FIRST YEAR WRITING D2L EPORTFOLIO

STUDENT OVERVIEW - CREATING A PRESENTATION

ePortfolio is a personal portfolio tool for storing, organizing, reflecting on, and sharing items that represent your
learning. You can include items such as documents, graphics, audio files, videos, slide shows, and course work to
demonstrate your improvement or mastery in certain areas.

Artifact: Another word for a file or document that you upload to D2L (e.g., Word or PDF file).

Collection: One type of ePortfolio that is a list of links to the artifacts (files/documents). In order for
people to view the items in a collection, you must “share” it with them.

Presentation: Another type of ePorfolio that is a graphic web view or display of the artifacts
(files/documents). The content, layout, banner and theme can be customized. In order for people to view
the items in a presentation, you must “share” it with them.

Tags: Tags are key words used to categorize artifacts, collections and presentations so that it is easier to
search for specific items.

Once you upload artifacts (files/documents) to your ePortfolio “My Items,” you may create a collection or
presentation. Ask your instructor which one they require. Once created, it is your responsibility as a
student to be sure that the collection or presentation is shared with the FYW program and your
Instructor by the specified due date.

Sample Collection Sample Presentation

ePortfolio My Items Jane Doe, Fall 2016, WRT 120.01

& Jane Doe, Fall 2016, WRT 120.01 .
October 23 8:50 PM | 6 items

Items In Collection Jane Doe Fall 2016 WRT 120.80 Porfolio
Search For: Q, Show Search Options
Introduction
Item Details Introduction
Theory of Writing Final ~
Open File: DiscpWC_RefsExsS11[1].docx [DOCx 12.29 KB)
m!liw . Here is a brief overview of my ePortfolio and
Theory of Writing #2 ~ a little bio about me and my progress over
o : the semester in WRT 120,
Open File: OutcastEssay.docx (DOCK 160.12 K8) Causal Analysis
Theory of
Theory of Writing #1 ~ Writing

Open File: Theory of Writing.docx [DOCx 22.64 KB)

Rhetorical Analysis ~
Open File: Rhetorical Analysis.docx (DO 22.66 KB)]

Narrative ~
Open File: Narrative.docx (DOCK 22.26 k8]

Causal Analysis ~
Open File: Causal Analysis.docx [DOCX 22,54 KB)
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FIRST YEAR WRITING D2L EPORTFOLIO

UPLOAD YOUR ARTIFACTS

1. Click to ePortfolio from your D2L Homepage

Resources ~ Search Organizations

Tibrary Resources |
r Locker -

2. Within ePortfolio, click My Items tab
3. To Add items, click +Add

4. Click File Upload ePortfolio *ﬁhH_ZSharing Groups
‘-!mﬂnse?\tatian &L New Collection  More Act

() Reflections
@ Link

4 '
de— .

@ Web Document

tions Presentations Reflectior]

tation -~

5. Click Upload, browse to locate the file, select the file and click Open (each file is uploaded Individually)

Add a File - West Chester University of Pennsylvania

WRAT folder L3 ausal Aoalys o
o Phetonc alysis. docx
) Theory of Writing.docx

& My computer

A 5
& My Locker © Upload

% Group Locker |

m Cancel Cancel Open

6. Click Add, click Next

Add a File - West Chester University of Pennsylvania

Add Artifact - Upload a File

& M t —
= My Computer ] Narrative.docx (22.26 KB) x Upload File*
B My Locker . W Narrative.docx (22.26 KB) 3¢

2 Group Locker
Cancel

Cancel

7. InTags field, type FYW,Semester,Year,CourseNumber, including commas (e.g., FYW,Fall,2016,WRT120)
8. Click Add Tag, click Save

9. Click Save and Close 7 8
Tags \
FYW,Fall,2016,WRT120 Add Tag
What are tags?/ 9
m Back Cancel

10. Repeat the steps to add each artifact to “My ltems”
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FIRST YEAR WRITING D2L EPORTFOLIO

CREATE A PRESENTATION (& ADD ARTIFACTS)

1. Within ePortfolio, click My Items tab, click New Presentation

ePortfolio m Shari?g Groups

=~/ New Presentation I & New Collection More Actions

2. Inthe Name field, enter your presentation detalls. T —
Your Name, Semester Year, Course Number.Section —— o -
(e.g., Jane Doe, Fall 2016, WRT120.01)
. Name «
use normal spaces for Collection Name
Jane Doe, Fall 2016, WRT 120.01 4__ 2
3. Inthe Tags field, type FYW,Semester,Year,CourseNumber D —
including commas (e.g., FYW,Fall,2016,WRT120)
. 3 4
4. Click Add Tag Tags L i
5. Click Save FYW,Fall, 2016, WRT120 Add Tag
5
Close
6. Click on Content/Layout tab. Click Add Component =] 7ane Doe, Fall 2016, WRT 120.01 =g
Propatan 7T | e
Content/Layout
on New Page l
New Page - __Aﬂﬂ Component
Add Content - Jane Doe, Fall 2016, WRT 120.01 *®
7. Click Artifact Select the type of content to add
—
8. Select the check box next to each item to be included in the Presentation
9. Click Add
. X
10. Click Save and Close ———
Theory of Writing #1 Theory of Writing #1
gue— Type: Artifact Open File: Theory of Writing.doex (800K 22.64 kB]
Type: Artifact
Rhetorical Analysis Rhetorical Analysis
Type: Artifact Open File: Rhetorical Analysis.docx [DOCK 22.66 KB]
Type: Artifact
8 * Narl'aﬁve :::;u:l:! Narrative.docx [DOCX 22.26 KB
a Type: Artifact T;oe: Artifact o . .
Causal Analysis
Causal Analysis Open File: Causal Analysis.docx [DODK 22.54 KB
Type: Artifact Type: Artifact
ol | — & 9 % 10
m Cancel /
[ o [ERE
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FIRST YEAR WRITING D2L EPORTFOLIO

DESIGN A PRESENTATION

|== Jane Doe, Fall 2016, WRT 120.01 -~
Decernber 3 6:22 PM |View Presentation
CREATE A BANNER FOR THE PRESENTATION proeces  concntayou [ sner | oo
1. Click on Banner tab. Banner
2. In “Banner Title,” type Your Name e e et T
3. In “Banner Description,” type oo @ ,  roughout e Presemiaton
Semester Year, Course Number.Section Banner Description
all 2016, 120,01 Mjp—
(e.g., Fall 2016, WRT120.01) e ’
4. Click Save $
m Close
CREATE PAGES WITHIN THE PRESENTATION =] Jane Doe, Fall 2016, WRT 120.01 -
. Decembar 3 6:13 PM |View Presentation 1
;. E:lct on ;ontepnt/La.\yout tab — ‘A“
. ICK On New Fage icon
3. In “Page Name,” give your page a name, it S T
4' C"Ck Save Edit P:wn;q.man Edit Page Layout
Page Content Area 1
5. Repeat for each new page 4 R rre—
New Page - Page Name «
- Introduction 4—. 3 Follow your instructor's
Content Area 2 directions for naming.
Add Companent ik
Do not show the page name at the top of this page
Close ' 4 ’ i

CHANGE A THEME IN A PRESENTATION
e C(Click on Theme tab

- 1. Change Theme
rropate | conentstorout | saaner [Treme | e’

Current Theme

o C(lick Select under the Theme of choice | ..., H

M. ok G,
1. Edit
::':n::drk theme is light and fun. It has many “ ‘I'hen‘:e
;_\:vE-‘«.:m n.nd an «‘:l p;-.v print -r‘w.\-;r-v for a
150 | = = =
catand Mouse 2. Change Theme T =
The Cat and Mouse theme is bright and cheerful 7] Page Backg d
with  yeuthtul Mustratrve image and playtul celor El !l page Background Main Area of
1S | = = = @ Presentation
EDIT A THEME IN A PRESENTATION o
1. Click Edit Styles icon to the right of the image of the theme @h -
. . ner Image
2. Select an area from the edit pane and change attributes g AR |
3. Click Save O.m,,“m on Presentation
4. Click View Presentation to preview changes. i

= Jane Doe, Fall 2016, WRT 120.01 «~

' December 3 7:22 PM —

Properties Content/Layout Banner Theme
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FIRST YEAR WRITING D2L EPORTFOLIO

SHARE PRESENTATION WITH FYW & YOUR INSTRUCTOR

1. Within ePortfolio, click the drop down menu of the Presentation to share
2. Click Share

m . Jane Doe, Fall 2016, WRT 120.01 E ‘_ 1

=TT November 28 8:07 PM = View

Subscribe to Item Activity
S Edit / 2
11 Copy

M Delete

3. Click Add Users and Groups and wait for list to appear

FYW Fall 2016 WRT120 - Sharing Settings

Sharing List

Add Users and Groups Ser

4. In Search field, type FirstYearWriting (NO SPACES) and wait for it to appear in list
5. Click FirstYearWriting

FYW Fall 2016 WRT120 - Sharing Settings

Search

FirstYearWriting  iff—— 4

First Year Writing

FirstYearWriting (firstyearwriting @wcupa. edu)

All  Users Sharing Groups

5

6. Clear Search field and type YOUR Instructor’s email address and wait for it to appear in list
7. Click on YOUR Instructor’s Name
8. CIICk Share FYW Fall 2016 WRT120 - Sharing Settings x

Search

tdougherty ‘_ [ [type your instructor’s email]

Al Users  Sharing Groups

7

/ 1 10 -

.“ I ;?p&&uﬂ%nnna WCUPAEDU)

s [this will be your instructor’s name]
Share to

First Year Writiny 3 Tienathy Dougherty >
Yo (nrsty edu) % TSTOOUGHERTY (FDOUGHERTYSWCUPAEDU) *¢

e

9. FirstYearWriting and YOUR Instructor’s Name should appear in list
10. Click Close

FYW Fall 2016 WRT120 - Sharing Settings =
Sharing List
Send Invite 1 0 -
View, Add/See Comments F R

First Year Writing
FirstYearWritiny 9
(firstyearwriting@wcupa. edu)

“ ' View, Add/See Comments S
iy

ad [this should be your instructor's name)

;lmﬂtn\' Dougherty

SI'DOL[GHE&TY
(TDOUGHERTY @WCLUPA. EDU)

m‘/ 10
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