Syncing the local OneDrive Client - Windows

To sync OneDrive with your local files, you will first need to login to https://login.microsoftonline.com.

Login with your WCU username and password
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https://login.microsoftonline.com/

Syncing the local OneDrive Client - Windows

You will be prompted to link your existing local folders with the new Microsoft tenant.
Select Next, and follow the on-screen instructions.

& Microsoft OneDrive

[sle=]
This is your OneDrive folder

Add files here 50 wou can access them from other devices and still
have them an this PC.

Your OneDrive folder is here: ChUse. \OneDrive - West Chester University of PA
Change location

Select Use this location.

hicrosoft Onelrive

I Files already exist in this folder
If you choose this location for your "OneDrive - West
Chester University of PA" folder, files in this folder will
be merged with your Onelrive, ¥ou can choose a

different location, or keep the location you have
selected.

[ Choose new location J[ Uze this location




Syncing the local OneDrive Client - Windows

Check the box next to each folder you wish to sync, and then select Next.

& Microsaft OneDrive o) = |l
Sync your files to this PC

Choaose what you want to download to your "CneDrive - West Chester
University of PA" folder. You can get to these items even when you're offline,

Sync all files and folders in CneDrive - West Chester University of PA
Or sync only these folders:

Files not in a folder (0.0 KE)
> [ | Attachments (0.0KE)

Location on your PC: C:|lUsers\PSTFRIEDMANOneDrive - West Chester Liniversity of PA Nest
Selected: 0.0 KB Remaining space on Ct 252.8 GB —

You are all set!

& Microsoft OneDrive

You're good to go!

< Open my OneDrive folder




