FACULTY TECHNOLOGY TO-DO LIST

Pre-Semester Planning

Complete a WCU Personal Account Application form (new Faculty).

Attend D2L training (new Faculty) or schedule a one-on-one training session (d2I@wcupa.edu).

Copy Course Content from One Course to Another.

Reguest Combined Courses in D2L (if needed).

Attend myWCU training for access to class rosters and online grading (new Faculty).

Contact the Educational Technologist for instruction on Mediasite (lecture capture) and Clickers.

Visit the classroom you will be using during the semester to become familiar with the equipment

in the room. Contact the IT Help Desk to schedule training (if needed).

Beginning of Semester
Activate Courses in D2L

Attend D2L Training or schedule a one-on-one training session (d2l@wcupa.edu).

View instructional videos / information on Presentation classrooms and Multimedia classrooms.

Email FAST (Faculty and Staff training) to schedule one-on-one training (if needed).

View the UPK online tutorials to refresh on tasks within mywWCU.

Contact the Educational Technologist for help with Scantron test scoring (this service is available

throughout the semester).

End of Semester
Submit grades in myWCU

Inactivate Courses in D2L

Helpful Links:

2L

Digital Corner

IT Help Desk
FAST (Faculty and Staff Training)

UPK Online Tutorials



http://www.wcupa.edu/infoservices/security/accountApplication.aspx
http://wcupa.edu/infoservices/training/courseOfferings.aspx?course=d2l
mailto:d2l@wcupa.edu
http://www.wcupa.edu/infoservices/clientServices/d2lServices/documents/COPYING%20CONTENT%20FROM%20OTHER%20COURSES.pdf
http://www.wcupa.edu/infoservices/clientServices/d2lServices/forms/CombinedCourseRequest.aspx
http://wcupa.edu/infoservices/training/courseOfferings.aspx
mailto:tboppell@wcupa.edu
http://www.wcupa.edu/infoservices/techServices/multimedia/mediasite.aspx
http://www.wcupa.edu/infoservices/digitalCorner/clickers.aspx
http://www.wcupa.edu/infoservices/clientServices/itHelpDesk/
http://www.wcupa.edu/infoservices/clientServices/d2lServices/documents/ActivatingCourse-Faculty.pdf
http://wcupa.edu/infoservices/training/schedule.aspx
mailto:d2l@wcupa.edu
http://www.wcupa.edu/infoservices/techServices/multimedia/presentation.aspx
http://www.wcupa.edu/infoservices/techServices/multimedia/multimedia.aspx
mailto:fast@wcupa.edu
http://wcupa.edu/infoservices/training/upk/tutorials.aspx
mailto:tboppell@wcupa.edu
http://upk.wcupa.edu/upk/wcu/myWCU/Faculty/Faculty_Center_Online_Grading/PlayerPackage/data/toc.html
http://www.wcupa.edu/infoservices/clientServices/d2lServices/documents/InactiveCourse.pdf
http://www.wcupa.edu/infoservices/clientServices/d2lServices/
http://www.wcupa.edu/infoservices/digitalCorner/
http://www.wcupa.edu/infoservices/clientServices/itHelpDesk/
http://wcupa.edu/infoservices/training/
http://wcupa.edu/infoservices/training/upk/tutorials.aspx

