11-3pm X

$75 par g rlus bottomless AU‘W\OV\N

"build yeo Bloody Marys 238 a0

§ hot'- Mimosas ! 30U

dsk your s 30 for detaiis!
CosSh

Int't Aicport
F;)r Cab Service Call Rig il

" 1.773-508-9100

x Flat rates to airports

x Corporéte Accounts C
Most major credit cards accepted

Date ZQAQQVQD— Time_{ ¢ %“7¢>f»\
From /7 f#fjl/”?i/ 7

To. O 20 S‘, /Wc/;\fm/\
Cab No.

Cab Fare L%vz LYJ g—
FLE, o0

Driver

Lost something in a cab? .

ChicagoDBispatcher.com

Receipt Adveriising: ChicagoDispatcher.com

o
4
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SOUTH LOOP CLUB

701 S. State St..

Chicage, I1linois

Tel:

SOUTH LOCP CLUB

State St.
Chicago, I1linois

701 S.
Tel:

(312) 427-2787
Check:; 20485

(312) 427-2787

Check #: 20485

02/29/2012
Tima: 20:53

Date:

Jennifer

9

Server:

Server: Jennifer

02/29/2012

20:40

Date:

Tahle:

Time:

Client: 3

Table: 9 -2

SMITH/JAMIE

AUTH

Oy
Q

Turk/Bacon Wrap

Gyros

]
1

ONLINE
073717

069486
4520

ou
5.90

2
Z

MERCHANTY

3.0

13.50

SUB-TOTAL:

B

SUBTOTAL

1.42

TAX:

14.92

TOTAL

-

B

TIP

It was our pleasure to serve you.

/8.00

sy

Join us in counting down to

St. Patrick's Day, Sat. Mar.

17

FHR Ll .

Welcome to Dunkin' Donuts
Store %343845
406 S Michigan Avenue, Chicago
; 3/1/2012 8:06:53. AM
. Carry Out
= d Lanll ¢ =
Order Number: 870

. .Register:1 Tran Seq No: 954870

Cashier:Jessica 3.
1 Muffin . 1.49

1 RF Blusherry
1 Ht Cof MD,OrigBind 1.75
1 .zcﬁﬁ@:@IOﬁooﬁﬁ@mzo (0.72%)
Sub. Total: $2,99
Tax: $0.37
" Total: By
Discount Total: ($0.2%)
" Change $16.69

= | Cash 420

$20.00

Mar .

T SRS L F LR S A P E s S

HEY ANERICA!

WENT & FFREE DONJT WHEN YOU PURCHASE A
MFDTUM OR LARGER BIEVERAGE?
Go to www.telldunkin.com on’ your
computer or mobile device in the next
3 days and tell us about vour visit.

~Join uUs in counting down to
Patrick's Day, Sat.

It was our pleasure to serve you.
St.

Te invitamns a participar en
nuestra encuesta.
Survey (ode: §7002-43845-0803-01:25

Enter Validation Code:

. Bring receipt with code to redeem offer.
Visit DunkinDonuts.com for
redemptinn restrictions.
Franchisee: Please use PLU #201

THANK YOU FOR YOUR BUSTNESS !
QFF VA 4GATH SONN 11
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"

04/04/2012

VOID AFTER 180 DAYS

$ 1,687.94

THE JAMIE SMITH

ORODFER _ 40000 Signature reqUired .
$50,000.00 and over.

¥ 3SA NOILNLILSNI TYIONYNIS HOd4 a3Ad3sad
NN SIHL MO138 NDIS HO dWVLS ‘TLHM LON Od
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Expenditure Reimbursements — Handout 9

OE21 - $3,417
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B e B M T B el s

vser: (NN

Client: PRD3OD

PENNSYLVRNIA STATE SYSTEM OF HIGHER EDUCATICN
General ledger Report
Bus Rrea - 75 ; F.Year - 2013 ; Fund - 7533102124

Date:12/03/2015
Time: 14:02:08
Page: 1

Business Area 75 West Chester

BgszT: Doc. Rumber

g Date DT 1Item Description

Acoount:6253498

Other Professicnal Services Ending Bzalanse {08/30/2013)

Amount User Entry Date

5,680,060

Fund 7533162124 Irid M. Spencer Poetry Awards
Fund Center 7533102124 Iris N. Spencer Peetry Awards
Account &15110 Training/Develop Travel (attending confsrences)

Begining Balance {O37/0172012)
Pogsting Date Doc. Number BT Item Descriprion Entry Bate  Vendor
08/03/2012 1300855381 KR IR /AOG2812/ BOETRYCCHFERENCE G8/03/2012 2174864
48708720622 1900255363 ¥R SAUG2012 /PORTRYCONTERERCE 68706372012 2162947
og/08/2012 1900855368 ER TUG2012 7/ FOETRYCONFERNCE G8/0372012 2152353
08/0472012 1940860318 ] ETRY CONTF. WKSHP G9/04/2012 2111182
08/04/2082 1330880347 KE ¥.BRIDGFORD/REIMB-CELLIST AIRFERE 08/04/2012 5022818
11767152022 162306368 S3 1Iris Spencer/Bpetry Center 1170772012
Zccount:€15110 Training/Develep Trawvel {(attendi Ending Balance {0&/30/2013)
Eccoumt 625398 Sther Profeszsicnal Serwvices

Begining Balznce {07/01/2012) .00

Vendor
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original receipi(s)
andlor invoice(s) must be attached. This form is not to be utilized for fravel reimbursements. Completed forms should be sent to Finance
and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533042124-20-12
D Registration - Conference/Event {When P-Card is not accepted} D Membership
D Reimbursement to Employee {Excluding Travel} D Refund
D Subscription/Periodical D Henorarium
D Stipend - Award to Student An honararium is a ona-time payment made 0 an individual for a special and noneciring ackly o
; event for which afee is nol legally or tradionally required. The intent is to show appreciabion for
U License Fee - Non-Software participation in University educational, research, or pubiic senvice activities or events.
Payee Information Payment Information
Name: Check Total Amount: $138.00
Address: Date Check Needed:

Campus:
City:
State:
SSN:

[ ] Check here if you wish AP to hold the
check for pick-up (do not mail).

Picked up by: 5/30/08

[ Mail Attached with Check (Must provide 2
copies; File copy / Mailing copy

Tax ID or SSN is required when compensation is remitled to individuals
who provide services to WCU, but are not employees.

Distribution of Charaes

SAP Cost Center Cost Center Name | SAP GL Account SAP WBS Element | l Amount
{10 Characters} {6 Characters} {12 Characters}
1. 7533042124 Poetry Conference 615110 $ 138.00
2,
3.
4.
Total = $ 138.00

: Purpose of Payment - Describe who, what, why, when, where...
Anty request for reimbursement must inchude an itemized receipt for the flem(s) purchased (le. wdtcadmumneﬁzedmrmw.moofdmmmﬂipédwmamrdﬂnmmmumm
e required of 2 iemized receipl). Farmmdbﬁemi%hw@ebmmyhmwﬁmmmmm,mwﬂwmkwﬂsmmﬁ
e recit card receipl, 2nd your area Vice-President of Dean must sign the form. Any request wthout required docuentaion wil be retumed.

Travel reimbursement fo_ to speak on a panel at the WCU Poetry Conference June 6-9, 2012,

Approvals
Requestor: jamie Smith 6127112 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford 6/27/12
{Please Print} {Signature} Dale
Approver:
{Please Print} {Signature} Date
Do Not Write Below This Line - For Finance and Business Services Use Only
SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1009: [ ] ves I:l No Checked By: Date:
Finance and Business Seivices : Resision: 08172007

£, 'q!“bar EFPCHHS L P Pl .Y O SRl o PP | ¥ e o
yrvara S otate oy oot Ut

o
THYroT aUoaioTT
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ji

PAY *** ONE HUNDRED THIRTY-EIGHT USD and ZERO Cents *****

TQ
THE
ORDER
QF

_______DOCUMENT PROTECTED BY POSITIVE PAY. ARTIFICIAL WATERMARK ON BACK. HOLD AT ANGLE TO VIEW.

West Chester. University of Pennsylvania

..Accounts Payable Office
West ‘Chester, PA . 19383

VOID AFTER 180 DAYS

HREHEERRE

Manusgl Signature required
ver.

$50,000.00 and o

1000188231

08/07/2012

$ 138.00

-

DO NOT WRITE, STAMF, OR SIGN BELOW THIS LINE
RESERVED FOR FINANCIAL INSTITUTION USE %

N\

\X\

\

N

NN
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original receipt(s)
and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Compleled forms should be sent to Finance
and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533042124-22-12
D Registration - Conference/Event {When P-Card is not accepted} D Membership
D Reimbursement to Employee {Excluding Travel} D Refund
D Subscription/Periodical D Honorarium
D Stipend - Award to Student An honorarium is a one-time payment mada 10 an individual for a special and non-recurring ackvity or
event for which a fee is nol legally or tradionally required. The intentis to show appreciation for
D License Fee - Non-Software participation in Uriversity educaional, research, o public senice activities of events.
Payee Information Payment Information
Check Total Amount: $147.00
Date Check Needed:

[ ] Check here if you wish AP to hold the
check for pick-up (do not mail).

Picked up by: 5/30/08

(] mail Attached with Check (Must provide 2
copies; File copy / Mailing copy

Tax ID or SSN is required when compensation is remitted to individuals
who provide services to WCU, but are not employees.

Distribution of Charaes

SAP Cost Center Cost Center Name I SAP GL Account SAP WBS Element | I_ Amount
{10 Characters} {6 Characters} {12 Characlers}
1. 7533042124 Poetry Conference 615110 $ 147.00
2.
3.
4.
Total = $ 147.00

Purpose of Payment - Describe who, what, why, when, where...
mmummmmmmwuwmqmmm.mmmmmmmmm:.wmdww(fpmwmamydmmmba:wmuwd
raaleqiedumierﬁmdmwm, Fotlehixlsen'let'ﬂdhodapeme,hnldeFlemﬁehmm).ﬁmmﬂmmaﬂmmw&aﬂ!hﬁwmmmmMQﬁ
lcredit card recelipl, and your aea Vice-President of Dean must sign the form. Arvy request without required documentation wl be refumed.

Travel reimbursement for-to teach a workshop at the WCU Poetry Conference June 6-9, 2012.

Approvals
Requestor: jamie Smith 627112 3235
{Please Print} {Signature}) Date Phone
Approver: Kim Bridgford 6127112
{Please Print} {Signature} Date
Approver:
{Please Print} {Signature} Date
Do Not Write Below This Line - For Finance and Business Services Use Only
SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1099: [ ] ves [ ]mo Checked By: Date:
Finance and Business Services Revision: (/132007

H EL Lol ol 43
U HYghoT CUaoaiaonT
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West Chester Univetsity of Pennsylvania" 1000 1 88240
:Atcounts Payable Office

Wést Chester, PA 19383 08/07/2012

PRIV R WM

VOID AFTER 180 DAYS

PAY *** ONE HUNDRED FORTY-SEVEN USD and ZERQ Cents **##*awss. 4 147.00

Manuat Signature raquired
$50,000.,00 and over.

P

e Py
A

7/

/.
i
g

/S
s

// /" /"-
/

. S -
X 35N JYOLLNLLESNI VIONVNIL BOJ GIAYISIY
INITSIH) MOT38 NOIS HO dWYLS "SUBM 1ION 0T
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CesfT DISAASY, 140083330

Payment Rg‘i

This forin is used to authorize peayment to a company G adividuai vhen a requiéiiiuﬂ f pdrchase order is not reguired, Origiui
receipt(s) and/or invoiLe(s) must be stiashed. [ This form is not to b «ilized for travel reimbursements, Completed fors:
be sent to Flnance and Business Services, 201 Carter Drive, Suite 200. Incompiete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533042124-21-12
l:] * Registration - Conference/Event {When P-Card is not accepted} |:| Membership
D Reimbursement to Employee {Excluding Travel} D Refund
] Subscription/Periodical ) ) ] Honorarium
D Stipend - Award to Student An honorarium is a one-fime payment made to an individual for a special and non-recuring activity
D . or event for which a fee is not legally or tradiionally required. The intentis to show appreciation for
License Fee - Non-Software . participation in University educational, research, or pubfic service activities or events.

Check Total Amount: $521.96
Date Check Needed:

[[] Check here if you wish AP to hold the
check for pick-up (do not mail).

Picked up by:

(] Mail Attached with Check (Must provide
2 copies; File copy / Mailing copy

Tax ID or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not employees.

SAP Cost Center Cost Center Name | sAP GL Account | sAP wBS Element J | Amount J
{10 Characters} {6 Characters} {12 Characters}
1. 7533102124 ‘Iris N. Spencer 615110 $ 521.96
2.
3.
4,
' Total = $ 521.96

une 6-9, 2012

712412012 3235

Requestor: Jamie Smith \ .I
"~ {Please Print} S‘ K (Sl Afure} Date Phone
Approver Kim Br]dgfgrd 712412012

{Please Print} {Slgnature) Date

: Approver:; :

{Please Print} e ‘ {Signature} ' Date

SAP Vendor [D: ; " Restricted Funds Approval: |
'SAP invoice #: o ' ‘
1099: [JYes [ INo * Checked By:

Finance and Business Services

Revision: 08/1 32007

A Member of Pennsylvania's State System of Higher Education
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-... l:.+ West Chester, PA 419383
ToT T TR VOID AFTER 180 DAYS

= e We§t' ,ﬁbeysité.r -Univeréf;v'“b;f“-‘Penns{/lvania 1000188251
. ,r<1°, i Accounts Payable Office . . 7
SN . 08/07/2012
I

$ 521.96

ORDER Manuel Signature required
450,000.00 and over.

'VIONVNIS HO4 GIAHISIH
S HO dWVLS ‘IULHM LON O

JQ
0%
Z4
cL
&6
m g
* &
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Expenditure Reimbursements — Handout 10

OE26 — $962
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PENNSYLVANIA STATE SYSTEM OF HIGHER EDUCATION Date:12/04/2015
User: _ General Ledger Report Time: 12:17:00
Client: PRD300 Bus Area - 75 ; F.Year - 2014 ; Fund - 7533042124 Page: 1
Business Area 75 West Chester
Fund 7533042124 Poetry Center / Conference
Fund Center 7533042124 Poetry Center / Conference
Account 615110 Trainirg/Develop Travel (attending conferences)

Begining Balance (07/01/2013) 0.00

Posting Date Doc. Number LT Item Description Amount User Entry Date Vendor

07/02/2213 1900934068 KR b/ TRVLREIMBPOETRYCONF/JULY 2013 / POETRYCON 07/02/2013 2174244

Account:615110 Training/Develop Travel (attendi Ending Balance (06/30/2014) 8,050.61
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Qriginal receipt(s)
andlor invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Completed forms should be sent to Finance
and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533042124-17-13
D Registration - Conference/Event {When P-Card is not accepted} I:' Membership
D Reimbursement to Employee {Excluding Travel} D Refund
D Subscription/Periodical D Honorarium
D Stipend - Award to Student An honorarium is a one-time payment made to an individual for a special and non-recurring activity or

event for which a fee is not legally or radionally required. The infentis to show apprediation for

L] License Fee - Non-Software participaton in University educational, research, o public service activises or events,

Payee Information Payment Information

Name;] Check Total Amount: $962.39
Address; Date Check Needed:
Campus]

[ ] Check here if you wish AP to hold the
check for pick-up (do not mail).

Picked up by: 5/30/08

[ ] Mail Attached with Check (Must provide 2
copies, File copy / Mailing copy

Tax ID or SSN is required when compensation is remitted to individuals
who provide services to WCU, but are not employees.

Distribution of Charaes

[ saP Cost Center Cost Genter Name | sapGLAccount | sapwesEiement | | Amount
{10 Characters] {6 Characlers) {12 Characlers}
1. 7533042124 Poetry Conference 615110 $ 962.39
2,
3.
4.
Total = $ 962.39

Purpose of Payment - Describe who, what, why, when, where...
Any request for reimbursement must include an itemized receipt for Lhe item(s) purchased (Le. credit card receipt which itemized the fransaction), proof of prior payment (if paid by check a copy of the front and back of canceded checks
lare required or an itemized receipt). For reimbursements of food expense, indude the reason (tie to University mission/function), the persons attending (WCU and non-WCU), and altach itemized receipts from the restaurant along with
credil card receipt, and your area Vice-President or Dean must sign the form. Any request without required documentation will be retumed.

Travel reimbursement for_to lead a critical seminar at the WCU Poetry Conference June 5-8, 2013. Reimbursent
for flight at 739.33 Euros converts to $962.39..

Approvals
Requestor: jamie Smith 6/26/13 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford 6/26/13
{Please Print} {Signature} Date
Approver:
{Please Print} {Signature} Date
Do Not Write Below Thﬁne - For Finﬂce and Business Services Use Only
SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1099: [ ] ves [ ] o Checked By: Date:
Finance and Business Services Revision: 08/1 32007

A R . . «
Laa T
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6/22/13 it.bravoﬂy.itjvg1[mypagelbookingdetail.action
—— - fl.}
B rqvo\l y Tutti i voli in un click Home Confattaci Iscrivili

4 J»

Area Clienti '» Prenolazioni passale » Ordine numero 183960545

e e T T T S —————— e

| miei dati
Le mle ricerche
| miel voucher Pervolare ] transitare negli Stati Unitl devi oltenere ["autorizzazione ESTA
Le tue prenotazioni Il volo prevede degli scali
Prenotazionl confermate volo New York NY - Venezia + Treviso: |l giomo di partenza & diverso dal giorno diarrivo
Prenotazionl in attesa E' possibile effeftuare il webcheckin. E' obbligatorio effettuare il webcheckin per flvolo (Air France/KLM) par tutte le tralte in
Prenotazionl passate partenza dagli aeroporti di Bologna, Firenze, Milano Linate e Malpensa, Torino @ Venezia.

Quesla campagnia aerea b permetie di effeltuare il check-in online. Per effettuare diretlamente Joperazione clicca qui Peri voli Air
| France/KLM (classe Economy) in partenza dagli aeroporti di Bologna, Firenze, Milano Linale e Malpensa, Torino e Venezia nonson
piu’ disponibili i banchidi accellazione in aeroporto, per questa molivo & necessario effetivare il checkin online o fare laccetiazione
presso i terminali di seff check-inin aeroporto. Allenzione: Se la numerazione del volo inizia per AF98xx e KL34xx lintemet eheckin

A a Per i voll di lungo raggio, in fase di checkin online, puoi s liere di prenolare a pagamento
nossibilita di viaggiare con piu spazio per le gambe in cabina Voyageur

Prenoftazioni con rimborsl

deve essere effel S yall
l'opzione Sedile Plus per avere |2

E' possibile effettuare il webcheckin
Questa compagnia cansente di effelluare il check-in online, Clicza qui, ti verra chieslo di indicare nome, cognome & i numero di

biglietlo eleironico (e-tkl) che trovi nella mail di confenma prenolazione

Se il two volo, operato da Alitalia, Air Franc
| check-in online pud essere effetiuato sul s

e o KLM, & in partenza da Francia, Paesi Bassi, Serbia, Egitto, Tunisia, Uk (Lcy), Usa (Lax) ik
aitfrance Se invece Il volo parle dai Paesi Bassi o dall'Auslria, puoi effetiuare il check-in
online sul silo klm. Allenzione: per effetuare il check-in online & ne sario inserire il numero di biglielto come identificativo. Il numero

di prenotazione Alitalia non pud essere usalo. Se il o valo & operato AitOne, il check-in online pud essere effellualo sul silo airone |
passegger che volano sulla rolla Roma Fiumicino - Milano Linate, Milano Malpensa, Venezia, Torino, Milano Orio Al Serio, Cagliari,
Palermo, Verona possono effettuare il mobile check-in, allindirizzo I\ll;rv‘."lw‘uhi\e_:1||lalm iUSearchTicketaspx. |l servizio & ulilizzabile d
30 are a 30 minuti prima dellorario di partenza del volo, ed & disponibile solo per cellulari con accesso ad Intamel dotati del sistema |
operativo Windows Mobile. Ti virra richiesto di indicare: nome, cognorme e numero di biglietto elellronico (e-tkl). Riceverai poi un SMS
can il link alla lua carta dimbarce eletironica con il codice a barre. Al momento dellimbarco posiziona il cellulare con il codice a bame
sopra lo schermo del letlore otiico presente al gale e moslia il documento di identila all'addstlo

-
[
COMPAGHNIA: AirFrance Volo: AF 1127 pir: B4YTNS Classe: Economy
da: Venezia glorno sab 01 giu 2013 Ora 09:55
a: Parigi Charles De Gaulle giorno sab 01 giu 2013 Ora 11:45
da; Parigi Charles De Gaulle glerno sab 01 giu 2013 Ora 14:10
a: New York NY J.F.K Int. giorno sab 01 giu 2013 Ora 16:25
COMPAGNIA: Alitalia Volo: AZTET pnr: MJJRAI Classe: Economy [
da: New York NY J.F.KInt giormo dom 08 giu 2013 Ora 20:25
a: Venezia giorno Jun 10 giu 2013 Ora 11:05

Consulla la pagina delle ir ormazioni sulle compaanie aeree per vedere le disposizioni delle tue compagnie in termini di pesi,
dimensioni bagagli, rimborsiecc, (scegli daliapposito menu a tendina le compagnie interessate)

PASSEGGERO 1 ,f\;)U|_'|'(_ DATA DI NASCITA: 1810411956
DOCUMENTO: 705286939

DOCUMENTI
Compagnie aeree Deslinazioni Su di Noi
BravoFly is an international Tradematk of Eravofly SA
Vol Ryana’r Vol Altata Vo' Lendra Vel Catania Chi siamo . S AH0A. 5012 Bra
Copyright © 2005-2013 BravoFly.com -
Vo'i easyJet Vol ArFrance Vol Berino Vol Pa'zrmo Vantaggl i i ,G ..l _) 1 !
Vol ArBarin Vol BritishAinways Voi Parigi Vol Roma Terninl @ condzioni Al rights reserved
BravoFly.com is a site part of BravoFly group
< ( )

it.bravofly.it/vg 1/ mypage/bookingdetail.action
! y.it/vg1/mypage/ 9 Page 71 of 221
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West Chester University of Pennsylvania 1000213362
Accounts Payable Office
West Chester, PA 19383 07/02/2013

oIty

WEST CHESTER
UNIVERSITY VOID AFTER 180 DAYS
PAY *** NINE HUNDRED SIXTY-TWO USD and THIRTY-NINE Cents ***x**s* 5 §62.39

“ e
e

ORCI)JFER 4'%% Manual Signature required

,b $60,000.00 and over.

[a]3] ] 1

S < 0 —

N N N NS N NN N \ N \\‘\}:\ N
NEREN AN N O ‘\:\ O\ . . \\-\\
R [N i s AN .
NN R SN NN
\\\‘\\‘ N ) \-‘\\‘-,_‘ ~\\\\\\' \\. \\\\\\\\
\\\\‘ \: N A N \\\\\\.\ \\':
NN AN
RN NI
SN T O \\“\\
SN N AN
\\\\\\\i\ \\ N y .\\ ‘.\ \;\:
\\\\\‘. - ._\ . \\\\\ \\k\ \\\\
DN U IO N

.
Y
s

- ) Vi
SINIT SIHL MOT38 NDIS HO dWYIS ‘JiIHM LON 0Q

¥ 3SN NOILNLLSNITYIONVYNIA HOd G3IAHISIY
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Honorariums — Handout 11

OE12 - $20,000
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- PENNSYLVER GHER EDUCATION Date:12/03/2015
User: _ ; " ‘ Time: 12:51:23
Clisnt: PRDAO0A Bua 2rea - .75 3 . . Fund - 7533132124 Page: 1

Business Area 75 West Chester
fund 7533132124 Story Line Fress

‘Fund Center 7533132124 Story Line Press
‘Account §25410 Bonararia - General

|Posting Date Doc. MNamber

0572472011
05/24/2011
0572472611

0572472011
|05/2472011
|05/24/2011
\05724/2011

‘OSfZQJECll

1300750179
1900750185
1300750160

1900750148
18900750154
50168

Itém Deacription

Honorarium,
Honorariom,
Honorarium,

Honorarium,
Honerarium,
Honorarium,
Honorarium,

Henorarium,

Workshop
Warkshop
Workshep

Workshop
Workshop
Workshop
Workahop

Workshop € 2

Poetry Conference.
Peetry Conference.
Poetry Conference.

Zeetry Conferencs.
Toetry Conference.
Toetry Conference.
Peoerry Conference.

Conference.

Hejvhaee
500,40

2, G600

2, 500,00

0572472011
05724/201%
0572472811
05724/2011

Vendor

2111178
2140435
2111182

2183058
21£3059
2111622
2111180
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Al 20386 1G0T S50 1=

Pavm~=>" juest Form

This form is used to fhen a requisition / purchase order is not required. Ofriginal receipi(s)
andfor invoice(s) mu r frave! reimbursements.  Completed forms should be sent io Finance

and Business Seivia (/ (}—v nis wilt be retumed.

This Payment Request is Deparimental Tracking #: 7533132124-11-46
g Registration - Conference D Membership
U Reimbursement to Emplo D Refund
[ ] subscription/Periodical DX| Honorarium
D Stipend - Award to Student An honararium is a one-time payment made to an individual for a special and nos-recurring activty or
; eventforwhmh afee is not legally or tradionally reguired. The intent is to show appreciaion for
D License Fee - Non-Software parficipation in University educationa, research, or public service activities or events.
. 3 _ Paymentinformation. .
Name: Check Total Amount: $2,500.00
Address: Date Check Needed: 613111
Campus: Check here if you wish AP to hold the
City: check for pick-up (do not mail).
State Picked up by:
SSN: (] Mail Attached with Check (Must provide 2
copies; File copy / Mailing copy
Tax ID or SSN is required when compensation is remitted to individuals
who provide services to WCU, but are not employees.
‘Distribution of Charges S B
| SAP Cost Center Cost Center Name | sAPGLAccount | SAPWBS Eiement | | Amount |
{10 Characters} {8 Characters} {12 Characters;}
1. 7533132124 Cont. Poetry Review 825410 $ 2,500.00
2.
3. i
4.
Total = $ 2,500.00
i e ; ~_ Purpose of Payment - Describe who, what, why, when, where..
r‘ﬂy requestfor imb must uwur;m i :ecelptbrlhe;m(s) purchased ie. credt card receipt which lranuzadﬁxekansamon) proof of prior payment (if paid bycheck acopyofme front and mafmoeﬂedm

a1 required o an Hemized receipf). For rembursements of food expense, indude the reason (ieto Univessity missionffunction), the persons aftending (WCU and non-WCU), and sttach itemized recamsﬁnmmeraswmaongﬁr
Ja&iwﬂmcezpt andwwaea\fm—ﬂresdeﬁotbem musls:gnﬂ;efam Anyrequesiwmutreqmrad nommensznnnvdi be retumed.

Hunoranum fo_ to teach: a workshop at the WCU Poetry Conference held June 8-11, 2011 o

CubalTa D ,..‘I_;j:uﬂj',:,; RGeS V_AAPpr vals ! B R O ;ii.,»:v,.__t.,.
Requestor: jamie Smith % %\’ﬁ\;\) 523111 3235

{Please Print} {Stg €} i Date Phone
Approver: Kim Bridgford /W T __,,,./ 5/23/11

{Please Prin} {Signature} ' Date
Approver:

{Please Print} {Signature} Date

Do Nat Write Below This Line - For Finance and Business Services Use Onlv
— LR

SAP Vendor ID: Restricted Funds Approval:
SAP Invoice# __ —

Finance and Business Services

Date: S/ [UIL
Date; ia‘qzz /

Revision: 08/132007

1099 @ ves | | no

Checked By:

Fmy e I i

FE 2o as i (i ik
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BPOASAN v s 4R

i

1000153180 .y

TN I VAT e A NS T o A Gy = 3 R = T

West Chester University of Pennsylvania
Accounts Payable Office
West Chester, PA 19383 05/27/2011

VOID AFTER 180 DAYS

PAY *** TWO THOUSAND FIVE MUNDRED USD and ZERO Cents **®»#»wss $ 2,5600.00
{
!
TO !
TH

E
ORc[))FER Manuasl Signature required
$50,000.00 and over.

¥ ASN NOLLNLILSNITYIONYNIA HO4 dIAHIS I
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Check Number: 1000153180

Check Date

05/27/201

wWendar Number: 2163056

7533132124-11-46

05/24/2011

Check Total

LB Honorarium, Workshop @ Poetry Co

.............................

2,500.00

0.00

$

2,500.00

2,500.00
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West

Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original
receipt(s) and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Completed forms should
be sent to Finance and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for:

Departmental Tracking #: 7533132124-11-30

] Registration - Conference/Event {When P-Card is not accepted} ] Membership
EI Reimbursement to Employee {Excluding Travel} [] Refund
[]  subscription/Periodical Honorarium
D Stipend - Award to Student An honorarium is a one-time payment made (o an individual for a spacial and non-recurring activity
EI Li F N fow or event for which a fee is not legally or tradiionally required. The intent s to show appreciation for
icense Fee - Non-Software participation in University educational, research, or public service activities or events.
Name: Check Total Amount: $2,500.00
Address: Date Check Needed: 6/3/2011
Campus: Check here if you wish AP to hold the
City: check for pick-up (do not mail).
State: Picked up by:
SSN: ] Mail Attached with Check (Must provide
2 copies; File copy / Mailing copy
Tax 1D or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not employees.

! SAP GL Account SAP WBS Element ] I Amount ]
{6 Characters} {12 Characters}

625410 $

I SAP Cost Center I Cost Center Name
{10 Characters}

7533132124

Cont. Poetry Review 2,500.00

Rl Eed I e

Total = $ 2,500.00

Honorarium fo

3235

5/20/2011

Requestor: Jamie Smith
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford
{Please Print} {Signature} Date
Approver:
{Please Print} {Signature} Date

Date:

SAP Vendor ID: Restricted Funds Approval:
SAP Invoice #;
1099:; ] Yes [] No

Finance and Business Services

Checked By: Date:

Revision: 08/13/2007

A Member of Pennsylvania's State System of Higher Education
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TO
THE
ORDER
OF

AND FIVE HUNDRED USD and ZERO Cent

1000153250

-~ 05/27/2011

$ 2,500.00

Manual Signature required
$50.000.00 and over. .

R NIEWe

S NN N SO N Y - N
. N

T

RN
SN {\\\ \\\ A
RSN RN S

% 35N NOLLNLILSNI TWIDNVYNIA HOd QIAHISIY
AN SIHL MOI3E NOIS HO 'dWVIS ‘SiEM LON 0d
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original
receipt(s) and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements.  Completed forms should
be sent {o Finance and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533132124-11-34
[ Reaistration - Conference/Event {When P-Card is not accepted} D Membership
|:I Reimbursement to Employee {Excluding Travel} D Refund
[[] Ssubscription/Pericdical Honorarium
D Stipend - Award to Student An honorarium is a one-time payment made to an individual for a special and non-recurring activity
. or event for which a fee is not legally or tradiionally required. The intent s to show appreciation for
D License Fee - Non-Software participation in University educational, research, or public service activities or events.

Name; Check Total Amount: $2,500.00
Address: Date Check Needed: 6/3/2011

Campus: Check here if you wish AP to hold the
City: check for pick-up (do not mail).
State: Picked up by:
SSN: [ Mail Attached with Check (Must provide

2 copies; File copy / Mailing copy

Tax ID or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not empioyees.

; SAP Cost Center Cost Center Name SAP GL Account SAP WBS Element I I Amount
{10 Characters} {6 Characters} {12 Characters}
1. 7533132124 Cont. Poetry Review 625410 $ 2,500.00
2.
3.
4,
Total = $ 2,500.00

to teach a workshop at the WCU Poetry Conference held June 8-11, 2011.

Requestor: jamie Smith 5/20/2011 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford 5/20/2011
{Please Print} {Signature} Date
Approver:
{Please Print} {Signature} Date

SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1099: [ ] Yes [] No Checked By: Date:
Finance and Business Services Revision: 0811312007

A Member of Pennsylvania's State System of Higher Education
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West Chester University of Pennsylvania 1000153144
Accounts Payable Office

West Chester, PA 19383 05/27/2011

TS AN YR

VOID AFTER 180 DAYS

PAY *** TWO THOUSAND FIVE HUNDRED USD and ZERO Cents “‘“'“'" $ 2,500.00

THE
ORDER
OF

Manuat Signature required
§50,000.00 and over,

: -

=TT

kY

IONVNIS HOJd Q3AHIS 3
HO 'dWVLS ‘JLIHM LON DO

¥ 3ISN NOLNLILSNI
SN SIHL MO13E N

IHAH ISKOANI
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original
receipt(s) and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Completed forms should
be sent to Finance and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533132124-11-36
[[J  Registration - Conference/Event {When P-Card is not accepted} ] ™embership
[C] Reimbursement to Employee {Excluding Travel} [] Refund
[] Subscription/Periodical Honorarium
D Stipend ~ Award to Student An honorarium is a one-time payment made to an individual for a special and non-recurring activity
. or event for which a fee is not legally or tradiionally required. The intent is to show appregiation for
D License Fee - Non-Software participation in University educational, research, or public service activities or events.

Check Total Amount; $2,500.00

Name:
Address: Date Check Needed: 6/3/2011
Campus: Check here if you wish AP fo hold the
City: check for pick-up (do not mail).
State: Picked up by:

SSN: [ Mail Attached with Check (Must provide

2 copies; File copy / Mailing copy

Tax ID or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not employees.

! SAP Cost Center l Cost Center Name ! SAP GL Account SAP WBS Element ! L Amount !
{10 Characters} {6 Characters} {12 Characters}
1. 7533132124 |  Cont. Poetry Review 625410 $ 2,500.00
2.
3.
4.
Total = $ 2,500.00

Honorarium for to teach a workshop at the WCU Poetry Conference held June 8-11, 2011.

Requestor: Jamie Smith 5/20/2011 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford 5/20/2011
{Please Print} {Signature} Date
Approver:
{Please Print} {Signature} Date

SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1099: ] Yes (] No Checked By: Date:
Finance and Business Services Revisior: 08/13/2007

A Member of Pennsylvania’s State System of Higher Education
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_ D 1000153274

© 05/27/2011

" VOID AETER 180 DAYS

1'% 2,500.00 .

Manual Signature tequired . -
$50,000.00vand;oyer.' .

ARK ON BACK. HOLD AT ANGLETOVIEW.

¥ ASN NOLNLILSNE TVIONYNIS HO4 Q3AWASAY
N1 SIHL MOTIE NDIS HO dIWVLS “JLIHM 10N 0Q
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original
receipt(s) and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Completed forms should
be sent to Finance and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533132124-11-41
[T} Registration - Conference/Event {When P-Card is not accepted} [ Membership
D Reimbursement to Employee {Excluding Travel} [:] Refund
[]  subscription/Periodical Honorarium
D Stipend - Award to Student An honorarium is 2 one-time payment made to an individual for a special and non-recurring activity
D Li F Non-Softv or event for which a fee is not legally or tradiionally required. The intent s to show appreciation for
icense ree - Non- ware participation in University educational, research, or public service aclivities or events.

Name; Check Total Amount: $2,500.00

Address; Date Check Needed: 6/3/12011

Check here if you wish AP to hold the
check for pick-up (do not mail).

Campus|
City
State: Picked up by:

SSN: [ Mail Attached with Check (Must provide
2 copies; File copy / Mailing copy

Tax ID or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not employees.

I SAP Cost Center Cost Center Name ! 'SAP GL Account [ SAP WBS Element ! l Amount
{10 Characters} {6 Characters} {12 Characters}
1. 75633132124 Cont. Poetry Review 625410 $ 2,500.00
2.
3.
4,
Total = $ 2,500.00

Honorarium for to teach a poetry workshop at WCU Poetry Conference held June 8-11, 2011.

Requestor: jamie Smith 5/23/2011 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford 5/23/2011
{Please Print} ) {Signature} Date
Approver:
{Please Print} {Signature} Date

SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1099: [] Yes [] No Checked By: Date:

Revision; 08/13/2007

Finance and Business Services

A Member of Pennsylvania's State System of Higher Education
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1000153232

¢ r05/27/2011

$2,50000:,

THE

) ORDER Manual. Signature ‘required ..
. OF $50,000.00"and over,” *

¥ 38N NOILALILSNI WIONVNIZ HOS GIAHISTIY
NI SIHL MOTIE NDIS HO ‘diNVLS “SUHM LON 0
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original
receipt(s) and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Completed forms should
be sent to Finance and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533042124-11-32
[] Registration - Conference/Event {When P-Card is not accepted} [] Membership
(] Reimbursement to Employee {Excluding Travel} [] Refund
[T1 Ssubscription/Periodical Honorarium
D Stipend - Award to Student An honorarium is a one-time payment made to an individual for a special and non-recurring activity
N _ ; or event for which a fee is not legally or tradiionally required. The intentis to show appreciation for
D License Fee - Non-Software participation in University educational, research, or public service aclivities or events.

Name: Check Total Amount: $2,500.00
Address: Date Check Needed: 6/3/2011
Campus: Check here if you wish AP to hold the

City: check for pick-up (do not mail).
State: Picked up by’
SSN: [ Mail Attached with Check (Must provide
2 copies; File copy / Mailing copy
Tax ID or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not employees.

SAP Cost Center Cost Center Name ' SAP GL Account l SAP WBS Element j I Amount I
{10 Characters} {6 Characters} {12 Characters}
1. 7533132124 Cont. Poetry Review 625410 $ 2,500.00
2. ’
3.
4.
Total = $ 2,500.00

to teach a workshop at the WCU Poetry Conference held June 8-11, 2011.

Requestor: Jamie Smith 5/20/2011 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford 5/20/2011
{Please Print} {Signature} Date
Approver:
{Please Print} ~ {Signature} Date

SAP Vendor ID: Restricted Funds Approval: Date:

SAP Invoice #:
1099: ] Yes [] No Checked By: Date:

Finance and Business Services Revision: 08/1312007

A Member of Pennsylvania's State System of Higher Education
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: . . T , 1000153260
?  :Wast Chester University.of Pennsylvania
3 .
H Accounts Payable. Office
i West Chestar, PA 18383 05/2712011
Y ' VOID AFTER 180 DAYS "
PAY *** TWO THOUSAND FIVE HUNDRED USD and ZERO Cents ********* § 2.500.00
: TO
; THE
‘ ORDER Manua! Signature required
I OF $50,000,00 and over,
1" » 1
7 e i e e ATV TV TG G o ST A e e
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Payment Request Form

This form is used to authorize payment to a company or individual when a requisition / purchase order is not required. Original
receipt(s) and/or invoice(s) must be attached. This form is not to be utilized for travel reimbursements. Completed forms should
be sent to Finance and Business Services, 201 Carter Drive, Suite 200. Incomplete forms will be returned.

This Payment Request is for: Departmental Tracking #: 7533132124-11-28

Registration - Conference/Event {When P-Card is not accepted}
Reimbursement to Employee {Excluding Travel}
Subscription/Periodical

Stipend - Award to Student

License Fee - Non-Software

] ™embership
(] Refund
Honorarium

An henorarium is a one-time payment made to an individual for a special and non-recurring activity
or event for which a fee is not legally or tradiionally required. The intent is to show appreciation for

participation in University educational, research, or public service activities or events.

Name: Check Total Amount: $2,500.00
Address: Date Check Needed: 6/3/2011
Campus: [¥] Check here if you wish AP to hold the

City: check for pick-up (do not mail).
State: Picked up by:
SSN: ] Mail Attached with Check (Must provide
2 copies; File copy / Mailing copy
Tax ID or SSN is required when compensation is remitted to
individuals who provide services to WCU, but are not employees.

SAP Cost Center Cost Center Name SAP GL Account SAP WBS Element [ l Amount
{10 Characters} {6 Characters} {12 Characters}
1. 7533132124 Cont. Poetry Review 625410 $ 2,500.00
2.
3.
4.
Total = $ 2,500.00

Requestor: jamie Smith 5/20/2011 3235
{Please Print} {Signature} Date Phone
Approver: Kim Bridgford
{Please Print} {Signature} Date
Approver:
{Please Print} {Signature} Date

SAP Vendor ID: Restricted Funds Approval: Date:
SAP Invoice #:
1099: [ Yes [ No Checked By: Date:

Finance and Business Services Revision: 08/13/2007

A Member of Pennsylvania's State System of Higher Education
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: West Chester Umvers:ty of Pennsylvama _ 1000153200
i : "1 -Accounts Payable ;Office - _ ,
3 | West Chester; PA- 10383 " 08/27/2011
g R SRR VoD AFTER 180 DAYS
AY b TWO THOUSAND F!VE HUNDRED USD and ZERO Cents”“””*“ :, ‘ . '$.2,500.00

TO
THE
ORDER
OF

Manual Signature requxred
SEO OOO OO and over,

¥ ISN NOLLNLILSNITVIONYNIL qu a3ng3s3d
SINFY SIHL MO8 NOIS BO dWYLS "JUHM LON 00
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 Wagt C!;g_eetar University of Pennsylvania
‘Accounts Payable Office ‘

L ATENIZ A8 S0

o

VNI HO4 G3AHISIH
JO ‘dWVLS TLHM LONOG

¥ 35N NOILAL LNV
3N SIHL MOTIE NDIS
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Section IV. — Analysis of Transactional Activity —

Poetry Center Expenditures

Transfers — Handout 12
OE7, OE8 & OE9 — $15,000 + $15,000 + $(30,000)
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625389 Othr Protessni Sves 15,000.00 Reclass Exp.per emall LSmith 7533062:
625389 Othr Professnl Sves 40 15,000.00 Reclass Exp.per emall .Smith 76 7533082124 Ahmanson Poetry Confl I'e
625389 Othr Professn| Sves 50 30,000.00 Reclass Exp.per emall ).Smith 75 7533042124 Poetry Center

1 /0
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From: I

Sent: Thursday, September 10, 2009 10:48 AM
To:

Subject: RE: Endowment interest questions
Thanks.

Manager of Donated Funds and Endowments
West Chester University ‘
201 Carter Drive, Suite 200

weupa.edu

From:
Sent: Thursday, September 10, 2009 10:49 AM
To:
Cc:
Subject: RE: Endowment interest questions

| did the transfers below,

The Poetry Center now has a balance of $5880.15.

SAP Document # 101293824

B - isc:| Technician

!!est !!!es!er Bmversx!y of Pennsylvania

201 Carter Drive, Suite 200 Room 239

lgwcu!a.edu

From:
Sent: Thursday, September 10, 2009 10:34 AM
To:
Cc:
Subject: RE: Endowment interest questions

Jamie — Please see my responses below.
Il Can you do the journal entry transfers?

Thanks,

Manager of Donated Funds and Endowments
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West Chester University _
201 Carter Drive, Suite 200

wcupa.edu

From: Smith, Jamie L
Sent: Thursday, September 10, 2009 S:22 AM

To: E
Subject: Endowment interest guestions

Importance: High
Hi

First, can you transfer $15,000 from 7533062124 and $15,000 from 7533082124 to 75330421247

Second, can you give me some information on our NEH Endowment Interest that we’ll receive soon?

1. Does the money go into our operating expenses account? Yes it goes to the Poetry 7533
2. What is the approximate date that we’ll receive it? Hopefully in the next few days.
3. Do you know about how much it will be? Poetry endowment earnings are §45K.

Thanks for your help,

Jamie Smith

Associate Director
WCU Poetry Center
Poetry House

West Chester, PA 19383

w
website: www.weupa.edu/poetry/
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Section V. — Analysis of Transactional Activity —
Poetry Center Expenditures

Poetry Conference Expenditures — Handout 13

OE5 - $23,374
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Dot.Type : SA { G/L account document ) Normal document

Doc. Number 101281633 Company Code SSHE Fiscal Year 2010

Doc. Date 08/18/2009 Posting Date 08/18/2009 Pericd 02

Calculate Tax O

Ref.Doc. 75_CS1002

Doc. Currency USD

Doc. Hdr Text Poetry Conf 6,/9-6/14/09

ItmjPK|Account |Account short text Amount|Bu|Cost Ctr |Order |WBS element Funds Center Fund Functional Area |Text
1|40 625399 |Othr Professnl Svcs 23,373.97 [75/7533042124 7533042124 7533042124(3110 Poetry Conf 6/9-6/14/09 invoice #3687 expenses
2|50 625399 Othr Professnl Svcs 23,373.97-{75|7517037005 7517G37005 7513001000|6390 Poetry Conf 6/9-6/14/09 - invoice #3687 expenses
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West Chester University of PA

SAP Journal

Document Date 10/03/08 Currency uUsD

Posting Date Period

Reference 75 CS1002 SAP Doc. Number

Doc. Header Text Poetry Coriference Reimbursement of expenses incurred
June 9-14, 2009

Document Type SA

Company Code SSHE

--.'v

- 625399
501570 Salaries - Cheerleader Advisors | $ 983.00 Ushers @ PAC 7517037005
501570 Salaries - Cheerleader Advisors $ 993.00 7511067005
469141 Rental of Facilities $ 845.60 PAC Usage 7517037005
469141 Rental of Facilities $ 845.60 7511523100
820100 nting/Duplicating Chargeback Exper| $ 404.16 Copy Center Charges 7517037005
820100 nting/Duplicating Chargeback Expense 3 404.16 7523004240
468132 an Student Union/Center/Building R] $ 3,236.00 Sykes Union 7517037005
468132 an Student Union/Center/Building Rentals $ 3,236.00 7523004240
501570 Salaries - Cheerleader Advisors | $ 809.00 Sykes Student Staff 7517037005
501570 Salaries - Cheereader Advisors 909.00 7523004240
TOTALS 29,761.73 29,761.73

JOURNAL WRITER'S SIGNATURE _ DATE 8/18/2009

APPROVAL SIGNATURE(as needed) DATE

*Note: Income statement accounts (beginning with a 4,5,6,7,8) only require a cost center OR WBS element.
Balance sheet accounts {(beqginning with 1,2,3) only require a business area and fund.

C:\Users\75KMCCADDENAppData\l ocal\MicrosoftWindows\Temporary Internet Files\Content. Qutlook\FKHXMWRL\CS1002-Poetry Conference-June09.xis Last Update: 12/12/06

Page 97 of 221


MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

KB15296
Rectangle

KB15296
Rectangle


Return Payment to:
West Chester University
Conference Services
13/15 University Avenue
West Chester, PA 19383

Invoice No.: 3687

June 9-14, 2009 Date: July 17, 2009
DESCRIPTION OF SERVICES CHARGES
Facilities
Sykes Student Union Theatre @ $168/day x 4 days $ 672.00
Sykes Student Union Ballrooms @ $243.50/day x 4 days $ 974.00
Sykes Student Union Meeting Rooms:
2 classrooms (@ $55/day x 4 days (255 and 252) $ 440.00
5 classrooms @ $44/day/room x 4 days (209, 210, 250,251, 254) $ 880.00
3 classrooms @ $22.50/day/room x 4 days (304,306,307) $ 270.00
Adler Theatre @ 302.00/day x 4 days @ 70% $ 845.60

Other Charges:
|
Copy Center Charges $ 404.16
Copy Center Staffing $ 84.00
Sykes Student Union Staff - Extended Building Hours 3 555.00

6/10 - 2 people x 4 hours @ $15/hour
6/11 - 2 people x 4 hours @ $15/hour
6/13 - 2 people x 10.50 hours @ $15/hour
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Poetry Conference - MOU 0925
[june 9-14. 2009 Date: July 17.2009 |

DESCRIPTION OF SERVICES - Page Two CHARGES

Sykes Student Union - Theatre Tech Support

6/10 - 3.75 hours @ $15/hour $ 56.25
6/11 - 4.50 hours @ $15/hour $ 67.50
6/12 - 4.50 hours @ $15/hour $ 67.50
6/13 - 5.25 hours @ $15/hour $ 78.75

Adler Theatre Student Staff Support:

6/10 - 1 tech x 7 hours @ $15/hour $ 105.00
6/10 - 2 ushers x 4 hours @ $12/hour $ 96.00
6/11 - 1 tech x 8 hours @ $15/hour $ 120.00
6/11 - 2 ushers x 8 hours @ $12/hour $ 192.00
6/12 - 1 tech x 8 hours @ $15/hour $ 120.00
6/12 - 2 ushers x 8 hours @ $12/hour $ 192.00
6/13 - 1 tech x 8 hours @ $15/hour $ 120.00
6/13 - 1 usher x 4 hours @ $12/hour $ 48.00

Upon final approval
SAP # 7533042124 will be charged
for the total amount due
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Section V. — Analysis of Transactional Activity —
Poetry Center Expenditures

Poetry Conference Expenditures — Handout 14

OE10 - $1,575
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Doc.Type : RE { Invoice - gross ) Normal document

Doc. Number 5100592687

Doc. Date 0L1/19/2010
Calculate Tax [
Ref.Doc. 12776

Doc. Currency USD

Itm}PK|Account |Account short text Funds Centerx Fund Functional Area [Text
1§31|2108580 |[DAILY POETRY ASSN DG: PO4500271184
7533042124 7533042124|3110 Email newsletter ad

2181|607150 Advert Specl Progrm
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Purchase Order

The PA State System of Higher Education is an efitity
of the Commonwealth of Pennsylvania-and as such is
tax exempt and in most circumstances not liable for
late charges.

Ship To:

Order No: 4500271184

i - Order Date: 01/20/2010
g‘gﬁﬁsgﬂ,ﬁ? University of Delivery Date:  01/29/2010
Direct D ¢ t Deli Internal No: NB 2124-0061

rect wepartment Lelivery FOB Destination
Direct Department Contact:
West Chester, PA 18383 Phone:
Fax:
Email: -
Vendor No.: 1057831 | Bilt To:

Contact; Don Selby

P: 434-971-4001

West Chester University of PA
Accounts Payable

201 Carter Drive, Suite 200
West Chester, PA 19383

Payment Terms: Pay immediately w/o deduction

Show the Order Number ab Il i

CONFIRMING ;-

ADVERTISEMENT

1 Email newsletter ad

CONFIRMING...........

5 MON

$ 315.00 $ 1,6756.00

Authorized Sign

$1,576.00

PAGE 10F 2
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West Chester University of Pennsylvania 1000107955
Accounts Payable Qffice
01/25/2010

West Chester, PA 19383

VOID AFTER 180 DAYS

PAY *** ONE THOUSAND FIVE HUNDRED SEVENTY-FIVE USD and ZERO Cents ********* | ¢ 4 eor 09

TH ,

E
OR(?FER Manual Signature required
$60,000.00 and over,

3HIAH ASHOANT

* 35N NOILALIISNI WIONYNIF H0J G3AE3S I
ANM SIHL MOT3A NOIS HO ‘dWVLS ‘ALIMM 10N 0
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Section IV. — Analysis of Transactional Activity —
Poetry Center Expenditures

Other Expenditures — Handout 15
OE22 - $1,500
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A

Documernt-Overview 3y :
P HETFTE VB EK Bchoese  [Bsave T @5 [ Taxdata
Doc.Igpe Fi ¥R Vendar ‘inveiee ), Hormal, dosumant™ oo ERTR AN e
Zoc, Number 1900315608 Company Code SSHE 2013
Bog. Date qgne;zow Pogting Date D5/18,/2013 Paricd 11
2102124-13-049
I2mf K| Account | Rocount. SNEXL TexT Amount|Bu| Cost: Ctr. |Order | WBS elemant Funds: Tenter Fund Funcrionwl-Area, [Text Itm| BY
1,560.46-|7% e
Stipends 1,500.00 7533102124 7H33L02124p 3100 [T IFENDRWARD
9,00 4

n

boncs
e A
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% Waest Chester University of Pennsylvania 1000211462
L“ Acgounts Payable Office

[] West Chester, PA 19383 05/17/2013
llmm'% VOID AFTER 180 DAYS
PAY *** ONE THOUSAND FIVE HUNDRED USD and ZERO Cents ***4®%*us» $ 1.500.00
THE

OR(?FER Marnusl Signature required
$50,000.00 and over.

DOCUMENT PROTECTED BY POSITIVE PAY. ARTIFICIAL WATERMARK ON BACK. HOLD AT ANGLE TO VIEW.

\

N . ) N

NN » N
N

AN

///,

N

N

N N N o - NN
A N R RS
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Doc.Type : KR ( Vendor: invoice: ) Normal document
Doc. Number 1900919606 Company Cede SSHE

Fiscal Year 2013
Doc. Date 05/16/2013 Posting Date 05/16/2013 Period 11
Calculate Tax O
Ref.Doc. 7533102124-13-04
Doc. Currency USD
Itm|PK|Account |Account’ short text Amount{ BujCost Ctr |Order |WBS element Funds Center Fund Functional Area |Text
1{31}10013065| GGG 1,500.00-{75 TIPENDAWARD/MAY2013/IRISNSPENCERPOETR]
2|40(625420 Stipends 1,500.00 |75|7533102124 7533102124 7533102124|8100 TIPENDAWARD/MAY2013/IRISNSPENCERPOETR]
0.006
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Help

@@ LM T

vironment  System

nE @B

Check racilent . Check issuer... - [pavment docu 1ent:

i -
Paying company code - - - 8

Payment document no. §zno§oe

Rouse Bank © o Bankkay oo

AccountD gankaccont [N
Bank name - 8T BANK

City . - AMHERST.

Chack information.

. Chadk numbar
Payment date
Check encashment
Extract creation

Cumrency.
Arhouirt paid
sh discount ameunt. - /6.00

City.
Payee’s country
Regional code

Prints Window Contents &i;ﬁ

G s

HardLopy .
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Section IV. — Analysis of Transactional Activity —

Poetry Center Expenditures

Other Expenditures — Handout 16
OE28 - $1,386
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Date: 05/30/14

Amount: $3,236.02
Card Number:  30000GXXK

Auth Number:
Transaction 1D: MAD211997304

Invoice #91007 $1,663.33 —
fnvoice #91008  $1,572.69 ——

Date: 05/30/14
Amount: $1,385.53

Card Number: X000

Auth Number: -

Transaction ID: ™MC0151983060

Invoice #91010  $ 668.53
Invoice #91009  § 717.0C

Page 1 of !

-5 P ™y .
”:).““‘;’Cj/ S92/
,——d\_)J i /

Page 1 of 1

I,

(}#{6& o Lutu Q:ovhfz,aﬁ/ﬁ
212y — g0
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ACCOUNT NUMBER BILLING DATE DUE DATE NEW BALANCE ENTER PAYMENT AMT
0B/30/14 07/14/14 0.00 DO NOT PAY

P _

l{l?

D7/ 57

re—
—
frrcaamrennennt
e———
—_——
e

-
&
I
d
¢
<
<
¢
<
z
%
c
M
S

!llli!ll!llll“l[lll!ll}i;llllllllllli‘“llﬁvlll?lll;ll!lll!ili

|

|
|

H

ACCOUNT MO, XXX XXX xxxx- BILLING DATE: 08/30/14 DUE DATE: 07/14/14 CREDIT LIMIT: 5,000.00
- ACCOUNT SUMMARY ~
Previcus Balance | (-} Payments, Credits | {(+) Charges, Cash Debits | {+) Finance Charges {(+) Fees \;{=) New Balance Payment Due
oo 158.70- . 6.088.28 . 0.00 0.00 6.00 " DO NOT FAY
CURRENT TRANSACTIONS (- OUTSTANDING DISPUTES) 0.00 + PASTDUE AMOUNT 0.00 = TOTAL Q00
POST { TRAN ] TRANSACTION DETAIL CHARGES CREDITS NOTES

08/02 85/30 | BOOKMOBILE 763-398-0030 MR
REF NO: 24269284150980004261878 AUTH NQ: 034437

/ /24 -4y

Thig is NOT a bill
Your company will submit pay ment for your account.

Payments or oredits received after billing date above will appear on next month's*statement.

FOR INQUIRIES ABOUT YOUR ACCOUNT, PLEASE CALL 1-800-270-7760 OR WRITE US:
COMMERCIAL CARD SOLUTIONS, PO BOX 2030, ELGIN, IL 60121-2030.

FOR TTY/TDD Service CALL: 1-800-955-8060
Dau not deduct afy amount that is showing in dispute oo your statement, this amount has already been deducted from the amount due.

Please see reverse side for important information regarding certain types of charges or disputed charges.

Page 1 of 5
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Doc.Type : SA ( G/L account document ) Normal document
Doc. Number 102589149 Company Code SSHE Fiscal Year

Doc. Date 06/30/2014 Posting Date 06/30/2014 Period
Calculate Tax O

Ref.Doc. 75_PCRD_JUNE
Doc. Currency USD
Doc. Hdr Text Pcard Furchases June 2014

Itm PKiACCOUnt Account short text

AmounBu!Cosc Ctr |Order ’was element

427|401660115 |[Procurmt Caxrd Purch
428140(660115 Procurmt Card Purch |
Procurmt Card Purch

Funds Center

‘7533022530
7533042124
7533042124

Functional Area |Earmd Fnds|Text

7533022530{4500

7533042124L3110
7533042124{3110

PCRD THE UPS STORE #4721 * 06
PCRD BOOKMOBILE * 05302014 *..
PCRD AMORE PIZZA * (06082014 *
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Doc.Type : SA ( 6/L account document ) Noxrmal document

Doc. Number 102589149 Company Code SSHE Fiscal Year
Doc. Date 06/30/2014 Posting Date 06/30/2014 Period
Calculate Tax O

Ref.Doc. 75_PCRD_JUNE 1

Doc. Currency USD

Doc. Hdr Text Pcard Purchases June 2014

Itm PKAccount short text Cost Ctr rder |WBS element Funds Center Fund Functional Area [Earmd Fnds|Text
__—_—____

549 50‘290140 Purh Crd Clearng Ac 425,712.15 7511001000 PCard Chargebacks - June 2014
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ACH PAYMENT REGISTER

Pennsylvania State System of Higher Education

User
Date 12/08/2015
Time NI 12D

House Bank |House Bank Accuunt I |Run Date Identification | Payment Document |Payment Date |Currency| Amount Paid |Vendor Number |Name of Payee
75MD 75MDA 07/08/2014 | 75TF2 2006663526 07/10/2014 UsD 425,712.15- |2076731 JP Morgan Chase
* 551,219.08-
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M & T WebinfoPLUS$ - Detail Reporting PRIOR DAY ACTIVITY
For: Thursday,
Trans COOE 101 - 399 Credits

Trans CODE 401 - 699 Debits

ns Date Description i Text Field

ACH LOCATION #0000000000 FROM.CO NAME= WEST CHESTER UNI ;CO.1D#= ENTRY DESC=CCD  ;INDIV NAME=WESTCHEST INDIV.|D#=-
0/2014 Preauth ACH DB 455 §51,219.08 SETT-PASSHEO7 PAR=01419100438273%¢
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Section V. — Analysis of Transactional Activity —
WCUF Revenue

Donation — Handout 17

JE32 - $15,575
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Gift GL Post GiftDate  Amount

2/8/2012
2/8/2012
2/8/2012
2/8/2012
2/8/2012
2/8/2012

2/6/2012 $100.00
2/6/2012 $25.00
2/2(2012 $100.00
11/8/2011 $100.00
131/8/2011 $250.00
1/27/2012 $15,000.00

Fund ID

2124-906
2124-906
2124-806
2124-306
2124-306
2124-506

Fund Description

Poetry Conference Attendee Expenses
Poetry Conference Attendee Expenses
Poetry Conference Attendee Expenses
Poetry Conference Attendee Expenses
Poetry Conference Artendes Expenses
Poetry Conference Attendee Expenses

~ D -
Giet T Repor+

Gift Subtyp Gift Type Pay Method Name

Constituer Gift Specific Attrib Batch

2008494
2008495
2008496
0618482
0618487
0600032

2012-103
2012-103
2012-103
2012-103
2012-103
2012-103

Gift Reference

Wil Mills Sch
Wil Mills Sch
Wil Mills Sch
Wit Mills Sch
Wil Mills Sch
Wil Mills Sch Story Line Press
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WEST CHESTER UNIVERSITY

Poetry Conference
FOWDATION : ] : p 610.436.2868

—— Student Success Is Our Mission — f 610.235.4453
PO Box 541 = West Chester, PA 19381 www,wetfoundation.org |
Phone (____ W esns coresppun e e e e EARAAOTESS e

A gift (check) of s {C0C

2 Of)  isenciosed. Direct my gift to: _ Purple & Gold Fund

College of: - Arts and Sciences  Business & Public Affairs - Education i Health Sciences i Visual and Performing Arts = Other

Please charge my credit card: _ Visa > MasterCard ' AMEX T Discover Acct # . = !
Name on card __ My gift is eligible for a corporate match from:
i . T myemployer or i my spouse’s/partmer’s
Exp.Date ________ __Sec. Code _
]
Signature o I Company Name N i

Please make checrs payable to West Chester Uni w?rsxr_,- Fousdation.
n.org. For additional informarion, please call 610-436-2868.
For additional informarion, please call 610

You may also give online ar www weuft

£ oS4
SIRY-G o FN
AF2.0 2. g
34/ :
oy LT i
L,

West Chester University Foundation
P.0. Box 541
West Chester, Pennsylvania 19381

Poetry Conference

Page 118 of 221


MT16133
Sticky Note
Marked set by MT16133

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle


February 13, 2012

On behall of West Chester University, it is my pleasure (o thank you for your contribution of
$100.00. Your gilt will have an immediate and vital impact on our ability to mect the current needs of our
students, while continuing to prepare [or the University’s future. Your support illustrates your conlidence in
WCU, sels the pace lor future alumni, and helps to maintain our high standards of excellence.

Strong support from our University family helps o provide additional scholarship opportunities,
improved [acilities, and attract the most outstanding faculty to serve in the classroom. Your continue
generosity is essential to achieving these goals,

II'you have any questions or concerns, please contact || | | | | I Dircctor of Donor

Relations, | | | T Acon, (hank you for your investment in our University,

With grattude,

Director of Annual Giving & Corporale Relations

P.S. Start 2012 by visiting our NEW website at weuloundation.org. Il you arc nol alrcady a member ol the
WCU Alumni On-line Community, make the most ol your WCU connections and register for a “MY

WCU” online account!

Send us your business card and we will return it as a free WCU Luggage Tag !l!

GIFT RECEIPT

In compliance with the Omnibus Reconciliation Act of 1993, West Chester University acknowledges that you have not received
any tangible goods or services in exchange for this contribution.

Name: |

Gilt Amount:  $100.00 Charitable Amount: $100.00
Gilt Date: 2/6/2012

Campaign: Annual Fund 2012

Fund: Poctry Conlerence Altendee Fxpenscs
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February 13, 2012

On behall of West Chester University, it is my pleasure to thank you for your contribution ol
525.00. Your gilt will have an immediate and vital impact on our ability to mect the current needs ol our
students, while continuing to prepare for the University’s future, Your support illustrates your conlidence n
WCU, sets the pace Tor future alumni, and helps to maintaim our high standards of excellence.

Strong support [rom our University [amily helps to provide additional scholarship opportunities,
unproved facilities, and attract the most outstanding Faculty (o serve in the classroom. Your continued
generosity 1s essential to achieving these goals.

II'you have any questions or concerns, please contact | | | S E I i cclor of Donor
Relations, at | . Az, thank you for your investment in our University.

With gratitude,
Director ol Annual Giving & Corporate Relations

.S, Start 2012 by visiting our NEW websile at weuloundation.org. Il you are not already a member of the
WCT Alummni On-hne Community, make the most of your WCU connections and register [or a “MY

WCU” online account!

Send us your business card and we will return it as a free WCU Luggage Tag !l!

GIFT RECEIPT

In compliance with the Omnibus Reconciliation Act of 1993, West Chester University acknowledges that you have not received
any tangible goods or services in exchange for this contribution.

Name: |

Giflt Amount:  $25.00 Charitable Amount: $25.00
Gilt Date: 2/6/2012

Campaign: Amnual Fund 2012

FFund: Poctry Conlerence Attendee Lxpenses

Page 120 of 221


KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle


WEST CHESTER UNIVERSITY

FOUNDATION

— Student Success Is Cur Mission ——

PO Box 541 1938

Poetry Conference

« West Chester, PA
Name _

WAL

Phone ) e o e oo e o )
~ pC
A gift (check) of §__ 7'\2 _____ is enclosed. Direct my gift to:  Purple & Gold Fund Wi 1_,{
—_ . e NP e . _ v B incdech i
Coilege of: | Arts and Sciences . Business & Public AFairs Ecucation ~ Health Sciences . Visual and Performing Arts > Other
Please charge my credit card: Visa MasterCard AMEX Discover Acct # )
Name on card s smsmgugssamse o o My gift is eligible for corporate “na["h from:
" T my emplover or my spouse’s/parmer's
ExpDate_ ___~ Sec Code_ . :
Signatweel .. o 0 _ Company Name - i} o s e

FPlease make checks pa
You may also give onling arwrnwwey foundat.

vabie to West Chester University Foundarion,
please call 610-435-2868.

tior.org. For addivional informarion,

West Chester University Foundation
. P.O.Box 541
LSSl : West Chester, Pennsylvania 19381

Poetry Conference

Page 121 of 221


MT16133
Sticky Note
Marked set by MT16133

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle


Page 1 of2

0 b0 [ NG

ENV 701003012 A5 o0 - 2 2+ -906 FN
AF2.012- i

WEST CHESTER UNIVERSITY FOUNDATION
P.0. BOX 541 Bewt 317

WEST CHESTER, PA 19381
jo, 0 — 2 et PESFN 7/
A=20 12 /

Bi17] -

December29, 2011

e ]

S Dear Colleague:
Enclosed is a check in the amount of $25.000.00. Thi_ grant is made possible through the generosity and
recommendation of the—, a donor-advised fund.
Designation: $10,000 dollars to Story Line Press. $15,000 dollars to Wil Mills Scholarship fund for conference |

X 213H=Goe N . . N,
Grant Terms: No goods, services or more than incidental benefits may be provided in exchange for this grant. This grant may
not satisfy a legally enforceable obligation/pledge. This grant may only support purposes deemed by you to be 100% tax
deductible. | '
Please do not issue an acknowledgement or a tax receipt ti‘_'r_ for this grant.,
'i“hcm is a donor-advised fund at || | | | R 2 voV'ic charity. Donors make imevocable and
tax-deductible contributions to || bich 2re owned and controtied by || GGG o seeresated
account known as a "donor-advised fund.” Our donors exercise the privilege of, among other things, recommending grants to
gualified public charities,
M it 122911 1900 701003012 PLEASE FOLD AND DETACH AT PERFORATION BEFORE PRESENTING CHECK FOR PAYMENT

CHECK BACKGROUND AREA CHA/NGES COLOR GRADUALLY FROM TOP TO EOT}'O{’\J,
# v s ST by St i R e Prae ey

A

0 DOLLARS:

¥
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e S I February 13, 2012

On behall of West Chester Universily, it is my pleasure Lo thank you lor your contribution ol
$100.00. Your gilt will have an immediate and vital impact on our ability to meet the eurrent needs ol our
students, while continuing to prepare for the University’s future. Your support illustrates your conlidence in
WCL, sets the pace [or luture alumni, and helps to maintain our high standards ol excellence,

Strong support [rom our University family helps to provide additional scholarship opportunities,
mmproved facilitics, and allract (he most outstanding [acully to serve in the classroom. Your continued
generosily 18 essential lo achieving these goals.

Il you have ;mi' questions or concerns, please contact _Dircctor ol Donor

Relations, at Again, thank you for your mvestment in our Universily,

With gratitude,

Director of Annual Giving & Corporate Relations

P.S. Start 2012 by visiting our NEW websile at weuloundation.org, If vou are not already a member of the
WCU Alumni On-line Communily, make the most of your WCU connections and register lor a “MY

WCU” online account!

Send us your business card and we will return it as a free WCU Luggage Tag !l!

GIFT RECEIPT

In compliance with the Omnibus Reconciliation Act of 1993, West Chester University acknowledges that you have not received
any tangible goods or services in exchange for this contribution.

Name: .|

Gilt Amount: — $100.00 Charitable Amount: $100.00
Gilt Date: 11/8/2011

Campaign: Amnual Fund 2012

Fund: Poctry Conlerence Atlendee Expenses
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Pay to the

TR, M RERTTRGE

Orderof .. 7%

S| BHS2

o e B ~4 00 =y N/

AF 2012,
- " / ‘}./""'.
2 ~ i
F Y
jon.

[0__ felober_
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February 13, 2012

On behall of West Chester Universily, it is my pleasure to thank you [or your contribution of
$100.00. Your gilt will have an immediate and vital impact on our ability to meet the current needs ol our
students, while continuing to prepare lor the University’s future. Your support illustrates your confidence in
WCU, sets the pace lor [uture alumni, and helps (o mamtain our high standards ol excellence.

Strong support [rom our University family helps (o provide additienal scholarship opportunitics,
improved lacilitics, and attract the most outstanding laculty to serve in the classroom. Your continued
generosily 1s essential to achieving these goals.

Il you have any (|ucsli0ns or concerns, please contact ||| EEGERERERD: <cor of Donor

Relations, af Agam, thank you [or your investment in our University.
With gratituele,
Director ol Annual Giving & Corporate Relations

P.S. Start 2012 by visiting our NEW website al weuloundation.org. Il you are not alreacdy a member of the
WCU Alumni On-line Community, make the most of your WCU connections and register [or a “MY
WCU” online account!

Send us your business card and we will return it as a free WCU Luggage Tag !!!

GIFT RECEIPT

In compliance with the Omnibus Reconciliation Act of 1993, West Chester University acknowledges that you have not received
any tangible goods or services in exchange for this contribution.

Name:

Gilt Amount: — $100.00 Charitable Amount: $100.00
Gt Date: 2/2/2012

Campaigi: Annual Fund 2012

Fund: Poetry Conference Attendee Expenses
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WEST CHESTER UNIVERSITY

FOUND ATION Poetry Conferengce

— Student Success Is Cur Wis

A gift (check)of § | OO0

—____1senciosed. Direct my gift to: Purple & Gold Fund

L

Scio D i
= =y
Visual and Performing Arts ¥ Other ¥V/~0

MasterCard ~ AMEX ° Discover Acet - __ Per (EW§ %E.Ui

College of: © Arts and Sciences Business & Public Affairs . Education Health Sciences

Please charge my credit carg:

Name on card __

S e et My gift is eligible for a Corporate match from:

3 . my employer or my spouse’s/partner’s ;
ExpDate == = g Code _ Y emplo) Y 8] P ;
Signatare_ — Company Name __

Please make checks pe payable to West Chester University Foundarion.
You tray also pive online ar w v wenfoundation, wore. For additional sformation, please call 610-436-2868

224 —f«‘;‘(;-uFNj
AF20i2
3% L .
" West Chester University Foundation
/ % ,*" PO.Box541
' West Chester, Pennsylvania 19381
._q‘ - ¥

Poetry Conference

I3

F s A . i3 : 7 1 5
?au”l:i::n“:fn}uu ] .'rni :).I-HlH“}Jljhu:!u!;:}
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DATE {9"@ ket (10 1 { :
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Section V. — Analysis of Transactional Activity —
WCUF Expenditures

Expenditure Reimbursements — Handout 18

JE26 - $387
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®

e Business Purpose of 2%, ek
Date AMT Description Name attached Expenditure AT e

materials for the 8/23 NYC =t L B >

8/20/2011 $19.21 AC MOORE STR #20 DOWNINGTO y poetry Salon i
materials for the 8/23 NYC

8/22/2011 v $6.33 MICHAELS #4806 EXTON y poetry Salon
materials for the 8/23 NYC e

8/23/2011 $32.73 MICHAELS #4806 EXTON y poetry Salon

R 5% *** 3ll of these expenses
appear on one receipt
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i e smnEr G A2 1zovoDosYsy 1.YF L E 1?@(75
REN-S' . "D OR D 79856582923 1.99 1 e 11&;‘1‘5
SUBTOTAL 5.97 ;3,,
e SALES TAX 36 <
14 T &
@b OTAL .33
" §
AL o NUMBE ant b it 459
<
<
/
%% Ret. . Barcode

94-0964-4309-3171-3622- 1188-526

VA lllill\ll!llhi\ll\l

IV ichge (’%

Join The Knack, cur club for kids end parents
that provides fun events and restive prolects
fisk a store associele ar vasit
Michaels.com/theknack for details

THANK YOU FOR SHOPPING AT MICHAELS =

Dear Valued Customer:
Our coupon policy iz *o zrzest ore
coupon tupe per custnmer -o dey. T lol
exclusions apply, p.ease revizu the exclusion
an the coupon and spesk with a manzser
41w for any questions wou may have.

Thank you

(.

Cf e

s¢images accepted. Void where prohibited.”
8/22/11 18:59

\(\i‘/ {(r /

aels ©

S T - |
Wher, itivity Happens &
S
MICHAELS STORE #4806 (61075948544
279 MAIN ST. <&
EXTON, PA 19341 &
sE5R
S
8-9941-4041-4695-5731-5111-6112-1187-6693
AR R
o’ ny e)
1708 SALE 7525 4806 001 /2311 953
REN-SN TORD R D 79856562923 1.99 1@ 1.95°5
RBH-SN TORD OR [} 79856582923 199 1@ 1.9 §
RBN-SN TORD OR D 79856582923 1.9 1@ 1.99 S
RBM-SN TORD OR U 79856582923 1.99 1@ 1.99 S
RBN-SN TORD OR 0 7956582923 1.99 1@  1.9%. S
REN-SN TR OR [ 79856582923 1.9 1@ 1.9 §
RBN-SN TORD OR D 79856582923 1.99 18 1.9 5
RBN-SN TORD DR D 79856582923 1.99 1@ 1495
REN-SN TORD OR 0 79856582923 1.99 18 1.6 S
RBN-SN TORD OR b 7985€582923 1.99 1@ 1.9 S
RBN-SH TORD OR D 79836582923 1.99 1@ 1.9 S
RBN-SN TORD UK U (9856582923 .99 1@ 193 S
&5, N
RBN-SN TORD OR 0 79856582923 199 1@ 1.9% S
RBN SC ORANG 58" 400100700808 250 1@ 258 S
REN SC ORANG 5/8" 400100700808 2.50 1@ 2,50 S
o T 30.87 -
, SALES IAK 1.8
M 2
V\‘W T0TA 2.73
accont noveer. =,
] 27 S|
EPPROVAL : 117525 SWIPED ONLINE 3
Ny
#% Return Barcode % -
0044-9994-(964-4305-3171-1532-T189-663 & &
T T et
il <
Join The Knack, our club for kids and par enfs
that provides fun events and creative pr o;en_’éi;"‘_
Ask 3 store sssociate or visit ‘%:f
Michaels.com/theknack for detzils \\‘;;

Gu\hﬂ 3*”“““

THAM

TRer B

mmiw -
P Noare ?‘L
G, uine Souaie

Sy
“x Lane astel '3\1

&
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Description

8/23/2011 $34.00 FLORAL 26 PARKING LLC NEW YORK
8/23/2011 $44.97 COLONIAL VILLAGE MEAT WEST CHES

8/23/2011 $115.20 LA POMME NEW YORK

8/23/2011 $78.54 MARTINIQUE CAFE NEW YORK
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ALY V1LLAt
L 1LLAGE %!«\‘ /)

HEAL vakke] NG
295 i ST
LEST CHESTER, PR 19352 o

= Ak BT
(610) 4356 9514 TR N U

L 1263167
POpas o PR IEG HC
S5 IEST STH STREES
Sale L YORK HY 10010

Aaount § 0.9
Tax: ¢ i

Herchant b Q0014241978
Term 10: 14241978 Ret H: uulz

HEOT AR

s O oo
BN

To‘(al; H qqg? i KLY i

| 406y
il 7/ o
Tw 11 Q00A12 i Gode: 920835 ' 695565

forvd: Online Batchil: G0A106 Sypeed
Online

it fewr $0.00

VHAHK YOU 1 G ol BUSINESS? ‘,f\u [\M‘; ’\l 4 ;3 H!U

QY TOHE £ 0
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receipt
attached

Business Purpose of
Expenditure

|Poetry Salon Host Gift

Names of Guests

INeeded for Poetry Salon Event
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WINE & SPIRLITS STOREL 18516
933 PAOLI PIKE
WEST CHESTER PHONE 11436-1706

EXTEND YOUR SHOPPING EXPERILNCE BY
VISITING US AT WWH LCB.STATE PA.US

1516 003 A 00485074 8186

13456 DkhornCabSauv(7
1 a1 %2 .99 N2 .99
SUBTOTAL 521993
6 0% SALES TAX 3.18
TOTAL 5600

TNVOICE NUMBER 23505005
Credit Card 56 1%

TOTAL UNITS SOLD 1

- BL THE FIRST 10 KNOW ABOUT UPCOMING
SALES & PROMOTIONS. SEND AN EMAIL 10
SIGNMEUPBSTATE.PA US Tn SIGN UP!

CUSTOMER COPY
8/23/11 923
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Section V. — Analysis of Transactional Activity —
WCUF Expenditures

Conference Expenditures — Handout 19

JE30 - $18,262
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g

WCU FOUNDATION
DISBURSEMENT AUTHORIZATION

The following expenses have been approved for payment as noted below:

SIGNATURE:

_ Poetry Center Director

DATE: 6.20.12

AMOUNT: $18,261.72

ACCOUNT: 2124-903FN

PAYEE: Sheraton Great Valley Hotel

MAIL PAYMENT TO:

Sheraton Great Valley Hotel

707 East Lancaster Avenue

Frazer, PA 19355

PURPOSE OF EXPENDITURE:

$15,335.52 Rooms for Poetry Conference faculty and special guests.
$2,926.20 Reception for WCU Poetry Conference.

As Executive Director and Director of Finance and Accounting of the West Chester
Uriversity Foundation we authorize disbursement of the amount specified.

SIGNATURE:

utive Divector

_Director of Finance and Accounting

06/19/12
wenfund, disbursement.fornn. 10.15.01
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SHERATOMN GREAT VAL HZ" HOTEL
707 Fast Lanea
Fregzar, Puowﬁhﬂlﬂ

>HH2!J TOM GREAT VALLEY HOTEL

t-- 610280 2084

Ee 61280 2

- B0 594 6752 %E}z@n'&t@ﬂ‘ﬁ 1— AY0594 6796
Page Number: 1
FVOICE STATRSIENT

P ; e e

12995 14-JUN-12 12995 l14 JUN-12
Westchester University Westchester University
Poetry Conference 2012- Rooms Poetry Conference 2012- Rooms
923 South High Street Attn: 823 South High Street
West Chester University, PA 19383 West Chester University, PA 193

13-JUN 255186 278.64

278 .64 278 .64 13-JUN 282478 686.60
13-JUN 282479 417,96

696.60 596.60 13-JUN 282480 636.60
13-JUN 282481 557.28

417.96 417,96 13-JUN 282482 417.96
13-JUN 282483 139.32

696.60 696,60 13-JUN 282484 557.28
13-JUN 282485 417.96

557.28 557.28 13-JUN 282486 557.28
13-JUN 282487 557.28

417.96 417,96 13-JUM 282488 557.28
13-JUN 282489 696.60

139,32 139,32 13-JUN 282490 557.28
13-JUN 282491 696.60

557 .28 557.28 13-JUN 282492 557.28
13-JUN 282493 139.32

417.96 417.96 13-JUN 282494 696.60
13-JUN 282495 696.60

557.28 557.28 13-JUN 282496 557.28
13-JUNM 282497 557.28

557.28 557.28 13-JUN 282498 557.28
-JUN 282499 696 .60

557,28 557,28 13-JUN 282500 557.28
13-JUN 282502 139.32

696.60 696.60 13~JUN 282503 428,28
13-JUN 282504 696,60

557.28 557.28 13-JUN 282505 41.7.96
13-JUN 282508 139.32

696,60 696.60 13-JUN 282509 278.64
13-JUN 283916 278.64

557.28 557.28 13~JUN 284860 139.32
*% Total ** 15335.52

*% Continued *¥*

‘r Continued **
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SHERATON GREAT VALLEY HOTEL

b

SHERATON G FVALLEY HOTEL

tem 010 280 2084
o 10894467094

28

Page Number: 2

SR

D 1
{12995 ll4~JUN—l2i {12995 §l4-JUN—12
! -

Westchester University Westchegtey University

Poetry Conference 2012~ Rooms Poetyy Conference 2012- Rooms
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chestex University, PA 193

139.32 139.32
696.60 696.60
696.60 696.60
557.28 557.28
557.28 557.28
557.28 557.28
696.60 696.60
557.28 557.28
139.32 139.32
428.28 428 .28
696.60 696,60
417.9¢6 417.96
139.32 139.32
278 .64 278.64
278.64 278.64
139.32 139.32

Continued #*

}
B e j - o ae ; nd 0 0 PO |
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SRATOM GREAT VALLEY HOTEL

Westchester University

Poetry Conference 2012- Rooms
823 South High Street

West Chester University,

3-JUN-12

282478/Folio

5-JUN-12
5-JUW-12
>-JUN-~12
6-JUN-12
~JUN-12
5-~JUON-12
7-JUN~-12
7-JUN-12
7-JUN-12
8-JUN-12
8-~JUN-12
8-JUN-~12
9-JUN-12
9~-JUN-12
9-JUN-12

A Q¢

3-JUN-~12

Roowm Charge

State Occupancy Tax
County Occupancy Tax
Room Charge

State Occupancy Tax
County Occupancy Tax
Room Charge

State Occupancy Tax
County Occupancy Tax
Room Charge

State COccupancy Tax
County Occupancy Tax
Room Charge

Stakte Occupancy Tax
County Occupancy Tax

282479/Folio

5-JUN-12 Room Charge

PA 19383

129.00
7.74
2.58

129.00
7.74
2.58

278.64

129.00
7.74
2.68

129.00
7.74
2.58

129,00
7.74
2.58

129.00
7.74
2.58

129.00
7.74
2.58

696,60

129.00

[12995 | 1a-gun-12
e

Continued *

13-JUN
13-JUN
13 -JON
13~-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-~JUN
13-JUN
13-JUN
13-.JUN
13-JUN
13-JUN
13-JUN
13-JUN
13 ~JUN
13 -JUN
13-J0N
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13-JUN
13 -JUN
13-JUN

Westchester University
Poetry Conference 2012- Roowms
823 South High Street

West Chester University,

255186
282478
282479
282480
282481
282482
282483
282484
282485
282486
282487
282488
282489
282490
282491
282492
282493
282494
282495
282496
282497
282498
282499
282500
282502
282503
282504
282505
282508
2825098
283916
284860

¥+ Total **

Page 140 of 221

*% Continued

PA 193

.64
.60
.96
.60
.28
.96
.32
.28
.96
.28
.28
.28
.60
.28
.60
.28
.32
.60
.60
.28
.28
.28
.60
.28
.32
.28
.60
.96
.32

E
-



KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle


Westchester University

Poetry Conference 2012- Rooms

823 South High Street

West Chester University, PA 19383

6 -JUN-12 State Occupancy Tax 7.74
16 -JUN~-12 County Occupancy Tax 2.58
17 -JUN-12 Room Charge 129.00
77 -JUN-12 State Occupancy Tax 7.74
17-JUN-12 County QCccupancy Tax 2.58
18 -JUN-12 Room Charge 125,00
18~JUN-12 State Occupancy Tax 7.74
'8 -JUM-12 County Occupancy Tax 2.58
417.96
3-JUN-12 282480/Folio
#x*Bridgford, Kim 213
5-JUN-12 Room Charge 129.00
5-JUN-12 State Occupancy Tax 7.74
5-JUN-12 County Occupancy Tax 2.58
5~JUN-12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.4
5-JUN-12 County Occupancy Tax 2.58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
3-JUN-12 Room Charge 129,00
8-~-JUN-12 State Occupancy Tax 7.74
8-JUN-12 County Occupancy Tax 2.58
2-JUN-12 Room Charge 129.00
9-JUN-12 State Occupancy Tax 7.74
9-JUN-12 County Occupancy Tax 2.58
696.60
3-JUN-12 282481/Folio
6 -JUN-12 Room Charge 129.00

SHERATON GREAT VALLEY HOTEL
707 East Lancasisy Ave

Page MNumber: 2

Ol

§12995 14-JUN-12 |

Westchester University
Poetry Conference 2012- Roowms
823 South High Street

' West Chester University,

Attn:
PA 193

417.896

696 .60
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Westchester University
Poetry Conference 2012- Rooms
823 South High Street

West Chester University, PA 193

6 -JUN-12 State Occupancy Tax 7.
6 -JUN-12 County Occupancy Tax 2.
7-JUN-12 Roowm Charge 129
7 -JUN-12 State Occupancy Tax 7
7-JUN-12 County Occupancy Tax 2.
8-JUN-12 Room Charge 128
8~-JUN-12 State Occupancy Tax 7
8-JUN-12 County Occupancy Tax 2.
9-JUN-12 Room Charge 129
2-JU-12 State Occupancy Tax 7.
9-JUN-12 County Occupancy Tax 2.
557
3-JUN-12 282482/Folio
3-JUN-12 Room Charge 129
5~JUN-12 State Qccupancy Tax 7.
5-JUN-12 County Qccupancy Tax 2.
7-JUN-12 Room Charge 129
7-JUN-12 State Occupancy Tax 7.
7-JUN-12 County Occupancy Tax 2
I-JUn-12 Room Charge 129
}I-JUN-12 State Occupancy Tax 7.
3-JUN-12 County Occupancy Tax 2
417
J- JUN-12 282483/Folio
~JUN-12 Room Chaxrge 129
i-JUN-12 State Occupancy Tax 7.
1-JUN-12 County Occupancy Tax 2
139

74

58

3. 00

.74
58
.00
.74
58
.00
74
58

7.28

.00
74
58
.00
T4
.58
00
74
.58

.96

.00
74
.58

.32

557.28

417.96

139.32

e
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Westchester Universibky Wegstchester University

Poetry Conference 2012- Rooms Poetry Conference 2012~ Rcoms
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chester University, PA 193

.3-JUN-12 282484 /Folio

6-JUN~12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.74
6-JUN-12 County Occupancy Tax 2.58
7-JUN-12 Room Charge 129,00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
8-JUN-12 Room Charge 129.00
8~JUN-12 State Occupancy Tax 7.74
8-JUN~12 County Occupancy Tax 2.58
g-JUN-12 Room Charge 129,00
9-JUN-12 State Occupancy Tax 7.774
9-JUN-12 County Occupancy Tax 2.58
557,28 557.28

3-JUN-12 282485/Folio

6 -JUN-12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.74
5-JUN-12 County Occupancy Tax 2.58

7~JUN-12 Room Charge 129.00

7-JUH-12 State Occupancy Tax 7.74

7-JUN-12 County Occupancy Tax 2.58

8 -JUN-12 Room Charge 129.00

8-JUN-12 State Occupancy Tax 7.74
2

8 ~JUN-~12 County Occupancy Tax .58

417.96 417.96
3-JUN-12 282486/Folio

6~JUN-12 Room Charge 129.00

I *r Continued ** |
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Westchester University
Poetry Conference 2012- Rooms
823 South High Street

West Chester University,

PA 19383

Attn:

SHERATOM GREAT VALLEY HOTEL
707 East Leaneaster Ave
Frogzer, PA TRAB5 1817 US

P HI0280
1054

Page Number: 5

WRTE ST

e
|14 -JUN-12

1o

— : R
£12995 P 14-JUN-12 112995

Westchestex University
Poetry Conference 2012~ Rooms
823 South High Street

West Chester University, PA 193

6~-JUN-12 State Occupancy Tax 7
6 -JUN-12 County Occupancy Tax 2
7-JUN-12 Room Charge 129
7~JUN-172 State Occupancy Tax 7
7~JUN-12 County Occupancy Tax 2
8-JUN-12 Room Charge 129
§-JUN-12 State Occupancy Tax 7
8-JUN-12 County Occupancy Tax 2
9-JUN-12 Room Charge 129
$-JUN-12 State Occupancy Tax 7
9~-JUN-12 County Occupancy Tax 2
557,
3-JUN-12 282487/Folio
5-JUN-12 Room Charge 129.
5-JUN-12 State Occupancy Tax 7.
5-JUN-12 County Occupancy Tax 2.
F-dUN-12 Room Charge 129.
7-JUN-~12 State Occupancy Tax 7.
7-JUN-12 County OQccupancy Tax 2.
3-JUN-12 Room Charge 129.
3-JUN-12 sState Occupancy Tax 7.
3-JUN-12 County Qccupancy Tax 2.
3-JUN-12 Room Charge 123.
I-JUN-12 State Occupancy Tax 7.
3-JUN-12 County Occupancy Tax 2.
557.
3~ JUN-12 282488/Folio
»~JUN~12 Room Charge 129.

.74
.58
.00
.74
.58
.00
.74
.58
.Qo
.74
.58

00
74
53
00
74
58
00
74

00
74
58

00

557.28

557.28
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Westchester University
Poetry Conference 2012- Rooms

Westchester University

Poetry Conference 2012~ Rooms
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chestex University, PA 193

&-JUN-12 State Occupancy Tax 7.74
6-JUN-12 County Occupancy Tax 2.58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-~12 County Occupancy Tax 2.58
8-JUN-12 Room Charge 129.00
8-JUN-12 State Occupancy Tax 7.74
8-JUN-12 County Occupancy Tax 2.58
9~JUN-12 Room Charge 129.00
9-JUN-12 State Occupancy Tax 774
9-JUN-12 County Occupancy Tax 2.58
557.28 557.28

3-JUN-12 282489/Fclio

5-JUN-12 Room Charge 129.00
5-JUN-12 State Occupancy Tax 7.74
5-JUN-12 Counbty Occupancy Tax 2.58
5 -JUN-12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.74
6~JUN-12 County Occupancy Tax 2.58
7~JUN-12 Room Charge 129,00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
3~-JUN-12 Room Charge 129,00
3-JUN-12 State Occupancy Tax 7.74
3-JUN-12 County Occupancy Tax 2.58
3-JUN-12 Room Charge 129,00
9-JUN-12 State Occupancy Tax 7.74
J~-JUN-12 County Occupancy Tax 2.58
696,60 696 .60

*% Continued **; ; *k Continued #*¥* i
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Westchester University Westchestey University

Poetry Conference 2012- Roowms Poetry Conference 2012- Rooms
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chester Univergity, PA 193

3-JUN-12 282490/Folio

5 -JUN-12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.74
6 ~-JUN-12 County Occupancy Tax 2.58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
8-JUN-12 Room Charge 129,00
8-~-JUN-12 State Occupancy Tax 7.74
8~-JUN-12 County Occupancy Tax 2.58
2~JUN-12 Room Charge 1z29.00
9-JUN-12 Stake Occupancy Tax 7.74
9-JUN-312 County Occupancy Tax 2.58
557.28 557.28

3~JUN-~-12 282491iFolio

5-JUN-12 Room Charge 129.00
5-JUN-12 State Occupancy Tax 7.74
5-JUN-12 County OQccupancy Tax 2.58
6-JUN-12 Room Charge 129.00
6~JUN-12 State Occupancy Tax 7.74
6-JUN-12 County Occupancy Tax 2,58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 7.74
7-JUN~12 County Occupancy Tax 2.58
8 ~JUN-12 Room Charge 128.00
8-JUN-12 State Occupancy Tax 7.74
8 -JUN-12 County Occupancy Tax 2.58
9-JUN-12 Room Charge 129.00
9-JUN-12 State Occupancy Tax 7.74
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Westchester University Westchester Universgity

Poetry Conference 2012- Rooms Poetry Conference 2012- Roons
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chester University, PA 193

J9~JUN-12 County Occupancy Tax 2.58

696.60 696.60
13-JUN-12 282492/Folio

Y6 -JUN-12 Room Charge 129.00
J6-JUN~12 State Occupancy Tax 7.74
)6-JUN-12 County Occupancy Tax 2.58
37-JUN-12 Room Charge 129.00
Y7-JUN-12 State Occupancy Tax 7,74
}7-JUN-12 County Occupancy Tax 2.58
)8-JUN-12 Room Charge 129.00
)8 -JUN~12 State Occupancy Tax 7.74
)8-JUN-~-12 County Occupancy Tax 2.58
}8-JUN~-12 Room Charge 129.00
)9-JUN-12 State Occupancy Tax 7.74
}9-JUN-12 County Qccupancy Tax 2.58
557,28 567,28

3-JUN-12 282493 /Folio

18 -JUN-12 Room Charge 129.00
18-JUN-12 State Occupancy Tax 7.74
18-JUN-12 County Occupancy Tax 2.58
139.32 132,32

3~-JUN-12 282494/Folio

'15-JUN-12 Room Charge 129.00
15-JUN-12 State Occupancy Tax 7.74
15-JUN-12 County Occupancy Tax 2.58
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BONCE STAT
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Westchester University

Westchegter University
Poetry Conference 2012- Rooms

Poetry Conference 2012- Roomg

823 South High Street Attn: 823 South High Street
West Chester Univergity, PA 19383

West Chester University, PA 193

36 -JUN-12 Room Charge 129.00
16-JUN-12 State Occupancy Tax 7.74
16 -JUN-L2 County Occupancy Tax 2.58
17 -JUN-12 Room Charge 129.00
V7-JUN-12 State Occupancy Tax 7.74
17 -JUN-12 County Occupancy Tax 2.58
18-JUN-12 Room Charge 1298.00
18-JUN-12 State Occupancy Tax 7.74
18-JUN~12 County Occupancy Tax 2.58
19 -JUN-12 Room Charge 129.00
19-JUN-12 State Occupancy Tax 7,74
9-JUN-12 County Occupancy Tax 2.58
696.60 696.60

3-JUN-12 282495/Folio

5-JUN-12 Room Charge 129.00
5-JUN-12 State Occupancy Tax 7.7
5-JUN~12 County Occupancy Tax 2.58
& -3JUN-12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.74
6-JUN~-12 County Occupancy Tax 2.58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 774
7-JUN~12 County Occupancy Tax 2.58
8-JUN-12 Room Charge 129,00
8-JUN-12 State Occupancy Tax 7.74
8~JUN-12 County Cccupancy Tax 2.58
9-JUN-12 Room Charge 129.00
9-JUN-12 State Occupancy Tax 7.74
9-JUN-12 County Occupancy Tax 2.58
696.60 696 .60
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Westchester University Westchester University

Poetry Conference 2012~ Rooms Poetry Conference 2012- Rooms
823 South High Street Attn: 823 South High Street

Wegt Chestex University, PA 19383 West Chester University, PA 193

3-JUN-12 282496/Folio

6 -JUN-12 Room Charge 129.00
6-JUN-12 State Occupancy Tax 7.74
6-JUN-12 County Occupancy Tax 2.58
7-JUN-12 Room Charge 129.00
7~JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
8-JUN-12 Room Charge 129.00
g-JUN-12 State Occupancy Tax 7,74
8-JUN-12 County Occupancy Tax 2.58
9-JUN-12 Room Charge 129,00
9-JUN-12 State Occupancy Tax 7.74
9-JUN-12 County Occupancy Tax 2.58
557.28 557.28

3-JUN-12 282497/Folio

6 -JUN-12 Room Charge 129.00
6~JUN-12 State Occupancy Tax 7.74
6-JUN-12 County QOc¢cupancy Tax 2.58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
8~JUN-12 Room Charge 129.00
8-JUN-12 State Occupancy Tax 7.74
3-JUN-12 County Occupancy Tax 2.58
$-JUN-12 Room Charge 129.00
2-JUN-12 State Occupancy Tax 7.74
3-JUN-12 County Occupancy Tax 2.58
557.28 557.28

H
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Poetyy Conference 2012- Rooms
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R
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Page Number: 11
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Westchester University
Poetry Conference 2012- Rooms
823 South High Street

West Chester University, PA 193

J3-JUN-12 282498/Folio

5 ~-JUN-12 Room Charge 129.
6-JUN-12 State Qccupancy Tax 7.
‘6-JUN-12 County Occupancy Tax 2.
7-JUN-12 Room Charge 129.
7-JUN-12 State Occupancy Tax 7.
7 ~-JUN-12 County Occupancy Tax 2.
8-JUN~12 Room Charge 129
8 -JUNMN-12 State Occupancy Tax 7.
8-JUN-12 County Cccupancy Tax 2.
9-JUN-12 Room Charge 129
2-JUN~12 State Occupancy Tax 7.
9-JUN-12 County Occupancy Tax 2.
557
3-JUN-12 282499/Folio
5-JUN-12 Room Charge 129
5-JUN-12 State Occupancy Tax 7.
5-JUN-12 County Occupancy Tax 2.
6~JUN-12 Room Charge 129
6-JUN-12 State Occupancy Tax 7.
6-JUN-12 County Occupancy Tax 2.
7~JUN-12 Room Charge 129
7~JUN-12 State Occupancy Tax 7.
7~-JUN-12 County Occupancy Tax 2,
8 -JUN-12 Room Charge 129
8-JUN-12 State Occupancy Tax, 7.
B8~JUN-12 County Occupancy Tax 2

9-JUN-12 Room Charge 12
9-JUN-12 State Occupancy Tax

~ &

00
74
58
00
74
58

.00

74
58

.00

74
58

.28

.00

74
58

.00

74
58

.00

74
58

.00

74

.58
.00
.74
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Westchester University Westchester Unilversity

Poetry Conference 2012~ Rooms Poetry Conference 2012- Rooms
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chester University, PA 192

19-JUN-12 County Occupancy Tax 2.58
696,60 696 .60
£3-JUN-12 282500/Fclio
15-JUN-12 Room Charge 129.00
J5-JUN-12 State Og¢cupancy Tax 7.74
}5-JUN-12 County Occupancy Tax 2.58
}6-JUN-12 Room Charge 129.00
)6 ~JUN-12 State Cccupancy Tax 7.74
Y6 -JUN-12 County Occupancy Tax 2.58
}7-JUN-12 Room Charge 129.00
37~-JUN-12 State Occupancy Tax 7.74
)7 -JUN-12 County Occupancy Tax 2.58
18-JUN-12 Room Charge 129,00
18-JUN~12 State Oc¢cupancy Tax 7.74
}8-JUN-12 County Occupancy Tax 2.58
657.28 557.28
L3-JUN-12 282502/Folio
18-JUN-12 Room Charge 129.00
)8~JUN~-12 State Occupancy Tax 7.74
Y8 -JUN-12 County Occupancy Tax 2.58
139.32 139.32
13-JUN-12 282503/Folio
37~-JU0N-12 State Occupancy Tax 774
)7 -JUN-12 County Occupancy Tax 2.58
}7-JUN-12 Room Charge 129.00

i
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Westchester University
Poetry Conference 2012- Rooms
823 South High Street

West Chester University,

PA 19383

SHERATON GREAT VALLEY HOTE:,
707 Bast Lancasier Ave
Frazer. B 193551817 Us

280 208
10 52 5708

Gheraton -

Page Number: 13

T

AT

| 14-J0N-12 '

12995

14—JUN~12}
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Westchester University
Poetry Conference 2012- Rooms
823 South High Street

West Chester University,

Attn:
PA 193

7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
8 -JUN~12 Room Charge 129.00
8 ~JUN~-12 State Occupancy Tax 7.74
8-JUN-12 County Occupancy Tax 2.58
9-JUN-12 Room Charge 129.00
9-JUN-12 State Occupancy Tax 7.74
9-JUN-12 County Occupancy Tax 2.58
428.28
3-JUN-12 282504 /Folio
5-JUN-~-12 Room Charge 129,00
5-JUN~-12 State Occupancy Tax 7.74
5-JUN-12 County Occupancy Tax 2.58
3-JUN-~-12 Room Charge 129.00
5~JUN-12 State Occupancy Tax 7.74
5~-JUN-12 County Occupancy Tax 2.58
}~JUN-12 Room Charge 129.00
7-JUN-12 Stale Occupancy Tax 7.74
/-JUN-12 County Occupancy Tax 2.58
j-JUN-12 Room Charge 129. 00
1-JUN-12 State Occupancy Tax 7.74
3-JUN-12 County Occupancy Tax 2.58
J-JUN-12 Room Charge 129.00
)-JUON-12 State Occupancy Tax 7.74
1-JUN-12 County Occupancy Tax 2.58
696.60
~JUN-12 282505/Folio
~JUN-12 Room Charge 129.00

428,28

696.60
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Westchester University Westchester University

Poetry Conference 2012- Rooms Poetry Conference 2012- Roows
823 South High Street Attn: 823 South High Street

West Chester University, PA 19383 West Chester University, PA 193

5-JUN-12 State Occupancy Tax 7,74
e-JUN-12 County Occupancy Tax 2,58
7-JUN-12 Room Charge 129.00
7-JUN-12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
8-JUN~12 Room Charge 129.00
8-JUN-12 State Occupancy Tax 7.74
8-~-JUN-12 County Occupancy Tax 2.58
417.96 417.96

3-JUN-12 282508/Folio

8-JUN-12 Room Charge 129.00
8 -JUN-12 State Occupancy Tax 7.74
8-JUN-12 County Occupancy Tax 2.58
139,32 139.32

3-JUN-12 282509/Folio

5-JUN-12 Room Charge 129.00
5-JUN-12 State Cccupancy Tax 7.74
5-JUN-12 County Occupancy Tax 2.58
5~-JUN-12 Room Charge 129.00
5-JUN-12 State Occupancy Tax 7.74
5-JUN-12 County Occupancy Tax 2.58
278,64 278,64

}-JUN-12 283916/Folio

I-JUN-12 Room Charge 129.00
- JUN-12 State Occupancy Tax 7.74

; *% Continued **!
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Westchester University Westchester University

Poetry Conference 2012- Rooms Poetry Conference 2012- Rooms
823 South High Street Attn: 823 South High Street

West Chestexr University, PA 19383 West Chestery University, PA 193

18 -JUN-12 County Occupancy Tax 2.58
19-JUN-12 Room Charge 129.00
19-JUN-12 State Occupancy Tax 7.74
2-JON-12 County Occupancy Tax 2.58
278.64 278.64

3-JUN-12 284860/Folio

7-JUN-12 Room Charge 129.00
7-JUN-~12 State Occupancy Tax 7.74
7-JUN-12 County Occupancy Tax 2.58
139.32 139.32
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West Chester University
Poetry Conference 2012-Recepti
823 South High Street

West Chester University,

Attn:

Jamie Smith PA 193

3-JUN-12 255179/Folio
**x+poetry Conference 2012

{8 -JUN-12 Banguetsg 3024.07

"3024.07

2926.20 |

13~-JUN 255179

*% Total *#* 2926.20
97.87~

97.87- 2926 .20

2926.20 | |

} 1
S ' [T

2926.20 %
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Sheraton Great Valley Hotel

707 East Lancaster Avenue Frazer, PA 19356
Phone: (610)_ 524-5500 - Fax: (610) 594-8060

Checkit: 3,39¢
Page: 1 of 2
Created: 6/8/2012

Banguet Check
Account: SGV Educational/Religious Event Date: 6/8/2012
Past As: Poetry Conference Contact: Ms. Jamie Smith
BEO Name: Poelry Conference Phonte:
one:
Address: 823 South High Street Fax:
West Chester, PA 19383 on-site:
E)ate Time Roont Function AGR  EXP GTD Renta_l I
6f8/2012  10:00pm-11:00pm - Regoncy Balioom . Receplion Bev) 8o 80 | 0. . 0.00
6/6/2012  10:00pm-1:00am Regency Balloom Reception (F&8) go 80 0 ... 000
NO. FOOD PRIGE SUBTOTAL TOTAL
30  Domestic and bnported Cheese Presentation 4,95 148.50
Garnished With Fresh Fruit and Served with Crackers
1 Order(s)y Ahi Tuna on Roasted Fingerling Potato with 160.00 160.00
Wasabi Sauce
2 Order(s) Grilled Chicken & Brie Quesadillas with Sliced 135.00 270.00
Almonds
2 Order(s) Crab Rangoons 145,00 280.00
2 Order(s) Swedish Meatballs 75.00 150.00
TOTAL FOOD 1,018.50
SERVICE CHARGE % 20.00 203.70
SALES TAX % 6.00 73.33
1,295.53
NO., BEVERAGE PRICE SUBTOTAL TOTAL
100 Uniimited Consumption of Premium Liguor, House 12.95 1,295.00
Wines, Domestic & hmported Beers, Soft Drinks and
Juices for ONE (1) Hour
TOTAL BEVERAGE 1,295.00
SERVICE CHARGE % 20.00 259.00
SALES TAX % 6.00 15.54
1,569.54
NO. MISCELLANEQUS PRICE SUBTOTAL TOTAL
1 Bartender Fee Required 125.00 125.00
TOTAL MISCELLANEOUS 125.00
SERVICE CHARGE % 20.00 25.00
SALES TAX % 6.00 g.00
159.00
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Avsount: SGV Educational/Religious Event Date:  G/8/2012
Post As: Postry Conference Contact: Ms. Jamie Smith
BEO Name: Poetry Conference .
Address: 823 South High Street Fax:
Wesl Chester, PA 18383 On-site:
ROOM RENTAL PRICE SUBTOTAL TOTAL
Room:  Regency Ballroom Function: RBV
Room:  Regency Ballroom Function: RFB
TOTAL 0.00
SERVICE GHARGE % 20.00 0.00
ROOM RENTAL TAX % 6.00 0.00
0.00
Grand Total: 3,024.07
Balance Due: 3,024.07

AN

.
s
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Check Tmage Page 1 of 1

X\ ey / 1? 30

Check Image Print
ST UE R S P PRy LY SEGURITY.FEATURES INGLUDE TRUE WATERMARK PAPER. HEAT SENSITIVE ICON AND FOIL HOLOGRAM . BTS20 B A3 2 B BB
4501
WEST CHESTER UNIVERSITY FOUNDATION @CHECK ARMDE
P.0. BOX 541
WEST CHESTER, PA 19381 CHECK DATE CHECK NO.
6/21/2012 4501
L 3
_ &
3 ._.I ) AMOU 8
Eighteen thousand two hundred sixty one and 72/100 Dollars™* $3H$g§o_61 ng §
PAY 382
Ry @
totHE - Sheraton Great Valley Hotel i
ORDER ' 707 East Lancaster Ave. ) 3
oF Frazer, PA 19355 ;: :.J! 8
a6
?‘rmw AUTHORIZED SIGNATURE = g
|
T B B TR T e e e e e et e A e e = -‘_[

{CLOSE{

This is an image of an item (check, substitute check, or debit memo) which has posted to your account. [tems resulting
in a non-sufficient funds situation may not have been paid. Unpaid items will show as a credit item in your account
history on the business date following the date the item was presented.
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Section V. — Poetry Center Transactions between WCU and
WCUF

Handout 20

Inter-Organization Transaction 1 —$2,241
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WCUF GENERAL LEGER
RELATED TO THE POETRY CENTER
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West Chester University Foundation
General Ledger Report - All Funds
January 2010 to December 2014

Fund ID Fund Description Date GL Account Trans. No. Journal Reference Dr. Cr.
2124-950 Iris N. Spencer Poetry Awards 11/30/2013 2-2000 (Accounts Payable) 5428-48 Accounts Payable WCU of PA-Manual Check-2989 2,241.36
2124-950 Iris N. Spencer Poetry Awards 11/30/2013 2-4900 (Release from Restrictions) 5428-46 Accounts Payable WCU of PA-Poetry Conference Ads 2,241.36
2124-950 Iris N. Spencer Poetry Awards 11/30/2013 1-6230 (Advertising) 5428-44 Accounts Payable WCU of PA-Poetry Conference Ads 2,241.36
2124-950 Iris N. Spencer Poetry Awards 11/30/2013 2-2000 (Accounts Payable) 5428-45 Accounts Payable WCU of PA-Poetry Conference Ads 2,241.36
2124-950 Iris N. Spencer Poetry Awards 11/30/2013  1-4900 (Release from Restrictions) 5428-47 Accounts Payable WCU of PA-Poetry Conference Ads 2,241.36
2124-950 Iris N. Spencer Poetry Awards 11/30/2013 2-1000 (Cash) 5428-49 Accounts Payable WCU of PA-Manual Check-2989 2,241.36
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Report ID: WCUSFRCP. SQR
From Date: 27-NOV-2013

Account Dept Fund

4820 2124-910 2100

end report

To Date:
Prog Proj
REN 0

02-DEC-2013

Date

27-NOV-2013

total

West Chester University

DEPARTMENT RECEIPTS BY ACCOUNT

Amount

2,523.92

2,523.92

Description

IRIS SPENCER POETRY AWARDS

Page No. 1
Run Date 12/08/2015
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PENNSYLVANIA STATE SYSTEM OF HIGHER EDUCATION Date:12/08/2015
User: General Ledger Report Time: 16:22:18
Client: PRD30C Bus Area - 75 ; F.Year - 2014 ; Fund - 7533102124 Page: 1

Business Area 75 West Chester

Fund 7533102124 Iris N. Spencer Poetry Awards
Fund Center 7533102124 Iris N. Spencer Poetry Awards
Account 469220 Miscellaneous Fees
Begining Balance (07/01/2013) 0.00
Posting Date Doc. Number DT Item Description Amount Entry Date Vendor
11/27/2013 102466553 Z2 PSoft Student Txn 2,523.92—_ 12/02/2013
Account:469220 Miscellaneous Fees Ending Balance (06/30/2014) 2,523.92-
Mccount 479000 Miscellaneous Revenue
Begining Balance (07/01/2013) 0.00
Posting Date Doc. Number DT Item Description Amount User Entry Date Vendor
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WCUF SUPPORT PROVIDED
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WEST CHESTER UNIVERSIETY

FOUNDATION DISBURSEMENT AUTHORIZATION

——= Stirdent Steces Ohree Mission e

University Foundation (WE) authorize disbursement of the amount specified below.

SIGNATURE:
ecutive Director
- ((;t}
i \T/i" k
_Chief Financial Officer
DATE; 7-Nov-13
AMOUNT: S 2,241.36
PAYEE: West Chester University
ADDRESS: WCU Poetry Center

Poetry House

West Chester, PA

As EXECUTIVE DIRECTOR and DIRECTOR OF FINANCE AND ACCOUNTING of the West Chester

BALANCE
BEFORE

| ENDTN DEPT. NO: DISBURSE
2124-950 MENT:

JUSTIFICATION FOR PAYMENT: WCU has paid for three ads: the AWP conference program, Writer's
Chronicle, and Poets & Writers magazine. These are advertisements
for both the poetry conference and Iris N. Spencer awards. The Iris N.
Spencer account will pay for half of each ad.

11/11/13 Macintosh HD:Users:jsmith: Desktop wgl,; %gl Kisx

-
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The Association of Writers & Writing Programs

i The Writer’s Chronicle
5 703.993.4310 advertising@awpwriter.org

MSIE3, George Mason University, Fairfax, VA 22030
Phone: (703) 993-4301, Fax: (703) 993-4302, www.awpwriter.org

AWP Tax ID#: 05-0314999 Serial Number: ADV1035
Terms: [INet 30 X Prepay invoice Number: INV5644
PO Number: Reservation Date: 10/29/2013

Contact Information:

West Chester University Poetry Center Email

823 S. High Street CC Email
West Chester PA 19383

Fax

http://wcupoetrycenter.com/ Reserved By:

Advertisement Information:

Publication:| The Writer's Chronicle (Display) | | & Full Color
Ad Size: [Full Page (No Bleed) 725 wx 9.5 h | | Words (Class only):
Position: | Front of Chronidle_ | | 7orm (web oniy):

Year:|2014 | issue: [February |

Cost/Discounts/Due Date:
Base Cost: $1625.00

ii(risvte‘{tiirggr O Yes @ No Total Discount: 5%

[15% - AWP Member Balance Due: $1543.75
1 10% - WC&C Member

(mé’,;f:,? 32}3, I 10% - Multiple Placement Due Date:  11/27/2013
[15% - 2x Placement e
X 5% - Prepay Total Paid:
[15% - Special Offer ‘Total Due:  1543.75

3 Sponsor/Exchange/Other

‘ Balance Due after Due Date: ~ $1590.06
Please make checks payable ioc AWP and include a copy of this invoice.

To pay online, please visit https://www.awpwriter.org/store/advertising.
Accounts more than 60 days past due will be subject to a 3% monthly surcharge.

By making this reservation, you are agreeing to AWP’s Terms and Conditions,
which are located at hitps://www.awpwriter.org/applicatien/public/pdf/about/ AWPAdvertisingTerms. pe
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Wednesday, October 30, 2013 4:11 PM

Poets & Writers, Inc.

90 Broad Street, Suite 2100 Order Confirmation
New York, NY 10004
Advertiser Publisher

est Chester Poetry Conference Rep
West Chester University of PA--Accts Payable Rep

201 Carter Drive, Suite 200
West Chester, PA 19383

G issue . Canceliation Material Card
Publication | Issue Date Frequency] Ad Size |Color Deadline Deadline Rate | Gross Net
Magazine 1/2 Page 4-
Display Jan/Febj 1/1/2014 1x Horizontal | Color 10/31/2013 1712013 |1,850.00]1,950.00| 1,850.00
$1,950.00

L e Advertising Terms & Conditions

If any of the details of your advertising reservation are incorrect, please contact us immediately.

Cancellation: Advertisers may not cancel display advertising orders after the reservation deadline. Online
advertising orders may not be canceled less than 10 business days before the start date. Cancellations received
after these dates will be billed at the full rate regardless of whether advertising materials are received.

Production: All display and online advertising materials should be sent to adcopy@pw.org. Materials received
after the materials deadline may be charged a $75 late fee.

Client responsibility: All ads will be deemed acceptable as submitted unless Publisher receives written notice of
required changes. All advertisements are accepted and published as represented by the advertiser or agency,
who are authorized to grant the right to publish the entire contents including art and photos. Advertiser hereby
indemnifies Publisher against any ciaims relating to unauthorized use of content or art. Advertisers are solely
responsible for the content of their advertisements placed and printed. Publisher accepts no responsibility for
typographical errors. ;

Payment terms: All first-time advertisers and job listings advertisers are required to prepay. For all other
advertisers, terms are 30 days net. 15% commission to recognized advertising agencies. Credit card payments
and checks accepted.

Copy restrictions: Publisher reserves the right, at its absolute discretion and at any time, to reject advertising

materials. Advertisements that simulate editorial content must be clearly labeled ADVERTISEMENT. We do not
accept advertising from vanity presses or from organizations or contests that exploit writers.

Thank youl

Page 1 of 1
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Tuesday, November 26, 2013 11:16 AM

Subject: Expenditure permission - your reply is requested
Date: Thursday, November 21, 2013 3:07 PM

From: @wcufoundation.org>
To:' @aol.com @aol.com>
Cc: @wcupa.edu>

Priority: Highest

It is my understanding that you would like funds from the “Iris N. Spencer
Award” (2124-950 FN), which is normally used exclusively for scholarships, to
be used to pay an operational expense.

The specific operational expense in question is $2,241 to cover the cost of
advertising the Iris awards in the ADP Program, The Writer’s Chronicle, and
Poets & Writer’s Magazine.

Your permission is required before this expenditure can be executed.

Thank you.

LU T I LA SE R T S )

H)l NDATION

28

'

My Linkedin Profile <http://www.linkedin.com/[ C&) \ \"M\}b\. \\ Loy : ro_top>
PO Box 541 « West Chester, PA 19381 0 e e

I O \ \\Q N e
www.weufoundation.org <http://www.
Checl \ Q&(LL»

<http //wwthIttercom/wcufoundc O\\ﬂf/\ \ %D\) \)\/‘ ‘

APONES

m/company/

west-chester-university-foundation> Vest-Chester-

University-Fou ndahon/136941232996166>

Page 1 of 2
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Check Image Page I of 1

Check Image Print

LTS a AR PR T e C N T g e Ly e T

WEST CHESTER UNIVERSITY FOUNDATION 2989

e—

121 W, ROSEDALE AVE,, RM 1200
: WEST CHESTER, PA 19383
i
: DATE i {Z? I 3 nmas;u
: ¥0A¥HE \(‘\\,n. . :
| OHDER OF b T8¢ Une Stee U'\\YQ}‘S!%; k1 PA# ;3 ’2:24'-3(, !
oy ‘g.eu'l_w')anfi +urr bundeed -fr'?:-j tvo ¥ 3"”5“9 poiLaRs & E% i
(l '
: .
FOR ?c:‘i‘ﬁﬁ Dn-j&nnm "ng i
!

SR R R R T T -

s
=l

"]

*
b

€

CLOSE

This is an image of an item (check, substitute check, or debit memo) which has posted to your account. ltems resulting
in a non-sufficient funds situation may not have been paid. Unpaid items will show as a credit item in your account
history on the business date following the date the item was presented.

{7l

/:P T A -
My S L
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Section V. — Poetry Center Transactions between WCU and
WCUF

Handout 21

Inter-Organization Transaction 2 — $12,700
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West Chester University - Poetry Center
Revenue and Expenditures
For Years Ending December 31, 2009 through 2015

Commitment
FY Item No. Commitment Item Fund Centers No. Fund Centers Posting Date ItemText Amount
2014 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 6/30/2014 POETRYCONF 6/4-7/14-REIM REGISTRATION,HOUSING,FOOD (12,700.00)
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West Chester University
Revenue and Expenditures
For Years Ending December 31, 2009 through 2015

Commitment
FY Item No. Commitment Item Fund Centers No. Fund Centers Posting Date PO Doc # ItemText Amount
2014 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 6/30/2014 POETRYCONF 6/4-7/14-REIM REGISTRATION,HOUSING,FOOD (12,700.00)
2015 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 09/03/2014 4500441760  POETRY SCC 14-26 4 NIGHTS 6/4 - 6/8 5,460.00
2015 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 09/03/2014 4500441760  POETRY SCC 14-26 5 NIGHTS 6/3 - 6/8 5,775.00
2015 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 09/03/2014 4500441760  POETRY SCC 14-26 3 NIGHTS 6/4 - 6/7. 735.00
2015 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 09/03/2014 4500441760  POETRY SCC 14-26 4 NIGHTS 6/3 - 6/7. 420.00
2015 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 09/03/2014 4500441760  POETRY SCC 14-26 3 NIGHTS 6/3 - 6/6. 105.00
2015 625399 Othr Professnl Svcs 7517127005 Poetry Conference - SS 09/03/2014 4500441760  POETRY SCC 14-26 2 NIGHTS. 70.00

Total $ (135)
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WCUF General Ledger
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West Chester University Foundation
General Ledger Report - All Funds

January 2010 to December 2014

Fund ID Fund Description Date GL Account Trans. No. Journal Reference Dr. Cr.
2124-906 Poetry Conference Attendee Expenses 7/25/2014  2-2000 (Accounts Payable) 6577-92 Accounts Payable WCU of PA-Computer Chec-1489 6,000.00
2124-906 Poetry Conference Attendee Expenses 7/25/2014  1-4399 (Distributions to WCU) 6577-59 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 6,000.00
2124-906 Poetry Conference Attendee Expenses 7/25/2014  2-4900 (Release from Restrictions) 6577-63 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 6,000.00
2124-950 Iris N. Spencer Poetry Awards 7/25/2014  2-2000 (Accounts Payable) 6577-92 Accounts Payable WCU of PA-Computer Chec-1489 3,450.00
2124-950 Iris N. Spencer Poetry Awards 7/25/2014  1-4399 (Distributions to WCU) 6577-61 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,450.00
2124-950 Iris N. Spencer Poetry Awards 7/25/2014  2-4900 (Release from Restrictions) 6577-65 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,450.00
2124-952 Poetry Center Operating 7/25/2014  2-2000 (Accounts Payable) 6577-92 Accounts Payable WCU of PA-Computer Chec-1489 3,250.00
2124-952 Poetry Center Operating 7/25/2014  1-4399 (Distributions to WCU) 6577-62 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,250.00
2124-952 Poetry Center Operating 7/25/2014  2-4900 (Release from Restrictions) 6577-67 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,250.00
2124-952 Poetry Center Operating 7/25/2014  2-2000 (Accounts Payable) 6577-60 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,250.00
2124-952 Poetry Center Operating 7/25/2014  1-4900 (Release from Restrictions) 6577-68 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,250.00
2124-952 Poetry Center Operating 7/25/2014  2-1000 (Cash) 6577-93 Accounts Payable WCU of PA-Computer Chec-1489 3,250.00
2124-950 Iris N. Spencer Poetry Awards 7/25/2014  2-2000 (Accounts Payable) 6577-60 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,450.00
2124-950 Iris N. Spencer Poetry Awards 7/25/2014  1-4900 (Release from Restrictions) 6577-66 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 3,450.00
2124-950 Iris N. Spencer Poetry Awards 7/25/2014  2-1000 (Cash) 6577-93 Accounts Payable WCU of PA-Computer Chec-1489 3,450.00
2124-906 Poetry Conference Attendee Expenses 7/25/2014  2-2000 (Accounts Payable) 6577-60 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 6,000.00
2124-906 Poetry Conference Attendee Expenses 7/25/2014  1-4900 (Release from Restrictions) 6577-64 Accounts Payable WCU of PA-Registration, housing & Food Poetry Conf. SAP#7517 6,000.00
2124-906 Poetry Conference Attendee Expenses 7/25/2014  2-1000 (Cash) 6577-93 Accounts Payable WCU of PA-Computer Chec-1489 6,000.00
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Soc.Type : RE ( Inveice - grozz | Normal document

Do¢. Numbex 51010271582 Company Code SSHE Fiseal Year 2015
Doc. Pate 06/17/2014 Pasting Date a9/e2/2014 Beriod 03
Calculare Tax O

Ref.Doc. SCC14~-26

Doc. Currency USD

Tcm| PRjAccount |Account shert text amount{ BujCost Ctr |{Crdexr [WBS element Funds Center Fund Functional Area [Earmd FrdsiItm!Text
123212078107 ;UNIVERSITY STUDENT H 12,56%.00-25 AH 45-441760
2| 81625299 thy Professnl Sves 70.00 {75 7HLTL27005 7517127005 7513001000 2110 Poetry $CC 14-26 2 Nights.
3}81|625398 thy Professnl Sves 105.00 | 7517517127005 75171270405 75139010C0{3110 Postxy SCC 14-26 2 Nights &6/2
4181|625333 Othr Professnl Svee 725.00 | 7517517127005 7517127008 7512001000{2110 Poetry SCC 14-26 3 Nights 6/4
5{81(625299 thx Professnl Sveo 420.00 |75;7517127005 7S1712700% 75130010001 2110 Foetzy SCC 14-26 4 Nights 6/2.
5811625399 thx Professnl Sves 5,4€0.00 (7517517127005 7517127008 7512001000/3210 Poetry SCC 14-26 4 Nights &/4
7|81|625289 ochr Professnl Svcs 5,775.00 {75[7517327G08 7517127005 7513001000]3110 Poetry SCC 14+26 5 Nights 6/3.
.00
e mATT 7L
ATV e s Y & PTG e
[ {3 {F
S
™ CY Hrx
DL €l

C/g{\-, /ﬁ( R
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. University Hall
£ 180 University Avenue

West Chester, PA 19382

UNIVERSITY STUDENT HOUSING

pss» 1! -
<10, \(3He

Phone 610-430-4975
Fax §10-430-4061

www.wehousing.com

. EE T N B Invoice #{SCC 14-26
: o ST R Invoice
CONFERENCE INVOICE P
‘ . Bilting|NET 30
Terms:|DAYS
REMIT PAYMENT TO: |BILLTO:
|Payable to: USH, LILC Company: Waest Chester University
Attention: Name: Conference Services
Address: Address: 13/15 University Ave.
City/State/Zip: "|City/State/Zip: West Chester, PA 15383
BILLING INFORMATION
CONFERENCE NAME: Dates of Stay # Nights # Guests | Rate p/n Amount Due
Poetry 6/4/14 to 6/6/14 2 1 S35 $70
6/3/14to 6/6/14 3 1 S35 $105
6/4/14 to 6/7/14 3 7 $35 $735
6/3/14 10 6/7/14 4 3 $35 $420
6/4/14 t0 6/8/14 4 39 435 $5,460
6/3/14 to 6/8/14 5 33 $35 $5,775
OTALAMO $12,565
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Conference Services
Office of Cultural and Community Affairs

13/15 University Avenue
West Chester University . 610-436-6931
West Chester, PA 19382 - Fax: 610-738-0466
Return Payment to:
West Chester University Foundation ‘West Chester University of Pennsylvania
Conference Services
PO Box 541 13/15 University Ave.
West Chester, PA 19381 West Chester, PA 19382
. Invoice No.: 4473
July 21, 2014 Date: June 4 —June 7, 2014
SAP #. 18
Registration, Housing and Food at the Poetry Conference $12,700.00

Payment is due within 30 days.

Make checks payable to West Chester University
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10014

$12,700.00,
| $12,700,00

7/25/2014

1488

©$12,700.00
| §12,700.00 -

O THE

e

P s

.l**Tw‘élf\Q/,é tﬁousa_nd’se'ven huﬁd'ged_a'g_d 00/100 -I_D‘o'lylérs*_"“ |

WCU cf PA
Flscal Affalrs 201 Carter Drlve WCU

e TTaso

1489

$** 12,700.00

RS
CHECK DATE CHECK NO,
712572014 B

L

CHECK AMOUNT

e Baale Tt

Make checks payable to West Chester UmverSIty
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- Doc.Type :

Doc. Numbexr
Doc. Date
Calculate Tax O
Doc. Currency USh

Paymant Run ID

ZP { Payment posting ) Normal document
2006736055 Company Code SSHE Fiscal Year 2015
09/05/2014 Posting Date 09/05/2014 Period o2

05/05/2014 - 7SRP1

Ytm|PK|Account [Account short text Amount|Bu|Coszt Ctr |[Order [WBS element Funds Centex Fund Functional Area |Earmd Fndg|Itm|Text
11252078207 |UNIVERSITY STUDENT H 31,135.80 |75
21501107582 WE M&T CDA Cks Drawn 31,135.00-|75

0.00

Tog™ EANT

70 Pre ’A(MD - AASES
v CRF

. e ) OF
~ L 15" W AV U .
o3 e @ 12,57 Tl

é) ( /L ._:Z:)\/x/é](czfs

7

A
JiH
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Payee: UNIVERSITY STUDENT HOUSING

8CCi4-26

Vendor Number:

2078107

06/17{2014

A 45-441760

Check Total.........

....................

Check Number: 1000238285

12,565.00

0.00 s .00

$ .~ 31,185.00
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WEST CHESTER Whét GhastS, PAY 19383

(NCTd

CU_ o Ceblir Uity ckemrnagvani Ho00s3BRIE
P B X Acgquggg;p’réy@p‘]%@ﬂf'ce-. 09/05/2014

VOID AFTER 180 DAYS

B, o pathivg, a0ty

Vo P Tt o6
PAy p#+ THIRTY.ONE THOUSAND ONE HUNDRED TH!RTY-EI‘VE’,{E{S%@’EZ;E?;Q%@& $ 31,135.00

; .
2 *EL AR : v 1
Shih AR AT

i : :
OR SSSEEER—————————..

DER 202 CARTER DRIVE — -
OF ) Maral Signature required
8T CHESTER PA 19382 £50, 00 and over.
x f,

R
-,
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Doc. fype : SA { G/L account document ) Normal document

Doc. Number 102603372 Company Code
Doc. Date 07/21./2014 Posting Date
Calculate Tax O

Ref.Doc. 75_Cs54473

Doc. Currency USD
Doc. Hdr Text Poetry Conf 6/4-6/7/14

Itm|PK|Account |Account short text

Funds Center

Functional Area |Text

1/40|120235 A/R Camps/Confer 12,700.00
2|50(625399 [Othr Professnl Svcs 12,700.00-

7517127005

PoetryConf 6/4-7/14-Reim registration, housing, fomx
PoetryConf 6/4-7/14-Reim registration, housing, food

oWk

T fiscorDlr
v A
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PENNSYLVANIA STATE SYSTEM OF HIGHER EDUCATION Date:12/11/2015
User: General Ledger Report Time: 13:21:34
Client: PRD300 Bus Area - 75 ; F.Year - 2014 ; F. Center = 7517127005 Page: 1

Business Area 75 West Chester

Pund 7513001000 General Fund - S8

Fund Center 7517127005 Poetry Conference - S§

Account 625399 Other Professional Services 7
Begining Balance (07/01/2013) 0.00

Posting Date Doc. Number DT Item Description Amount User Entry Date  Vendor

06/30/2014 102603372 SA PoetryConf 6/4-7/14-Reim registration, housing, food 12,700.00- 08/04/2014
Rhecount:625399 Other Professional Services Ending Balance {(06/30/2014) 15,520.29
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G/L Account
Company Code

120235 Accounts Receivable - Camps and Confer

SSHE

Stat

DocumentNo

|
Doc. Date |Pstng Date
1

lclrng doc.

Reference

Type

PK

Amount in DO

Bu

Cost Ctr

Funds Center

Fund

Text

o v 102603372 [07/21/2014|06/30/2014 75:CS4473 SA E4O 120235 12,700.00 |75 7513001000| PoetryConf 6/4-7/14-Reim registration,housing, fox
|
* o 120235 90,248.54
O3 120238 90,248.94 |
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G/L Account

120235 Accounts Receivable - Camps and Confer
Company Code SSHE
" stat DocumentNoE Doc. Date |Pstng Date|Clrxng doc. Reference Type|PK|G/L ‘ aAmount in DQBu|Cost Ctr |Funds Center Fund | Text
|

102604624 |08/05/2014 08/05/2014 75_CSH_08052014 120235 12,700.0 -_ 7513001000 PSoft Student Txn

C\MC’ ‘{\‘LIVOOS‘TU)
DAL AN

L /3( ’L
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WCUF SUPPORT PROVIDED
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Conference Services

Office of Cultural and Community Affairs

13/15 University Avenue

West Chester University 610-436-6931
West Chester, PA 19382 Fax: 610-738-0466

Return Payment to:

West Chester University Foundation West Chester University of Pennsylvania
Conference Services

PO Box 541 13/15 University Ave.

West Chester, PA 19381 West Chester, PA 19382

Invoice No.: 4473
July 21, 2014 Date: June 4 — June 7, 2014

sav 1

Registration, Housing and Food at the Poetry Conference $12,7060.00

Payment is due within 30 days.

Make checks payable to West Chester University

Date: . USH /WCUF / Gther
Hi’uud/l:‘miw Acctif Amouni

{24 4399 $_G. o0
"\%’G : “Agag § 5. A4
£ Jd~ D A3 53240

. Desc' j@z&&.u)mu

e Rk v AL

Total 3 —e—

b

/ J”’(.f-‘u\’lj“r":‘
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WEST CHESTER UNIVERSITY

FOUNDATION

s Stuadent Success Iy Qur Mission ————

West Chester University Foundation

Disbursement Authorization

SIGNATURE:
Poetry Center Director
© WCU Dean
DATE: July 14, 2014

AMOUNT: $6000

PAYEE: WCU Conference Services (SAP _

ADDRESS:

FOUNDATION DEPT. NO: 2124-906 {Conference Attendee Expenses)

JUSTIFICATION FOR PAYMENT: Transfer funds to cover registration, housing and
food for attendees whose conference expenses were covered by donations to this account.

As EXECUTIVE DIRECTOR and CHIEF FINANCIAL OFFICER of the West Chester
University Foundation WE authorize disbursement of the amount specified below.

SIGNATURE:

Executivg Djrector

I i Financial Officer

0114
weolind <isbursement.form. 10.13.01
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WEST CHESTER UNIVERSITY

Y FOUNDATION

—Stirdent Snccess 1s Ouar Mission —-——

West Chester University Foundation

Disbursement Authorization

SIGNATURE:
Poetry Center Director
WCU Dean

DATE: July 14, 2014

AMOUNT: $3450

PAYEELE: WCU Conference Services (SAP 7517127005)

ADDRESS:

FOUNDATION DEPT. NO: 2124-950 (Iris N. Spencer Award cash side)

JUSTIFICATION FOR PAYMENT: Transfer funds to cover registration, housing and
food for Iris N. Spencer Awardees NN 1 250), |G G050
housing), and | NG ($1250).

As EXECUTIVE DIRECTOR and CHIEF FINANCIAL OFFICER of the West Chester
University Foundation WE authotize disbursement of the amount specified below.

SIGNATURE:

Executiye Director

I C)hicf Financial Officer

07114444
weulund disbursement. form 10,15 0¢
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I WEST CHESTER UNIVERSITY

FOUNDATION

~~~~~~~~~~~ - Student Success Is Onr Mission —

West Chester University Foundation

Disbursement Authorization

SIGNATURI:
Poetli Center Director
WCU Dean

DATE: July 14, 2014

AMOUNT: $3250

PAYEE: WCU Conference Services (SAP _

ADDRESS:

FOUNDATION DEPT. NO: 2124-952 (Peich cash side)

JUSTIFICATION FOR PAYMENT: Transfer funds to cover registration, housing and
food for Peich Awardecs M- $950—mno housing), [ INGcNGGG51150),

and ($1150). Note: NN 2dc a donation to cover full expenses
for one person in name. If there are insufficient funds in the [ lfcash

account, please use funds from the account in which Ml check was deposited.

As EXECUTIVE DIRECTOR and CHIEF FINANCIAL OFFICER of the West Chester
University Foundation WE authorize disbursement of the amount specified below.

SIGNATURE:

, Executive Director

Chief Financial Officer

0114114
weulund disbursement.fori 10.15.01

Page 194 of 221



MT16133
Sticky Note
Marked set by MT16133

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle

KB15296
Rectangle


Account Transactions: Meridian Bank

Page 1 of 1

TAZIITAGIRY

WEST CHESTER UMIVERSITY FOUNDATION . B 1488
. ST gi?s‘gxoi’ﬁ%; 14331 CHECK BATE

R B
TRERNA S 1489
. THECR ARMT ’
= ,l “Twolva thovsand eaven I\ulnﬂzed and 00H00 Bollars*" § 1270000 8
e
o

WCU ol PA
Fiscal Affsirs, 201 Carler Drivo, WCU

hitps://www.nelleller.com/login2008/Views/Retail/ AccountTransactions.aspx Page 195622915
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Section VII. — Analysis of the Women’s Leadership Summit

Handout 22
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WLS Retreat with

YIN|S D | Paid Received

X Check 0936 08/27/2014
X Check 259 9/9/14
X

%1 -€Check 3939 ~1+-9/9/14~..

X | Check1700 = }9/1/14
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From:

sent: Saturday, December 20, 2014 10:06 AM

To: -

Cc: |

Subject: Re: Refund for Cancelled Poetry Center Event

Hello I

Thank you for the approval.
I understand. It is definitely disconcerting. | can ask. | will let you know what she says.
Thanks so much,

Sent from my iPhone - —

On Dec 20, 2(/)/1%@5_; ; wcupa.edu> wrote: \

I \

| do approve the reimbursement. The cancelled check front side copy does indicate that it was made \
{

payable to WCU. However, it concerns me that you didn't find where it had been deposited. | realize
this is a sensitive question to ask the conference goer but we would like a back view. s it possible for
you to ask?

Sentfrommy-iPhone — —

On Dec 19, 2014, at 3:07 PM, | N 02 cdu> wrote:
Good Afternoon | G

How are you?

| am writing to request your approval to refund $120 to ||l for her deposit for
the cancelled Women'’s Leadership Summit that was to be hosted by the Poetry Center
this fall. I was unable to locate proof of deposit in the records here at WCU. | do have a
copy of the cancelled check (front only) and documents from the Poetry Center RSVP list
showing that the check was received on 9/9/2014. She is anxious to receive this refund.
She has stated that the check was cashed in September {(on 9/16) in her email
correspondence. Are you ok with approving the refund based on this?

Thanks so much and have a Happy Holiday,

<PRHEJJIP ocrtyCenterR fund.pdf>
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-~

From:

Sent: Tuesday, December 02, 2014 9:00 AM

To:

Ce! ;

Subject: RE: Regarding Klm Bridgford/Women's Leadership Summit

PRRE A AN

you that this check was deposned mto W CU without more mfounahon By chance, d1d she give you a copy of
the back side of the cancelled check? If not, are you comfortable requesting it so that we can determine if the

check was deposited into a WCU bank account. We can process asap if you request the refund reimbursement
check.

Assistant Vice President Finance and Business Services

From:

Sent: Monday, December 01, 2014 2:39 PM
To:
Cc:

Subject: FW: Regarding Kim Bridgford/Women's Leadership Summit

Hi [

How are you?

I have another question for you.

B - planned to attend the Women'’s Leadership Summit, a Poetry Center event, which was cancelled. A
registration fee in the amount of $160 was supposedly paid. She is requesting a refund but | have been unable to locate
a copy of the deposit slip with the Bursar or where it was posted in any WCU cost center. | was able to successfully
locate other funds received and have issued refund requests.

I did request a copy of a cancelled check from -and have attached what was received in the outlook item
attachment.

Are you comfortable with me issuing a refund based on this?

Thanks!

From: [, - 2 .o du>
Date: Friday, November 21, 2014 2:56 PM

To: I )\vcupa.cdu>

Subject: FW: Regarding Kim Bridgford/Women's Leadership Summit

Hi
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ant: Friday, December 12, 2014 3:32 PM
To:
Subject: FW:Refund request/Payment Request Form
Attachments: 20141212152825806.pdf
Hi I

How are you?
Would you please approve the attached Payment Request form and send it along to |
Thanks!

From: CAS Scanner@wcupa.edu [mailto:CAS Scanner@wcupa.edu]
Sent: Friday, December 12, 2014 3:28 PM

To:

Subject:

This E-mail was sent from "RNPF84ACE" (MP 4000/LD040).

Scan Date: 12.12.2014 15:28:25 (-0500)
Queries to: CAS Scanner@wcupa.edu
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Hinkle, Bernadette

From: ]

Sent: Friday, January 08, 2016 9:28 AM
To:
Subject: FW: Women's Leadership Summit at Pendle Hill November 21-23, 2014

Here is the last e-mail that | have for this. It looks like | never stated that this was a violation of the policy but rather that

normally we review all contracts before they are signed and that wasn’t done in this case.

From:_
Sent: Monday, November 03, 2014 2:54 PM
To:
Cc:
Subject: RE: Women's Leadership Summit at Pendle Hill November 21-23, 2014

[ spoke to- and she indicated that WCU probably is not liable but do we want to spend the time and energy fighting
it in court. She asked if there is any way to negotiate an appropriate amount with them.

From: [N

Sent: Monday, November 03, 2014 9:24 AM
To: *

Cc:
Subject: FW: Women's Leadership Summit at Pendle Hill November 21-23, 2014

i

[ hope you had a nice weekend.

Would you mind reaching out [ as we discussed last Friday?
Thanks,

From: [N

Sent: Monday, November 03, 2014 9:21 AM
To:
Subject: Re: Women's Leadership Summit at Pendle Hill November 21-23, 2014

Yes.

Dean of the College of Arts & Sciences
and Professor of Chemistry

West Chester University of Pennsylvania
Anderson Hall; Suite 119

West Chester, PA 19383
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From: [, @ cupa.cdu>

Date: Friday, October 31, 2014 3:31 PM

To: wcupa.edu>
Cc: wcupa.edu>

Subject: Re: Women's Leadership Summit at Pendle Hill November 21-23, 2014

Hi
Do you want. to reach out to-

Sent from my iPhone

On Oct 31, 2014, at 3:30 PM, ‘_@wcuga.e_d_y wrote:

| would check with legal counsel on this as it is a legal interpretation. Do you want me to reach out to

O

From: [

Sent: Friday, October 31, 2014 3:00 PM
To:
Cc:
Subject: FW: Women's Leadership Summit at Pendle Hill November 21-23, 2014

i I
How are you?
Thanks for your help.

Do we have any leeway with not being obligated to pay it or any other recourse since it seems Dr.
Bridgford signed the agreement and she is not really authorized to do so?

Thanks!

From:
Sent: Thursday, October 30, 2014 3:06 PM

To: I I IR (. rchasing)

]
Subject: RE: Women's Leadership Summit at Pendle Hill November 21-23, 2014

Pursuant to the refund policy you attached to the original e-mail, WCU would owe Pendle Hill $3,448
(80% of the total amount). You are correct that normally Purchasing reviews all agreements before they
are signed.

From:
Sent: Thursday, October 30, 2014 2:56 PM

To: ; ;I (Purchasing)
Cc:
Subject: RE: Women's Leadership Summit at Pendle Hill November 21-23, 2014
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i I
Thanks.

What about the email from || =t Pende! Hill stating that we owe 80% of the total
anticipated expense?

Normally, purchasing would review these types of agreements, right?

Thanks!

From:
Sent: Thursday, October 30, 2014 2:54 PM

To: ; ; I (Furchasing)

Cc:
Subject: RE: Women's Leadership Summit at Pendle Hill November 21-23, 2014

The $300 deposit for the event is on ||l Avsust p-card statement. The refund policy that you
included is what Pendle Hill is stating in its e-mail to you. The other document you forwarded
summarizes the charges for the event and is titled a “Conference Services Rental Agreement” but it
doesn’t appear to have any terms and conditions that Purchasing would have reviewed.

From: [N

Sent: Thursday, October 30, 2014 2:13 PM

To: ; I B - chasing)
Cc:
Subject: FW: Women's Leadership Summit at Pendle Hill November 21-23, 2014

Good Afternoon [ NGz TR -~ I

At - request, | am writing to you for some assistance regarding a Poetry event that needs to be
cancelled.

The event was the Women’s Leadership Summit and was to occur November 21st-23™ and it was to
occur at Pendle Hill Retreat Center in Wallingford, PA.

When | contacted the vendor, | was informed of a policy that requires events to be cancelled 6 weeks
prior to the event date or there would be an 80% charge of the total bill. Unfortunately, when | called to
cancel it was under the six week window. When | asked if there was a contract in place, | was provided
with the two attached documents.

Can you please provide some guidance as to how this should be handled?

Thanks very much and have a nice day,

From:

I
Sent: Monday, October 27, 2014 4:12 PM
To: *

Subject: FW: Women's Leadership Summit at Pendle Hill November 21-23, 2014

Hello I

| have received the following information from Pendle Hill regarding cancelling the event. See below,
Also, attached are the documents sent to me by Pendle Hill.
Please adivse as to what the next step'should be,

From: @pendiehill.org]

Sent: Monday, October 27, 2014 4:09 PM
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338 Plush Mill Road

PENDLE HILL
19086-6099

A QUAKER CENTER FOR STUDY AND CONTEMPLATION (610) 566-4507

FAX (610) 566-3679

PENDLE HILL. CONFERENCE CENTER RESERVATION POLICY

Thank you for choosing Pendle Hill as your conference/retreat center. Your signature on the approval line of
your rental agreement constitutes your agreement to abide by the following policies:

Deposit: A $300 non-refundable reservation fee is required to hold your reservation. The check is payable to,
“Pendle Hill” addressed to my attention. If your total rental fees equal $300 or less, (50%) of the total cost is
required as a reservation fee.

Reservations:
Your reservation is made when we receive your signed rental agreement and deposit.

There is guarantee payment for 80% of the number of rooms/meals/refreshments contracted in the rental
agreement, effective six weeks prior to the scheduled event.

Reservations for weekend day use and weekend one-day overnights are accepted no longer than one month in
advance.

There is a 16 person overnight minimum for use of Brinton House.

Cancellations:
The reservation fee is non-refundable.

There will be an eighty percent (80%) charge per person (this includes lodging/meals/refreshments) if you
cancel less than six week prior to your event.

Charges/Payment:
Unless special arrangements are made prior to arrival, your group will be scheduled for
all meals and refreshments between arrival and departure, and billed accordingly.

Payment of all rental fees is due upon receipt of invoice, at the completion
of the event. Pendle Hill reserves the right to charge a late fee if payment is not received within 30 days.

In peace,

Pendle Hill
Conference Sales Coordinator

338 Plush Mill Road
Wallingford, PA 19086
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Pendle Hill
348 Plush Mill Road

Conference Services Rental Agreement

Approval Signature

-\

et L

Wallingford, PA 19086 Dale 8.0. No.
1142172014 1064
Name / Address
Womern's Leadership Surnmit
Kim Bridglord
Poetry Center
823 S. High Street
Westchester, PA 19383
Start Date Start Time End Date End Time
L1/2172014 3:00 M 11/23/2014 12:00 PM
Itam Description # of Guests Price Days Amount
Woruen's Leadership Sumit
Friday. Nov 21- Senday, Nov 23, 2014
20 Guests (20 Overnight)
Day Rental Rea... | Day rental - Reading Room 2 220.00 440.00
Private Room 1121 10 Guests Bed & Breakfast 10 S0.00 800.00
Shared Rooms 11/21 10 Guests Bed & Breakfast 10 60.00 600.00
Privale Room 11722 10 Guests Bed & Breakfast 10 8(.00 %00.00
Shated Rooms 11722 10 Guests Bed & Breaklast 10 60.00 600,00
Dinner Main H... | 11/21  Dinner - Main House 20 13.00 260.00
Lameh - Main ... | 11722 Lunch - Main House 20 9.50 190.00
Dinner Main H.,. £ 11/22  Dinner - Main House 20 13.00 260.00
Refrestiments 11721 Refrestments 20 9,00 180.00
Refreshments 11/22  Refreshments 20 9,00 180.00
Agreement issued 7/15/14
B ~ / / [[
(/ | / { . - 1 000
N $4,310.00
o N L Total

Total Charges Histed donot reflect dopositot $300 received

Phone # Fax#

E-mail

Weh Sife

610-566-15

07K T4 GLOS5G6-3679

wferrelt@pendlehillLorg

woew penellehilboorg

4
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338 Pk Mifl Road onference Services Invoice
Wallingfox‘d. PA 19086 Date involce #
11/711/2044 1105
Due Date Terms
BIll To 11/112014 Upon Receipt
Women's Leadership Summit
Kim Bridgford
Poetry Center, Westchester U.
823 8, High Street
Westchoster, PA' 19383
flom Quantity Description Rate Serviced Amount
Wonen's Leadership Summit
Friday, Nov 21- Sunday, Nov 23, 2014
20 Guests ( 20 Overnight)
CANCBLLED 10/27/14
Facilitation Pee 80% Cancellation fee 3,448.00 3,448.00
May be applied to another svent before August 31,
2015.
[PASTDUE, Please attond to this promptly. Thank you, friend, ~ i
Total $3,448.00
Payments/Credits $-300.00
Balance Due $3,148.00
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From:

Sent: Tuesday, December 16, 2014 2:30 PM

o E——

Ce! _

Subject: FW: Pendle Hill Past due invoice

Attachments: PENDLE HILL Reservation Policy.doc; Westchester Invoice 11,14, pdf
Importance: High

+

Please take care of this, Use CAS Dean's EG dollars, rather than Poetry Center dollars,

Let's do some research and consider that wa might hold an evant there as suggested,

Dean of the College of Arts & Sclences
and Professor of Chemlstry
Wast Chester Unlversity of Pennsylvanla
Anderson Hall, Sulte 119
Waest Chester, PA 19383

1w¢upa.edu

From: endlehlll.org>
~ Date: Tuesday, December 16, 2014 11:04 AM
L Tos weupa.edu>
b Ca weupa.edu>
Subject: Pendle Hill Past due Invoice

Dear Dean [ =/ D,

The attached Involce for the Women's Leadership Summit, cancelled In November, Is past due. Might you attend to this
before you take off for the winter break?

As It notes, we will apply your payment to another event if held before the end of our fiscal year August 31, 2015,

Please let me know when I can check avallability for you, and when we might expect payment., Thank you very much,
In FrlendshliI :

Conference Sales Manéger
Pendle HIll
338 Plush Mill Road

Walllniford, PA 19086-6099
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Section VIII. — Grant from CAS to the Poetry Center
Handout 23
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Office of the Dean

College of Arts and Sclences 610-436-3521
4 West Chester University fax: 610-436-3150
H West Chester, Pennsylvania 19383-2100 wwivavcupa.edu

To:  Kim Bridgford
Director, WCU Poetry Center

From: Lori Vermeulen
Dean of the College of Arts & Sciences

Re:  CAS Grant to Poetry Center
Date: September 25, 2012
The College of Arts & Sciences (CAS) agrees to provide a one-time grant to the Poetry
Center in the amount of $30,000, provided the following conditions are met:
1. The Director and Associate Director of the Poetry Center will work closely with

Conference Services in the planning and implementation of future conferences,
following all university policies and procedures regarding use of facilities.

2. Going forward, the Director of the Poetry Center will ensure that the Poetry
Centet’s expenses do not exceed Poetry Center revenues in any given fiscal year.
(The attached analysis, provided by the Director, indicates that this grant will
allow for the Center to accomplish this, beginning in the current fiscal year.)

3. Going forward, the relationship between the Poetry Center and the CAS will be
codified annually through a Memorandum of Agreement that indicates
commitment of CAS resources to support the Poetry Center. This memorandum
will be provided to the Director by June 30th of each year, beginning in 2013, and
will outline commitments for the following fiscal year.

4, TFor the current year, the CAS will continue with its historical level of financial
suppott to the Poetry Centet in addition to a one-time grant of $30,000. The
historical level of support includes (1) funding for 9 hours of AWA (alternative
work assignment) to suppott the Director, (2) funding for salary and benefits for
the Center’s Associate Director (Jamie Smith), (Note that an additional 3 hours of
AWA will be approved by the Dean if (1) the Director is willing and able to
accept the duties of facully advisor of the Daedalus or if (2) the Poetry Center
provides funding for the additional 3 hours of AWA. These two options are part
of the historical record for funding, typicaily, a total of 12 hours of AWA per
academic yeatr.)

West Chester Unjversity of Pennsylvania fs a member of the State System of Higher Education
Page 209 of 221



MT16133
Sticky Note
Marked set by MT16133


5, Because of the financial uncertainty in public higher education, the Poetry Center,
together with its advisory board, will engage in long-term planning that provides
for the contingency that funding from CAS as outlined in Item 4 above may not
continue to be available.

6. The grant of $30,000 will be applied as follows:
3 credits summer salary for Director (for summer 2012)" $5,309.10
Transfer of funds to Center’s University Account (7533042124)%  $24,690.90

*Already expended
*Cytront deficit in university account is $21,750. Additional acerued expenses are expected to be
posted to this account when deficit cleats.

7. The Director will share this agreement with the Poetry Center Advisory Board at
its next scheduled meeting,

Signatures:
Lori-Vermeulen Date
Kim Bridgford Date

Page 210 of 221



MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133

MT16133
Sticky Note
Marked set by MT16133


PENNSYLVANIA STATE SYSTEM OF HIGHER EDUCATION
User: _ General Ledger Report

Date:05/05/2016
Time: 14:08:32

Client: PRD300 Bus Area - 75 ; F.Year - 2012 ; F. Center - 7533042124 Page: 1
Business Area 75 West Chester
Fund 7533042124 Poetry Center / Conference
Fund Center 7533042124 Poetry Center / Conference
Account 511120 Faculty Summer Non-teaching Post 6/30
Begining Balance (07/01/2011) 0.00
Posting Date Doc. Number DT Item Description Amount User Entry Date  Vendor
07/01/2011 201030613 ZB BAQ075 PPE 07/01/2011 PARY # 201114 PAID 07/15/2011 5,309.13 - 07/08/2011
Account:511120 Faculty Summer Non-teaching Post Ending Balance (06/30/2012) 5,309.13

3 CreldTx fﬂmuﬂ“'y ‘)4)-/ )'”—‘/'/
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WCU Poetry Conference
Attn,: Ms, Jamie Smith
WCU Poetry Center
Poetry House

West Chester University
West Chester, PA 19383

Return Payment to:
West Chester University
Conference Services
13/15 University Avenue
West Chester, PA 19383

MOU 12-01 Invoice No.: 4145
June 6-9, 2012 Date: August 29, 2012
7517037005
IDESCRIPTION OF SERVICES CHARGES]
Facilities: Sykes Student Union
Theatre @ 177/day x 4 days $ 708.00
Ballrooms A, B & C @ $258/day x 4 days $ 1,032.00
Meeting Rooms 209, 210, 254 and 257 (@ $47/day/4 days $ 752.00
Meeting Rooms 250, 251, 252A, 252B, 255A & 255B @ $29/day/room x 4 days  § 696.00
Meeting Rooms 303, 304, 305 & 3006 @ $24/day/room x 4 days $ 384.00
Meeting Room 115 @ $5%/day x 4 days $ 236.00
Meeting Room 301 and 307 @ $38/day/room x 4 days $ 304.00
Other Facilities
Anderson Hall - Room 322 @ $35/day x 3 days $ 105.00
Ruby Jones Hall - Room 203 @ $15/day x 3 days $ 45.00
Madeleine Wing Adler Theatre (@ $320/day x 4 days $ 1,280.00
Housing
6/5-6/6: $35/person/night x 4 people x 1 night 3 140.00
6/5-6/7: $35/person/night x 2 people x 2 nights $ 140.00
6/5-6/8: $35/person/night x 5 people x 3 nights $ 525.00
6/5-6/9: $35/person/night x 60 people x 4 nights $ 8,400.00
6/5-6/10: $35/person/night x 28 people x 5 nights $ 4,900.00
Visitor's Apartment (@ $59/person/night x | perseon x 6 nights $ 354.00
No shows @ $35/person/night x 4 people x 1 night $ 140.00
Damages: $ 66.00
Room 2048, 4068 and 5098 had simoke detectors disengaged
and cigarette odors. Rooms needed extra cleanings
Linens - 115 sets @ $15/set $ 1,725.00
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WCU Poetry Conference Invoice No.: 4145
MOU 12-01 Page Two
June 6-9, 2012

Other Charges

Sykes Student Union Staffing $ 655.00
Copy Center Charges $ 287.05
Moving Service Charges - tables, podium $ 168.00
Housckeeping Charges $ 373.50
Madeleine Wing Adler staffing $ 624.00
Total Due $ 24,039.55

Upon approval - account number 7533042124
will be charged
Please respond within the next 5 business days
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West Chester University of PA

The ecfers

(o Pertyc* 5

Lrb-ArD W

Ser AsTRAMeL invale

oA lodg iy w1y

The Tt &Y

" e bave T
4 M{D Yo vai®’3

SAP Journal

Document Date 11/02/12 Currency UsD

Posting Date Period

Reference 75 CS51329 SAP Doc. Number

Doc. Header Text Poetry Conference Invoice 4145

June 6-9, 2012

Document Type SA

Company Code SSHE

[ G acct Short fext DEBIT CREDIT Text | Business Aredcost Center OR WBS! | Fund”
803000 Other Transfers Out $ 24,039.55 Expenses per invoice 7511002100
813000 Other Transfers In 24,039.55 7517037005
459141 Rental of Facilities $ 1,430.00 PAC, AND & RUB 7517037005
469141 Rental of Facilities 1,430.00 7511503100
501570 Salaries-Cheerleaders $ 1,279.00 Student Employment 7517037005
501570 Salaries-Cheerleaders 624.00 Adler - tech, ushers 7511067005
501570 Salaries-Cheerleaders 655.00 Sykes - students 7523004240
468132 tudent Union Center-Bldg Rental $ 4,112.00 Sykes Usage 7517037005
468132 tudent Union Center-Bldg Rentals 4,112.00 7523004240
610100 Printing & Duplicating $ 287.05 Sykes Copy Services 7517037005
610100 Printing & Duplicating 287.05 7523004240

TOTALS $ 31,147.60 31,147.60

JOURNAL WRITER'S SIGNATURE _ DATE 11/2/2012

APPROVAL SIGNATURE (as needed)

DATE

*Note: Income statement accounts (beginning with a 4,5,6,7,8) only require a cost center OR WBS element.
Balance sheet accounts (beginning with 1,2,3) only require a business area and fund.

C:\Users\T5BHINKLE\AppDataiLocal\MicrosoftiWindows\Temperary Internet Files\Content.Outiook\JEQ17MTWCS1329_Poetry Conference_June2012

degrs o
W'{,ﬂ‘u
HvarD

Last Update: 12/12/06
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Client: PRD300

PENNSYLVANIA STATE SYSTEM COF HIGHER EDUCATION
User: General Ledger Report

Bus Area - 75 ; F.Year - 2013 F. Center - 7511002100

Date:05/05/2016
Time: 14:22:08
Page: 1

Business Area 75 West Chester
Fund 7511001000 General Fund
Fund Center 7511002100 Dean -Cellege Arts & Sciences
Account 802000 Other Transfers Out

Begining Balance (07/01/2012)
Posting Date Doc. Number DT Item Description
ﬁ/02/2012 102205804 SA Poetry Conf 6/6-6/9/12 - reimb Conf Svecs
12/14/2012 102224147 SA Asian Studies Conf 11/2-11/4/12-trsfr to Conf Svecs
Account: 803000 Other Transfers OQut Ending Balance (06/30/2013)

0.00
Amount
24,039.55
3,000.00
27,039.55

Entry Date  Vendor
11/05/2012
12/18/2012
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To I

Subject: FW: CAS transfers to Poetry Center

erom:

Sent: Monday, April 25, 2016 2:38 PM

Tor @weupa.ciu; I <.v:.>; I
G v cupa.edu>

Subject: RE: CAS transfers to Poetry Center

Thanks ]! appreciate your confirmation of this. The fact that the payment went directly to Conference Services
explains why it doesn’t show up on the Poetry Center accounts. _

From:
Sent: Monday, April
To: [N :
Subject: Re: CAS transfers to Poetry Center

25, 2016 12:47 PM

Hello,
There was only one Infusion of $30K from CAS, which | characterized as a grant. See attached.

My recollection is that there was an outstanding invoice that couldn't be posted to the poetry center account because it was in deficit. We paid to
cover the invoice directly. | think it was from conference services. Therefore, the cost centers mentioned on the attached were probably not
correct, -can probably help to confirm,

Dean of the College of Arts & Sciences
and Professor of Chemistry

West Chester University of Pennsylvanta
Anderson Hall, Suite 119

West Chester, PA 19383

welipa.edu

From: [N . cpo.cdu>
Date: Thursday, April 21, 2016 11:15 AM

To: wcupa.edu>, wcupa.edu>

Subject: RE: CAS transfers to Poetry Center

Good morning. | seem to remember that the initial $30K was in response to Kim'’s unhappiness with a perceived deficit
she inherited from the previous Director and the second was a grant to support the program,

From:
Sent: Thursday, April 21, 2016 9:25 AM
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To: I
Cc:
Subject: CAS transfers to Poetry Center

i I

| need your help regarding the Poetry Center’s audit wrap up. Yesterday, |l mentioned that CAS
transferred two $30k to the Poetry Center to shore up their deficits.

Do you or one of your staff have this information? What were the amounts transferred, when was it done, and which
cost centers were involved?

Thank you for your help on this,

Associate Vice President

Finance, Budget, and Business Services
West Chester University of Pennsylvania
201 Carter Drive, ste 200

West Chester, PA 19383
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From;

Sent: Monday, April 25, 2016 12:49 PM

To: ; I

Subject: FW: Poetry Agreement

Attachments: CASPoetryAgreement.pdf; FW: Journal Transfer for Poetry

- is correct, There was only one infusion of $30K.

Dean o, t!e Co"ege o, Arts & Sciences

and Professor of Chemistry

West Chester University of Pennsylvania
Anderson Hall, Suite 119

West Chester, PA 19383

From: wcupa.edu>

Date: Thursday, Aprit 21, 2016 10:53 AM

To: wcupa.edu>
cc: [N > :pa.cdu>

Subject: FW: Poetry Agreement

Hi [
-Iet me know that_ was looking for information about the Poetry center and money transferred to cover
deficits.
| only know of one $30,000 allocation to the Poetry Center to clear deficits. The agreement is attached. In it we stated
that we would be transferring funds to the Poetry Center, but we ended up transferring to conference services to cover
an invoice for the Poetry Center. The summmer salary indicated in the agreement would have come out of the Dean’s
budget.
[ am still looking through my emails and records. | don’t recall any other $30,000 payments the Center for deficits. Do
you?

Assistant Dean

College of Arts and Sciences

Anderson Hall 119A

oo
SOMETHINE.
GREEN DOT
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From: I

Sent: Thursday, February 18, 2016 8:33 AM
To:

cc &
Subject: FW: Journal Transfer for Poetry
Attachments: C51329_Poetry Conference_June2012.xls

+i I

How are you?

Here is an email | have from ||l reserding a journal entry against the Dean'’s cost center for expenses related to
the Poetry Conference,

HMowever, | am still looking through my records for information about transfers into the Poetry Center.

Is this helpful?

Thanks!

Asststant Dean

College of Arts and Sciences
Anderson Hall 119A

11}
SOMETHING
REEN DOT

From:
Sent: Friday, November 02, 2012 3:42 PM

To: I © cupa.edu>

Subject: Journal Transfer for Poetry

i

Attached is a copy of the journal transfer sent to finance this afternoon.
In order to make things a bit clearer for your records, I've highlighted the amount transferred from [Jjaccount to
mine in one lump sum {$24,039.55 - the amount of the invoice).

The rest of the transactions are being taken from my account and moved to reimburse those areas —i.e., Sykes, Venue
Management and Facilities.

Thank you for all of your help in this process.
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From: I
Sent: Thursday, February 18, 2016 11:02 AM
To: I © v cuna cdu>

Subject: FW: Poetry Agreement

Hi Bernadette,
How are you?
{ did talk with the Dean this morning and she agrees and confirms that the money indicated in this agreement was
allocated to pay the conference services bill rather than transferred to the Poetry Center cost center.
Thank you,
I
I
Assistant Dean

College of Arts and Sciences
Anderson Hall 119A

oo
SOMETHING
LAEEN DOT

From:
Sent: Thursday, February 18, 2016 8:57 AM
To: [N - 2 o0

cc: [ .2 > weupa.edu>

Subject: FW: Poetry Agreement

v I

Attached is an agreement between CAS and the Poetry Center. In it, a transfer of funds to the Poetry Center is indicated.
However, it is my recollection that the $24, 690.90 was for the invoice/journal entry for Conference services which | sent
to you earlier this morning.

Thanks,

Assistant Dean

College of Arts and Sciences
Anderson Hall 119A

bl
SOMETHING.
LGREEN DUT
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From: wcupa.edu>

Date: Tuesday, September 25, 2012 4:22 PM

To: wcupa.edu>

Subject: Poetry Agreement
Hi Kim,
I've drafted the attached agreement regarding the grant that CAS is offering the Poetry Center.

Once you sign, | will arrange to transfer the funds.

]
I

Dean of the College of Arts & Sciences
and Professor of Chemistry

Waest Chester University of Pennsylvania
Anderson Hall, Suite 119

Waest Chester, PA 19383
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