Step-by-Step Instructions for
the PDE Basic Skills Certification Calculator

1. Go to the following link: http://www.education.pa.gov/Teachers%20-
%20Administrators/Certifications/Pages/Certification-Testing.aspx#tab-1
2. Under the “Testing Requirements” heading, click the “Composite Score Calculator” link.
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TESTING REQUIREMENTS

Pennsylvania requires assessment of all candidates in basic skills, general knowledge, professional knowledge and subject area knowledge before a certificate may be issued. Three
documents are recommended reading:

1. Policies and submission procedures in CSPG 21 - Testing. (PDF)

2. Certification Test and Score Requirements (Excel)

3. Composite Score Calculator (Excel

TEST ANNOUNCEMENTS:

« New SAT, ACT writing and composite score information is in the updated Certification Test and Score Requirements document.

3. Clicking the link will prompt an Excel document to download onto your computer. Open
the Excel document.

a. NOTE: Do NOT save the Excel document to your computer for future use. Using
the calculator version downloaded to your computer on a future date may
provide incorrect results, as the calculator data for qualifying scores may change
and update. Always re-download the Excel document each time you use the
calculator.
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4. The message “Protected View” will appear at the top of the Excel document. Click the
“Enable Editing” button.
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5. The messages “Marked As Final” and “Security Warning” will appear at the top of the
Excel document. Click the “Edit Anyway” and “Enable Content” buttons.
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o MARKED AS FINAL  An author has marked this workbook as final to discourage editing.
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6. You will now be able to enter your test scores into the chart. Be sure to enter your
scores into the appropriate categories based on test type, test date, and test subject
area. If your scores meet the Basic Skills requirement, a red “Yes” will appear in the “Do

I Qualify?” column.
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