FIRST YEAR EXPERIENCE D2L EPORTFOLIO
STUDENT OVERVIEW
Your First Year Experience introduction to D2L’s ePortfolio consists of five parts, all of
which are covered in this guide:

Finding & Naming Your Presentation
Uploading and Naming Your Artifacts
Adding Artifact to Presentation
Sharing Your Presentation
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Finding & Naming Your Presentation

Click ePortfolio from your D2L Homepage

WCU
WEST CHE
UNIVERSITY

University Resources ~
L

ePortfolio

You should see DRAFT Gen Ed Portfolio as one of the first items. If not, type in “DRAFT” in the search field in the
upper right-hand corner of your dashboard and click the search icon.

From the dropdown menu next to DRAFT Gen Ed Portfolio, click Edit

Shared Unshared
10 items shown.

™ DRAFT Gen Ed Portfolio v
November 16 12:05 PM

& Oresync- Co Curricular +
November 13 2:53 PM

_WCU_ . R
WEST CHESTER 888 =]
UNIVERSITY D 0 o
University Resources v D2L Help
Portfolic MyMtems  Explore  Sharing Groups @ settins aQ
5 New Presenttion & New Collction Mo Actions.

. i 3 Sortby:
Filterby:  Artifacts Collections Presentations Reflections Objectives

Modified: Newest frst v

= | DRAFT Gen Ed Portfolio
November 16 12:05 PM

OrgSync - Co Curricular
November 13 2:53 PM

November 13 2:53 PM
Tags: spring, 2017, career

A4 h
View

Subscribe to Item Activity

Tags: spring 2017 cocurric
Edit

http: /www.wcupa.edu/_s

Copy

Sh

In the Name field on the Properties tab, delete
“DRAFT” and type in your full name.

== Draft Gen Ed Portfolio «

Nowvember 15 8:55 AM |View Presentation

="/ Draft Gen Ed Portfolio «

November 15 8:55 AM |View Presentation

Content/Layout e Banner

Click the Banner tab.

Description

Properties Content/Layout Banner Theme Properties Theme
Banner
Marme: The banner appears at the tap of every page of the presentation. Use it Lo identif
mﬁmmw Student Gen Ed Portfelia Banner Tile

[

In Banner Description field, delete “DRAFT” and
type in your full name.

Banner Description

Rammy Student] Gen Ed Portiolio

Required: In the Tags field, type your information
FYE, Semester, Year, CourseNumber.SectionNumber
(e.g. FYE, Fall, 2018, FYH100.12)

You must separate each tag with a comma.

Click Add Tag

Click Save, then click Close

“ fose

Tags

fye, fall, 18, fyh100.12 0

What are tags?

Add Tage

Reflections

Select the associated reflections you want to display when this presentation is shared

& close
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Uploading and Naming Your Artifacts

Uploading Artifacts (for example, your 4 Year Plan)

Note:

ePortfolio
|

Reflections

1. Click the My Items tab->Add->File Upload

2. Inthe pop-up window, select My Computer.

Link

File Upload

3. On the following screen, click Upload and select your file from
your computer.

4. Confirm that you selected the correct file, then click Add.

5. On the following screen, click Next.

6. Edit the name of your artifact
(e.g., First Name Last Name 4 Year Plan)

7. Enter a Description of the file or its significance to your
ePortfolio (optional).

8. Required: In the Tags field, type your information
FYE, Semester, Year, CourseNumber.SectionNumber
(e.g. FYE, Fall, 2018, FYH100.12)

You must separate each tag with a comma.

9. Click Add Tag
10. Click Save

11. Click Save and Close on the final screen.
When you return to the My Items page, clicking on the
link to your Gen Ed portfolio will allow you to view it

and see the changes you've made.

Add a File - West Chester University of Pennsylvania

G@ My Computer

B My Locker
Add a File - West Chester University of Pennsylvania X
Drop file here, or click below!
& Upload e
“ Back Cance
A

File

4 Year Plan.docx (11.91 KB)

Name *

Rammy Student 4 Year Plan e

Description

(9

’ fye, fall, 2018, FYHlOO.lZe l Add Tag

What are tags?

m Back Cancel

Follow the same procedures and use the same tag system for additional files, as well as for other types of artifacts

(e.g., Links, Audio files, etc.)
Check with your professor about additional required artifacts, if any.

D2L Services |610-436-3550, x2 | d2l@wcupa.edu | D2L Services
For questions/guidance on content requirements for First Year Experience, contact your instructor.


mailto:d2l@wcupa.edu

FIRST YEAR Experience D2L EPORTFOLIO

Adding Your Artifacts to your Presentation

1. Find your Gen Ed Portfolio Presentation and click Edit S i T
from the drop-down menu. November 21 9:02 AM ,
.(‘ Rammy Student Statement of Purp
"~ November 19 1:39 PM Subscribe to Item Activity

Tags: fye fall 2018 fyh100.12
Edit 0
Rammy Student 4 Year Plan v

November 19 1:38 PM Copy

[=Z Rammy Student Gen Ed Portfolio «
November 19 1:30 PM [View Presentation

2. Click the Content/ Layout tab. somi. st tim fheme

Content/Layout
Change the locaion for navigation, change the Layaut of content areas, and add content through this page. Use the drag-down menis to edit an item, change ifs position or remave It

3. Click on the First-Year Experience page under
. . Edit Presentation Navigation  Edit Page Layout
the Pages navigation area.

Pages w ||Content Area 1

First-Year Experience

oo

4. Click Add Component

Home - FYE Overview v x
Text set (331 characters).
First-Year Expem’e -

o Add Component

Major/Minor -

Add Content - Rammy Student Gen Ed Portfolio

Add Artifact

5. On the pop-up window, select Artifact ] Artifact

Q, Show Search Options

6. Select your 4 Year Plan and any other artifacts you are
required to (or want to) include. SRR || AT

Rammy Student Statement of Purpose Video

7. Click Add. v @

Tags: fye, fall, 2018, fyh100.12

. . . . 6
8. You will now see your Artifacts list on your First-Year
Rammy Student 4 Year Plan
Experience page of your Presentation.
Tags: fye, fall, 2018, fyh100.12
7 add Cancel
Properties Content/Layout Banner Theme
Content/Layout
Change the location for ravigation, change the layout of content areas, and add eantent through this page. Use the drop-down menus to edit an item, change its position or remove it
from the presentation.
Edit Presentation Navigation Edit Page Layout
Pages + | |Content Area 1
First-Year Experience
TN
Home ~ |FYE Overview « L x|
Text set (331 characters)
First-Year Experi... ~
Rammy Student Statement of Purpose Video ~ t 1%
Major/Minar » &l Rammy Student Statement of Purpose Video
Comments Enabled
Pathway Certificates Rammy Student 4 Year Plan ~ X
il Rammy Student 4 Year Plan
General Education - Comments Enabled
Co-curricular Act... v Add Component
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Sharing Your Presentation

Sharing with the FYE Program D2L Account e .

Artifacts Collections Presentations Reflections P
usl

Shared Unshared
Export

1. From the drop-down menu next to your Gen Ed Portfolio

10 items shown Add to Collection
Presentation, select Share. 5 ooty Gt Gn o T——
i :
2. On the pop-up window, check off both select boxes. : .
This item is not shared with anyone yet. Click Add Users and
3. Click Add Users and Groups and wait for list to appear

Allow public viewing of presentation

Share RL: hitps://d2Lweupa.edu/d21/eP/presentations presentation_preview_popup.d2)
14-295514

Rammy Student Gen Ed Portfolio - Sharing Settings x
4. Inthe search field, type firstyearexperience (NO SPACES) and
wait for it to appear in the list @)
5. Click on the FYE Program account.
1 10 v
6- Clle Share FYE Frograme

firstyearexperience (firstyearexperience@dZ2l wcupa.edu)

7. You can click Close on the next screen. Add Extenal Useby sl Adres
e T e o L st
8. Your Presentation has been successfully shared. Note the shared
icon 1< to the right of your Presentation after returning to the sharcto
My Items page. ;:siyzr;ir:;rience (Frstyearexperience@d2lwcupa.edu) .

Agssign Permissions

4C e raramanntbe fenm athare

cmeel
4

Submitting to an Assignment Within Your First Year Experience D2L Course

. v All blic viewi f tati
1. Click Share from the drop-down menu next to OV PUBIIE vIEwIng of presentation

your Gen Ed PorthIiO presentation Sharcq https://d2l.wcupa.edu/d2l/eP/presentations/presentation_preview_popup.d2I?
9

presld=295514

2. Copy “Share URL” for your presentation

Submit
3. Find the correct Assignment Folder within your Text submission
First Year Experience course Text Submission
O &S &° - Paragraph w B I U =~ = = - Font Famil W  Size
4. After clicking into the Assignment Folder, paste )

=3

ttps:/d2l.wcupa.edu/d2|/eP/presentations/presentation preview popup.d2|?presld=295514

the “Share URL” from step 2 in the Text
Submission area.

5. Click Submit

h cancel
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