RECOMMENDATION
LETTER

Etiquette

Some things to be mindful of when requesting letters of
recommendations

Engage in as many rich experiences as
possible (e.g., psychology majors are
encouraged to be actively involved in

research & internship) and keep
records of these activities. Reflect as
you go: record your takeaways &
capture a story that you could tell about
that activity at a later point. Save these
artifacts to the cloud for easy retrieval.

PROVIDE
CONTEXT

Highlight other important information
that tells your story (e.g., involvement in

student organizations; serving in
leadership roles; engagement in
professional conferences; volunteering
&/or community service; awards
received) and relate it to the skills that
you acquired along the way.

IMPRESSION
MANAGEMENT

"Waiving your rights to view the
recommendation letter" will maximize
the credibility of that letter. A friendly

reminder about the impending due date

a week or so before that date is
completely acceptable. Keep in mind
that you can submit your application

while you are waiting for your
recommendation letters to be
submitted.

SHOW GRATITUDE

Jennifer Muth Younkin | Master Lecturer [ Undergraduate Program Director

Psychology Department [ Old Dominion University




