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Logging in to the System
There are two ways to log-in to the Anthology system:

1. If you have set it up, you can access the system directly through D2L.
2. You can also log into the system directly via this link:
https://wcupa.chalkandwire.com/Login.aspx
a. Click on “Sign in with your school ID”.

WCU
WEST CHESTER
UNIVERSITY

Login Name or Email

Password

Forgot your passwerd?

b. Then you will be prompted to log in with your WCU log in credentials (the same
username and password that you use for D2L, email, MyWCU, etc.)

_WCU

WEST CHESTER
UNIVERSITY

bidp.wcupa.edu. If it does not, do not fill

Login to Campus Labs

-] Username

Password

c. Your first time logging in to the system, you will need to read and accept the
legal agreement for using Anthology Portfolio. Once you have read the
agreement, select “I agree.”


https://wcupa.chalkandwire.com/Login.aspx

d. Then, click “Continue.” You will only have to do this once on your first-time
logging into the system.
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NOT AGREE TO ALL OF THE TERMS OF THIS AGREEMENT, THE BUTTOMN INDICATING
NON-ACCEPTANCE MUST BE SELECTED, AND LICENSEE MUST NOT ACCESS OR USE

ANY CHALK & LEARNING ASSESSMENT INC. PRODUCTS OR SERVICES.

These terms apcly 1o al products devioped by Chalk & Wire Leaming Assessmont inc. (Chali &
Wire|

1. LICENSE AGREEMENT. As Ui in this Agrsemnent, “CHALK & WIRE" shall meas CHALK &
WIRE LEARNING ASSESSMENT INC. PRODUCTS AND SERVICES: in This Agresment "Licensor
shall mean Chalk B Wirs products andior senvioss sxcep! unde he Tolowing circumstances: () if
Licansas scquired the Precuct a8 & bundisd COMonant of & T panty DIDOUCE of Servics, TN such
Hrd party shal be Licamscr; and (4 any e party sotwars  ncluded a8 part of e detaul

ot Chalk & Wire. VWith the exception of the siuasion described in (§) sbove e uve of ry inchated
ihird jparty softwars product shall be govermed by the Bisd party's boense sgreement and not by his
{, whether that icense agr 2 [

oftwars in Invoked, i included in & fle in ekecironic form, o I8 Incuded In The packngs in printed fom.

f s S e ICBOSS SOMMMEnt Wil provicesd o7 the Procuct, nd e SIma ary, the order of

procedence of hoss ioenss agroemants i &1 folows: (1) 8 signed agresmant, (1) 8 lcarss sgreemant

wvailatin for reviow on the Chalk nmm ) prvked or slachmnk acpaamant el rina

clearly that it ther nct agresmant provided with the Product(s). (v an

waciric mgreammers provided Wit e Producii)

2 UICENSE GRANT. Licerser granis Lissnsee B non exchssive and ree qn‘u.u.

lcarna 1o use, for parsonal or interr pones. the

intariace version of the Product(s) rul-cmummnm-wpvmd mccess

10, heir personal content exciuig The code base peovided by Chalk & Wire, for 8o long
8 thair aocount subscriplion s Nlly pisd for the Bme of service provided and T

ARSI TR COMGram 10 LTS ISCOUMSS BLMCn 10 sustain T8 0rgarg

i o e 18 DA e {rma] mareee] WPere ACTT £ P T




View and Assess Submitted Assignments

1. Once you are logged in to Anthology, on your Dashboard, click “Pending Assessments.”

WALKTHROUGH = USERGUIDE = SEE WHAT'S |[NEW

® Dashboard

4
Overview | Pending Assessments* | Performance  Upcoming  Surveys

AVERAGE (LAST 30) LAST 30 ASSESSMENTS
o,
L) / \
L)
\ —
. ./

2. Here you will see all assighnments that student have submitted to you and are ready to
be assessed.

Overview  Pending Assessments ~ Performance  Upcoming  Surveys

Pending Assessments, Past 2 Years

PENDING ASSESSMENTS INCOMPLETE ASSESSMENTS

15 v records per page

Show / hide columns Print csv Clear Sort

Student Instrument ‘ Submitted - | Status

Test Student SLO Process Rubric 2023-08-17 1623 (LY [ PENDING |
Test Student Danielson Rubric (LP) 2023-08-17 16:22 (LY [ PENDING |
Test Student Student Teaching Task Completion 2023-08-17 16:08 (R  PENDING |
Test Student Student Teaching Task Completion 2023-08-17 14-25 (TS0 [ PENDING |

«—Previous | 1 Next —

3. To assess assignment, click anywhere on the row for that assignment.
4. Then, when the menu appears, click “Assess.”

PENDING ASSESSMENTS INCOMPLETE ASSESSMENTS

‘I A
: View Assessment Instrument

View Table Of Contents

View Summary

View Details

Student Download Portfolio As PDF

Work
Test Student

Assess
Test Student
Transfer

Test Student pletion

Delete

Test Student Annotations pletion

View Student Info

« Previous = 1  Next
View Assessor Info

Excel Viewer / CSV Viewer



5. You have multiple options when it comes to how you prefer to view the rubric. Please
see screenshots of each view below:

a.

Full-Instrument View — Condensed

In this view, you will see the whole rubric at once, but without the performance
level descriptions for each criterion. You can, however, hover your mouse over
one of the black boxes which will reveal the performance level description for
that criterion. This view is usually the default view. If you wish to use it, make
sure “Hide Detailed View” is selected and that the 4-arrow icon is pointing to the

center.
SLO Process Rubric Close Full Instrument View
OV  StudentTestv > = TABLEOFCONTENTS v © Ready Save and Close
[ PENDING | See Single Criterion
% Comment.
ANALYSIS OF STUDENT PERFORMANCE DATA (STAGE 1)
7%

Comment.

IDENTIFICATION OF INSTRUCTIONAL NEED & IDENTIFICATION OF
TARGET POPULATION (STAGE 1)

Comment...

ACHIEVEMENT TARGET (STAGE 1)

Comment...
DEVELOPMENT OF PRE- AND POST-ASSESSMENT AND

INSTRUCTIONAL PLAN (STAGE 2)

Comment

b. Full Instrument View — Detailed

In this view, you will see the whole rubric at once including performance level
descriptions for each criterion at each level. If you wish to use this view, click
“Show Detailed View” and make sure the 4-arrow icon is pointing to the center.

R i  SLO Process Rubric

® OV stdentTetv > = TABLEOFCONTENTS ® Ready Save and Close

£ Hide Detailed View

See Single Criterion

ANALYSIS OF STUDENT
PERFORMANCE DATA (STAGE 1) (1)
Distinguished Proficient Basic Unsatisfactory
Multiple forms of student Multiple forms of student At least one form of The use of student
performance data were analyzed performance were student performance data performance data for
via data analysis teams. analyzed. Performance was analyzed. analysis was unclear or
Performance data was directly data directly connected to Performance data was non-existent. Performance
toan demi an demic Standard loosely connected to an data was not linked to an
Standard(s) and district and Assessment Anchor. Academic Standard and Academic Standard or
curriculum. Assessment Anchor. Assessment Anchor.



c. Partial Instrument View with Student Work
In this view, you will only see the rubric one criterion at a time on the right half
of the screen, but you will get to see the student work simultaneously on the left
half of your screen. You can click into the student work to view forms they’ve
completed as well as view any files they have uploaded. To use this view, click

on the 4-arrow icon so that the 4 arrows are pointing outwards.
R 252  SLO Process Rubric

® OV StudentTestvy > = TABLEOF CONTENTS @© Ready Save and Close
PENDING]
SLO/Candidate Impact
1lof5 See All Criteria

®Edit Tags > ANALYSIS OF STUDENT
PERFORMANCE DATA (STAGE 1)

¢ Instructions

Complete the SLO/Candidate Impact form below. Then, upload your SLO Template or Candidate Impact

assignment by clicking "Add Content" above, then "Add File". Then, click "Insert Content Here" below this

box. Finally, click "Choose Files" and select your completed SLO Template of Candidate Impact assignment

from your computer. When you have uploaded all required files on this page, click "Submit". Refer to the
CESW Assessment and Accreditation page for additional information.

Comment.
%
Form SLO/Candidate Impact nana

Once you have chosen the view you are most comfortable with, you can complete the
rubric. Click on the item for each criterion. You have the option of adding comments to
each criterion, and there is also an “Overall Comments” box at the bottom of the rubric.
Both of these comment areas will be visible to students once you submit.

Identification of instructional need was loosely connected to

% performance data, an Academic Standard, an Assessment Anchor and
its Eligible Content. Background information related to the target
population was reviewed; however, the rationale for selecting the

ANALYSIS OF STUDENT PERFORMANCE DATA (STAGE 1) target population was unclear.

C
DENTIFICATION OF INSTRUCTIONAL NEED & IDENTIFICATION OF emment

"ARGET POPULATION (STAGE 1) I smms

Comment...
\CHIEVEMENT TARGET (STAGE 1)
y
Comment...
JEVELOPMENT OF PRE- AND POST-ASSESSMENT AND
NSTRUCTIONAL PLAN (STAGE 2) “
G L.
REFLECTION (STAGE 3) emmer
s
® Overall Comments &# Tags A Release & Notifications
Overall Comments: @o Notify Student? Result Available to Student?
Comment Yes, Notify When the Result Is R Result is Available Immediately
4




7. When you are finished with the rubric, you can click “Save as Draft” if you wish to save
your work and come back to it at a later time, or if you are not ready for the student to
see the scores. If you are finished with the rubric and are ready for the student to see it,
you can click “Save”.

==  S|O ProcessMubric

OV  StudentTest vV > = TABLEOF CONTENTS + Save as Draft

= Show Detailed View

See Single Criteri

ANALYSIS OF STUDENT PERFORMANCE DATA (STAGE 1) ---- commen.
%
IDENTIFICATION OF INSTRUCTIONAL NEED & IDENTIFICATION OF Gomment..
TARGET POPULATION (STAGE 1) €T) p
8. The mean score will appear at the top. If you have set up D2L integration in your D2L
course, you can enter the LMS score at this time. This should be entered as a

percentage out of 100. Once you have entered the grade, click “Save”. If you have not
set up integration in your D2L course, you will not be able to use this feature.

L
| COMPLETE

3.2

FINAL SCORE

(Optional) Final LAAG



Request a Resubmission

1. If a student has uploaded the wrong file or needs to make corrections to their
submission, for example, you can “request a resubmission”. This can only be done if
you have not yet scored the assignment. To do this, in your “Pending Assessments,”
click on the row of the assignment. When the menu pops up, click “Assess”.

PENDING ASSESSMENTS INCOMPLETE ASSESSMENTS

‘I [ )
View Assessment Instrument

View Table Of Contents

15 v records per page View Summary

View Details
Student Download Portfolio As PDF
Work

Test Student

Assess

Test Student
Transfer

Test Student Delete pletion
Test Student Annotations pletion

View Student Info
« Previous 1 Next

View Assessor Info

Excel Viewer / CSV Viewer
2. Scroll all the way down to the bottom of the rubric. Click on the check box next to
“Request Resubmission”.

4e: Growing and Developing Professionally

4f: Showing Professionalism

® Overall Comments & Tags

bOverall Comments: &o

Comment...

[) REQUEST RESUBMISSION

_ CREATE NEW ASSESSMENT




3. Inthe “Overall Comments” box, enter a comment to explain to the student what/why

they must resubmit. You MUST complete this step in order to request a resubmission.

® Overall Comments Tags

Overall Comments: * @0

Please check for spelling/grammar errors and resubmit once
fixed.

:
[ REQUEST RESUBMISSION State the reason for request in Overall Comments

_ CREATE NEW ASSESSMENT

4. Then, scroll to the top of the rubric. Click “Request Resubmission”.
Danielson Rubric (LP)

® v Student, Test v ->

= TABLE OF CONTENTS © Ready Request Resubmission

Show Detailed View

See Single Criterion

. Comment...
1a: Demonstrating Knowledge of Content and Pedagogy
R Comment...
s Demensirating Knouwledge of Stidents -----
I I N N R

5. Once you do this, the student will receive a notification that they need to resubmit the
assignment and will be able to view your comment as to what they need to fix.



Return to a Previously Assessed Assessment

1. To return to view an assessment you have previously submitted, click on “Menu” on the
left side, then click “Assess”.

Dashboard

2. Then, click “Completed Assessments” on the bottom right side.

Assessment

All PEnding Assessments, Past 5 years. 122 Go to Assessment Instruments

2 Pending Assessments o My Held Assessments
All v records per page ® All Pending Assessments

Show / hide columns Print CSV | ClearSort | Search:

® Pending Assignments
Student Instrument Submitted Assessed Status

Student, Test Student Teaching Task ~ 2023-08-17 14:25 [ PENDING ] Pool Assessment
Completion [ NORMAL |
Student, Test Student Teaching Task  2023-08-17 16:08 ED You don't belon g toa ny
Completion m
pools
«— Previous = Next — Showing 1 to 2 of 2 entries

Completed

Excel Viewer / CSV Viewer

Completed Assessments

Completed Assignments

3. By default, it is set to show assessment you have completed in the last 7 days. If you
wish to go back further, click on the gear icon in the top right corner.

L3
v Assessment 22 T
3
Completed Assessments, Past 7 days:

10 Completed Assessments o My Held Assessments
Al v records per page ® All Pending Assessments

Show / hide columns Print Csv Clear Sort ~ Search:

® Pending Assignments
Student Instrument Submitted Assessed Status

EEE Go to Assessment Instruments

Student, Test MEd Literacy Portfolio  2023-08-16 14:53 2023-08-16 14:57 Pool Assessment
Reflection 1
Student, Test MEd Literacy Portfolio  2023-08-16 14:55 2023-08-1614:57 You don't belon g to a ny

Required Documents

Checklist nools



4. When a menu appears, click “Assessment Options”.

5.

Make This My Home Pag

Assessment Options

Import Assessments
se!
Download Offline Assessment Form

_

Then, under “Completed Assessments Horizon,” use the drop-down menu to select how

far back you would like to view.
[

Assessment Options

|Completed assessments horizon: |

7 Days v
2 Days 1
| 7 Days

[ 1 Month @

4 Months
| 6 Months Br
9 Months
1 Year
5 Years
[ 10 Years

Click “Save”.

x
Assessment Options
Completed assessments horizon:
[ 1 Montn V]
Pending assessments horizon:
5 Years v
(] Delay Details Text on Load and Mouseover
Save
Dy ///ﬂ

11



7. Find the assessment in the list that you would like to view. Once you have found it, click
on the row. If you wish to only view the assessment, click “View Details”. If you wish to

reassess the assessment, click “Reassess”.

Assessment

Completed Assessments, Past 31 days.

11 Completed Assessments

View Assessment Instrument

RRCEIGEEE View Table Of Contents

All

View Summary csv

Student As:
Download Portfolio As PDF

Student, Test 20

Student, Test 20
Transfer

Student, Test Annotations 20
View Student Info

Student, Test 20

View Assessor Info

a. View Details will show you a detailed view and the scores of each criterion in the

rubric.

Assessment Details

—_—
p{ele]{ - QIS tudent, Test

(® SUBMITTED 2023-08-17 16:23:10

(© ASSESSED 2023-08-1717:10:45

2 ASSESSOR Assessor, Test € Tags

+/ TYPE Normal

@ ATTACHED FILE(S) None

OVERALL COMMENT:  None

Assessed Criteria
Criterion

ANALYSIS OF STUDENT PERFORMANCE DATA (STAGE 1)

IDENTIFICATION OF INSTRUCTIONAL NEED & IDENTIFICATION OF TARGET POPULATION (STAGE 1)

ACHIEVEMENT TARGET (STAGE 1)

DEVELOPMENT OF PRE- AND POST-ASSESSMENT AND INSTRUCTIONAL PLAN (STAGE 2)

RFFIFCTION (STAGF 3)

b. Reassess will allow you to reassess the same student on the same rubric and

=70C EDR3L7

222 INSTRUMENT SLO Process Rubric

Description

Actions
Score

30]
10 ? 40
10 % 40
10 -w 40
1o D 40

Comrr

submission. This WILL OVERRIDE your initial scores. Follow the same instructions

that you followed before to assess the submission.
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